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A 


ABERLE, John W. 

Q-SAGO unit on small business. Bus Ed World 

29: 291-93 Ja 
ACCOUNTING 

Accounting as a human art. Herbert A. Tonne. 
J Bus Ed 25: 7, 21 N 

Accounting forms for solution of problems for 
Introduction to Accounting. Houghton Mifflin. 
I-XV, $1.75; XVI-XXXIV, $2.25 

Accounting in the adult education program. 
John N. Myer. J Bus Ed 25: 37 S 

The approach. John N. Myer. J Bus Ed 25: 28 D 

Audits and examinations, standards and pro- 
cedures. Christian Oehler. American Book. 
581 p $5.25 

C. P. A. requirements and examinations. Wil- 
liam J. Josko. Beacons on Bus Ed 9-10, 15 Ja 

The effect of study—type reading lessons upon 
achievement in college accounting. Forrest L. 
Mayer. University of Pittsburgh, Ph.D. thesis 

Elementary accounting. (3d ed.) John Arch 
White. D. C. Heath. 671 p $5 

Elementary cost accounting. (rev.) George H. 
Newlove and S. Paul Garner. D. C. Heath. 
768 p $5.50 

Essentials of accounting. (rev.) W. A. Paton. 
Macmillan. 863 p $5.50 

The field of accounting. Raymund A. Ross. Conn 
Bus Educ 15-17 D °48 

Financial statement analysis. John N. Myer. J 
Bus Ed 25: 34 O 

Financial statements and the public. J Bus Ed 
24: 39 Ap 

Individualizing accounting instruction. Kenneth 
Lean. UBEA Forum 4: 9-10 D 

Internship training for secretarial accounting 
students. Mildred W. Stuart. UBEA Forum 3: 
12, 42 My 

Introduction to accounting. Robert R. Milro 
and Geoffrey L. Carmichael. Houghton Mif- 
flin. 863 p $4.50 

The laboratory method of action. Robert P. Cyp- 
hert. Bal Sheet 30: 247-48 F 

Metaphysics of accounting. John N. Myer. J 
Bus Ed 25: 25-26 N 

Myths about the balance sheet. John N. Myer. 
J Bus Ed 24: 14 My 

The obsolete balance sheet. J Bus Ed 25: 31 N 

Personnel techniques for accountants. M. Frances 
Estep. R Bus Ed 46: 15-18 Ag 

Practice sets #1, #2, and #3 for Introduction 
to accounting. Houghton Mifflin. $1.25 each 

Preparing for the audit engagement: client and 
auditor can save money and time by plan- 
ning. G. T. Bodman, J Accy 88: 483-87 D 

Problems and practice sets for the essentials of 
accounting. W. A. Paton, R. L. Dixon, and 
Rufus Wixon. Macmillan. 193 p $3 

Removing the guesswork in partnership-forma- 
tion problems. A. E. Di Antonio. J Bus Ed 
24: 31 Mr 


A study of the vocabulary burden of a textbook 
in bookkeeping and accounting. Darrel V. 
Burras. University of Michigan, M.A. thesis 
48 


A study of vertical articulation policies in the 
fields of shorthand, typewriting, and account- 
ing in selected business teacher-education in- 
stitutions. Paul N. Roberts. N Bus Ed Q 17: 
48-52, 56 Mr 

Vigorous educational program is necessary for 
continued professional growth. John W. Mc- 
Eachren. J Accy 87: 100-06 F 


ACKERMAN, Laurence J. 
The university as a center for the development 
of a program in business administration. Conn 
Bus Educ 10-12 D 48 


ADMINISTRATION and supervision 
Administration and supervision of business ed- 
ucation. Bus Ed Manuel 19-20 
Administrators can be informed. J. Marshall 
Hanna. N Bus Ed Q 17: 11-12 D ’48 
Administrators’ division in action. Kenneth J. 
_ Hansen. N Bus Ed Q 17: 8-10 D '48 
“* Analyzing the efficiency of typewriter use. E. 
Duncan Hyde. Bus Ed World 30: 61-63 O 
The cumulative record of the commerce depart- 
ment as a basis for pupil accounting. James G. 
Brigham. N Bus Ed Q 17: 45-50, 64 D °48 
Democracy at work in supervision. I. David 
Satlow. Bus Ed World 29: 525-30 My 
Directory, supervisors of business education in 
cities of more than 100,000 population and 
state supervisors of business education. Ad- 
ministrators’ Division of United Business Ed- 
ucation Association. 1201 Sixteenth St., Wash- 
ington 6, D. C. 
Down with double classes. Virginia Bus Ed Bul 
3: 7 My 
A dozen principles for building better school- 
business-community relations. Lester I. Sluder. 
UBEA Forum 3: 18 F 
Educate your administrator. R. L. Thistlethwaite. 
Bus Ed World 29: 401-03 Mr 
Encouraging effective reorganization of the busi- 
ness education program and course of study. 
Paul M. Boynton. N Bus Ed Q 17: 13-16, 
63-64 D *48 
Enrollments in business education. Herbert A. 
Tonne. J Bus Ed 24: 7 Ap | 
Evaluating a public relations program. Lester I. 
Sluder. Amer Bus Ed 5: 285-92 My 
The good business education department has 
adequate supervision and co-ordination. Ver- 
ner L. Dotson. Bul Nat Assn Sec Sch Prin 33: 
48-58 N 
Good materials and equipment. Irene Place. Amer 
Bus Ed 5: 217-20 Mr 
Good public relations for business schools. Ray 
W. Baxandall. Amer Bus Ed 5: 183-88 Mr 
How should the state departments of education 
co-operate and assist in all phases of business 
education? William R. Blackler. Bul Nat Assn 
Sec Sch Prin 33: 120-26 N 
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ADMINISTRATION and supervision (cont.) 


Organizing and conducting departmental faculty 
conferences. Joseph Gruber. N Bus Ed Q 17: 
23-26, 44 D ’48 

Significant duties of the department chairman 
which promote pupil guidance. Clifford B. 
Shipley. N Bus Ed Q 17: 57-62 D °48 

A study of the financial budget problems in 
business education departments in secondary 
schools. Duane E. Kirchoff. Northwestern Uni- 
versity, M.A. thesis '48 

The supervisor—help or hindrance? Raymond W. 
Morgan. Bal Sheet 30: 400-03 My 

Training business teachers for professional lead- 
ership. I. David Satlow. Bus Ed World 30: 
11-13 S 

What administrators should know about the 
status of prognosis in business education. Ma- 
thilde Hardaway. N Bus Ed Q 17: 31-36, 62- 
63 D '48 

Working together. A. J. Dillehay. N Bus Ed 
Q 17: 17-22, 56 D *48 

ADULT education 

Adult education in the community college. John 

W. Masley. Jun Col J 20: 75-81 O 
ADVERTISING 

Development of a body of principles to guide 
the teaching of advertising copy. Sylvia S. 
Emery. N Bus Ed Q 18: 45-50 O 

How to use psychology for better advertising. 
Melvin S. Hattwick. Prentice-Hall. 360 p $5.75 

Also see issues of Consumer News Digest 


AGNEW, Peter L. 
See Goodfellow, Raymond C. 
See Loso, Foster W. 
ALBRECHT, Grace G. 
Tabulation—the office way. Bal Sheet 30: 258 F 


ALLEE, William Arthur 
An item analysis of fourteen tests in office practice 
to discover questions which may be used in a 
proposed standardized test. NABTTI 3-23 Mr 
An item analysis of fourteen tests in office prac- 
tice to discover questions which may be used 
in a proposed standarized test. University of 
Iowa, M.A. thesis °48 
ALLGEIER, Donald V. 
Applying for a teaching position. Bus Ed World 
29: 589-92 Je 
ee application letters. J Bus Ed 25: 17- 
18 


ALTHOLTZ, Nathaniel 
Broader horizons for the teacher of secretarial 
studies. CEA 31-36 
ALTIERI, Virginia F. 
Personal-use typing is my favorite subject. Bus 
Ed World 29: 603-04 Je 
ALTMAN, Samuel P. G. 
Teaching shorthand to slow learners. J Bus Ed 
25: 13-14, 16 O 
AMES, Spencer B. 
New Jersey state survey. Amer Bus Ed 6: 20-24 O 
ANDERSON, Carl B. 
Training for service. Bus Ed Observer 21: 11-12, 
32-33 N 
ANDERSON, Donald L. 
See Morrow, John M. 
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ANDERSON, Earl W. 
General trends in teacher education. N Bus Ed 
Q 17: 9-14, 49-50 My 


ANDERSON, George W. 
The “average” pupil—in arithmetic. T S Bus 
Educ 51-55 Ap 
I'm a good teacher of typewriting. Bal Sheet 30: 
200-02 Ja 


ANDERSON, Ruth I. 

The errors they make in transcription. Bus Ed 
World 29: 608-09 Je 

A good lesson in a skill subject. Bus Tchr 27: 
24-25 S-O 

How do shorthand teachers dictate? Bus Ed 
World 29: 552-53 My 

Longhand penmanship and intelligence as pre- 
dictors of shorthand success. Bus Ed World 
30: 95 O 

Pen or pencil in shorthand? Bus Ed World 29: 
474-75 - 

The value of teachers’ marks in predicting short- 
a achievement. Bus Ed World 30: 146- 
7 


ANDERSON, Shirley 
Office practice courses in secondary schools in 
Nebraska. University of Nebraska, M.A. the- 
sis "48 
ANGLETON, Eleanor V. Hartness 
Do educators know what pupils expect? N Bus 
Ed Q 18: 23-25 O 
ANSHEN, Melvin 
An introduction to business. (rev.) Macmillan. 
672 p $5 
Students’ workbook for use with an introduction 
to business. Macmillan. 436 p $2.10 


ANTHONY, J. J. 
Education’s latest contribution. Am Voc J 24: 
6 Mr 


ARCHER, Fred 
Goals and standards. Amer Bus Ed Y 6: 67-72 


ARCHER, Fred C. and Milton C. Olson 
How does the principal evaluate the effectiveness 
of the teaching of bookkeeping? Bul Nat Assn 
Sec Sch Prin 33: 146-54 N 


ARITHMETIC commercial 

An analysis of the kinds of retail mathematical 
knowledge used by junior executives in dis- 
tributive organizations. Clarence King. Syra- 
cuse University, '48 . 

The “average” pupil—in arithmetic. George W. 
Anderson. T S Bus Educ 51-55 Ap 

Basic attitudes and understandings in arithmetic. 
Watkins C. Smith. J Bus Ed 24: 19-20 Ap 

Business arithmetic test. Highlands N-L 10: 22- 
23 F 

Business mathematics. Bus Ed Manual 111-14 

Business mathematics — rehash or revelation. 
Frank J. McMackin. Bus Ed Outl °48-’49: 1, 
3-5 No. 2 

Economic understanding through business arith- 
metic. Wilbur S. Barnhart. Amer Bus Ed Y 
6: 59-62 

Effective practices in remedial arithmetic classes. 
Norman Seiden. CEA 86-94 

Goals and standards. Fred Archer. Amer Bus 
Ed Y 6: 67-72 
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Is remedial arithmetic necessary in the high 
schools? Meyer Waks. CEA 77-83 

The selection of pupils for the remedial arith- 
metic course. Harry Kavee. CEA 84-85 

Some basic principles in selecting subject matter 
for a business arithmetic course. William M. 
Polishook. Amer Bus Ed Y 6: 63-67 

Students should be taught estimating. Gregg 
N L 1-2 Mr 

Teacher's manual for workbook for essentials of 
business mathematics. Llewellyn R. Snyder. 
Gregg. 22 p $.50 

Timed drills are a skill-building device in busi- 
ness mathematics. Gregg N L 1-2 My 

Also see issues of Gregg N L 


ARIZONA 
Business education survey. J. Bryce Sardiga. Bal 
Sheet 30: 321 Mr 


ARMBRISTER, Cloyd P., Arlean E. Dudley 
Louis Friedman and Blanche C. Messier 
How specialized should training for business 

teachers be? J Bus Ed 24: 11-13 Ap 


ARMSTRONG, J. Evan 
Fundamentals in collegiate recognition. Bus Sch 
Exec 5: 108-12, 126 D 
Upgrading private business schools at collegiate 
levels. Bus. Sch Exec 5: 5-6, 30 Mr 


ASH, Frank H. 
The field of business teacher education. Conn 
Bus Educ 18-21 D ’48 


ASHEN, Melvin 

How general business education can contribute 
to increased understanding of the major char- 
acteristics of our economic system—production, 
transportation, distribution, communication, 
finance, taxation. Amer Bus Ed Y 6: 151-63 

ASSOCIATIONS 

“Blueprint for unity.” Herbert A. Tonne. J Bus 
Ed 24: 6 Je 

Business education resolutions. Amer Bus Ed 5: 
293-95 My 

Catholic business educators. J. F. Keimig. Catho- 
lic School Journal 49: 165 My 

CEA statement of policy. Dict Ed F 15 Ap 

The CEA winter convention. Sidney I. Simon. 
CEA 185-87 

The commercial directors club of Massachusetts. 
A. Sidney Galper and Harold E. Cowan. Amer 
Bus Ed 6: 45-47 O 

Do we or don’t we? Jay W. Miller. Bus Sch 
Exec 5: 100-06, 126 D 

Organizing effective state conventions—Part II. 
_ R. Jackson. Bus Sch Exec 5: 14, 16-17 

. ; 

Problems in business education. Joseph Gruber, 
ed. Eighteenth yearbook of The Commercial 
Education Association of the City of New 
York and Vicinity. 

Professional publicity—free. Alan C. Lloyd. Bus 
Ed World 30: 177-78 D 

A statement of policy. CEA 193-95 

Status of the National Association of Business 
Teacher-Training Institutions. E. C. McGill. 
NABTTI 49-56 D 

Stronger professional organization in business 
7 ~~ John R. Haubert. J Bus Ed 24: 23- 
24 Ap 

What's happened to “NABTTI” ? Bus Ed World 
30: 176-77 D 
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The work of the Pitman commercial teachers as- 
sociation. Mrs. Edward C. Chickering. CEA 
58-61. 


AUDIO-VISUAL aids 

Audio-visual aids for business education. Bus Ed 
Manual 80-86 

Audio-visual aids in teaching secretarial sub- 
jects. Sister Ann Pauline Rose. Northwestern 
University, M.A. thesis °48 

Classrooms can be interesting. Glenn A. Rich. 
Ohio Sch 27: 304-05 O 

The effective use of audio-visual aids in type- 
writing instruction. Eileen M. Kriner. North- 
western University, M.A. thesis °48 

Future developments in the use of audio-visual 
aids in the teaching of business subjects. E. 
Dana Gibson. Highlands N-L 11: 6-7, 12-13, 
15 S 

Future developments in the use of audio-visual 
aids in the teaching of business subjects. E. 
Dana Gibson. Highlands N-L 11: 10-13 O 

How much does the audio-visual director need 
to know? Alexander Frazier. Sch R 57: 416- 
240 

How to use radio programs in the classroom. 
Harry Q. Packer. UBEA Forum 3: 34-35 Ja 

Manual and guide for typing to music records. 
American Book. 16 p $1 

Motion pictures; business education. See & Hear 
5: 25 S 

Needed—more audio-visual business courses. E. 
Dana Gibson. UBEA Forum 3: 30-31 Ja 

The place of audio-visual aids in the teaching of 
the business subjects in certain Florida high 
schools. Mary Ann Seykora. University of 
Florida, M.A. thesis '48 

Plans and practices in the growth of an audio- 
visual aids program. Ethel A. Godin. H Points 
31: 47-52 Mr , 

There is an adequate program of modern teach- 
ing aids, Harry Q. Packer and Lewis R. Toll. 
Bul Nat Assn Sec Sch Prin 33: 64-70 N 

Using audio-visual materials in business educa- 
tion. William R. Blackler. UBEA Forum 3: 
27-29 Ja 

The wire recorder—a modern teaching aid. Mil- 
dred H. Hiehle. UBEA Forum 3: 13, 40-41, 
47 My 


AURNER, Robert R. 
Effective business English. (Compl. 3d ed.) 
South-Western. 572 p $1.96 
Study projects for Effective business English. 
(3d ed.) South-Western. 127 p $.64 


AUSTIN, Ronald L. 
Objectives. Amer Bus Ed Y 6: 178-79 
What makes a good bookkeeping teacher? Bat 
Sheet 30: 298 Mr 


AYERS 
An occupational survey of the graduates of the 
School of Business Administration at the Uni- 
versity of Tennessee, since 1940. University 
of Tennessee, M.S. thesis °48 


BABENROTH, Charles A. 
Modern business English. (4th ed.) Prentice- 
Hall. 608 p $4.25 
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BACHMAN, James E. 
Bookkeeping errors of the small business and 


how they affect the income tax return. R Bus 
Ed 46: 3-5, 40 Ag 
BACKMAN, Kenneth B. 


Some important services of the better business 
bureau. Bus Ed Outl 1: 13-14 °49-’50 


BAHR, Gladys 

Basic business is my favorite subject. Bus Ed 
World 29: 300-01 Ja 

A good lesson in basic business. Bus Tchr 27: 
86-88 D 

Guiding the senior basic business subjects. 
UBEA Forum 3: 15-16 My 

Also see Gilbreth, Harold 


BAKER, Catharine P. 
A study of the business education program in 
the public school systems of Fulton county, 
Georgia. R Bus Ed 46: 6-7, 40 Ag 


BALDERSTON, C. C. 
Management of an enterprise. (2d ed.) Prentice- 
Hall. 493 p $5 
BALLEIN, Veda A. 
Practicing shorthand by the “retention” method. 
Bus Ed World 29: 281-82 Ja 
BALSAM, Bertha 
See Hutton, Henry G. 


BALTIMORE 
The work-study program in Baltimore. E. Dun- 
can Hyde. Amer Bus Ed 6: 77-79, 85 D 
BARNARD, Richard 
What business expects from a beginner. UBEA 
Forum 3: 29-30 F 


BARNES, Harry G. 
Development of aptitude and achievement tests. 
Amer Bus Ed 6: 71-73, 76 D 


BARNHART, Eva 
Curricular and extracurricular activities of busi- 
~7 education teachers in Ohio. Ohio B T 10: 
22 


BARNHART, Wilbur S. 
Economic understanding through business arith- 
metic. Amer Bus Ed Y 6: 59-62 


BARRETT, Paul V. 


The advertising outlook. Bus Sch Exec 5: 20, 
22, 24-26 Mr 


BASIC business education 

Activities for a Q-SAGO unit on after-school 
work, William M. Polishook. Bus Ed World 
30: 191-92 D 

Apprentice day at Willowbrook high school. 
Mary L. Douglass. Sierra Ed News 45: 22 Ja 

Are you a one-fifth, a two-fifths, or a four-fifths 
teacher? Vernon Musselman. UBEA Forum 
4: 36 O 

Banking as a career. Arthur W. McCain. J Bus 
Ed 24: 15-16 F; 13-14 Mr 

Basic-business activities of secondary-school pu- 
pils. Paul F. Muse. J Bus Ed 24: 21-22, 25 Mr 

The basic-business education editor comments. 
Harold Gilbreth. UBEA Forum 3: 7 Mr 

Basic-business education research study. M. Her- 
bert Freeman. Amer Bus Ed 5: 228, 232 Mr 

Basic-business in the curriculum. Galen Stuts- 
man. J Bus Ed 24: 11-12, 22 Je 
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Basic business is my favorite subject. Gladys 
Bahr. Bus Ed World 29: 300-01 Ja 

Business citizenship. Gregg N L I Mr 

Business education—a tool for everyday living. 
Eula T. Graham. Ohio State University, M.A. 
thesis '48 

Business education contributes to general educa- 
tion. Ray G. Price. Bul Nat Assn Sec Sch 
Prin 33: 18-23 N 

Business education for all consumers. Fred T. 
Wilhelms. Bus Tchr 27: 44-45 N 

Business education in a free society. Paul F. 
Muse. Beacons on Bus Ed 11-12, 18-20 Je 

Business exploratory. Bus Ed Manual 107-08 

Business is everybody's business. Albert C. Mos- 
sin. Beacons on Bus Ed 5-6, 16-17 Ja 

Changes in postal rates. Bal Sheet 30: 240 Ja 

Collegiate introduction to business—basic to busi- 
ness teacher training. Larzette G. Hale. Bal 
Sheet 30: 347-50 Ap 

The community as a laboratory for social-busi- 
ness courses. Lewis R. Toll. Amer Bus Ed 5: 
189-93 Mr 

Community resources in business teaching. Dean 
R. Malsbary. Bal Sheet 31: 151-52, 157 D 

Consumer education is my favorite subject. Ruth 
Griffith. Bus Ed World 29: 345-46 F 

Contribution of general business education to 
the development of reading skills. Russell S. 
Burkhart. Amer Bus Ed Y 6: 80-98 

Contributions of business education to general 
education. Bus Ed Manual 29-36 

Contributions of general business education to 
occupational business education. James Gem- 
mell. Amer Bus Ed Y 6: 28-34 

Contributions of general business education to 
the other phases of general education. Wil- 
liam M. Polishook and Herbert A. Tonne. 
Amer Bus Ed Y 6: 12-28 

Correlating general business with second-year 
typewriting. Ellen L. Lensing. Bus Ed World 
30: 33-34 S; 85-87 O 

Developing social-economic and consumer-busi- 
mess competencies. H. G. Enterline. Amer 
Bus Ed Y 6: 99-109 

Does everybody need some business education? 
Hamden L. Forkner. Nat Ed Assn J 38: 260- 
61 A 

Sane geography for a better world. A. M. 
Nielsen ca Lawrence D. Brennan. J Bus Ed 
24: 27-30 Ap 

Economic geography is important. Donald J. D. 
Mulkerne. UBEA Forum 3: 16-17 Ap 

Economic understanding through business arith- 
metic. Wilbur S. Barnhart. Amer Bus Ed Y 
6: 59-62 

Elements of general business. (1949 copyright 
rev.) William M. Polishook, Clyde Beighey, 
and Howard E. Wheland. Ginn. 389 p $2.32 

An evaluation of the Montana study. Bert Han- 
sen. J Higher Ed 20: 18-27 Ja 

Evaluation of your Q-SAGO units. Inez Ray 
Wells. Bus Ed World 30: 134-35 N 

An experience in teacher-student planning. 
— D. Holland. Bal Sheet 31: 156- 
57 


The functional integration and fusion of guidance 
activities with general business education. 
Frank S. Endicott. Amer Bus Ed Y 6: 190- 
201 
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General and social-business education: a study 
of its status and instructional trends with 
special reference to the high schools of Iowa. 
Clifford L. Fagan. N Bus Ed Q 18: 15.22 O 

General business. Bus Ed Manual 124-27 

General business. Saint Louis Public School 
Journal 4: 25-29 Ja 

General business—a dumping ground? Mary 
Bell. Bal Sheet 30: 205-07 Ja 

General business as a survey of the business 
curriculum, Robert L. Ferguson. Bal Sheet 
31: 148-50, 155 D 

General business education. Amer Bus Ed Y 
6: 382 p 

General business education defined. Amer Bus 
Ed Y 6: 3-11 

General business education for collegiate schools 
of business. Harald G. Shields. Amer Bus Ed 
Y 6: 48-56 

General business education for private and vo- 
cational schools. Louis A. Rice and Benja- 
min R.. Haynes. Amer Bus Ed Y 6: 35-47 

General education for business and industry. 
H. if Prentis, Jr. J Higher Ed 20: 288-94, 
337 Je 

Getting along. Charlotte Boren. Dict Ed F 10 Ap 

Getting along with superiors. J Bus Ed 24: 33 


My 

Goals and standards of achievement. Fred T. 
Wilhelms. Amer Bus Ed Y 6: 109-15 

A good lesson in basic business. Gladys Bahr. 
Bus Tchr 27: 86-88 D 

Guiding the senior basic-business subjects. Gladys 
Bahr. UBEA Forum 3: 15-16 My 

Here and there in business education. Vernal 
H. Carmichael. Ball State C J 20: 11-13 My 

How does the principal evaluate the effective- 
ness of the teaching of basic business? Harold 
Gilbreth and Gladys Bahr. Bul Nat Assn Sec 
Sch Prin 33: 155-59 N 

How general business education can contribute 
to increased understanding of the functions of 
capital and labor in our evolving economic 
system, and of the relationships of capital 
and labor to government. Weldon Welfling. 
Amer Bus Ed Y 6: 164-74 

How general business education can contribute 
to increased understanding of the major char- 
acteristics of our economic system—production, 
transportation, distribution, communication, 
finance, taxation. Melvin Ashen. Amer Bus 
Ed Y 6: 151-63 

How general business education can contribute 
to increased understanding of world affairs— 
social, economic, political H. O. Lathrop. 
Amer Bus Ed Y 6: 136-50 

How to conduct a school thrift campaign. Hugh 
Butler. Ohio Sch 27: 310-11 O 

How to lead students to select wisely their Q- 
SAGO research projects. Inez Ray Wells. Bus 
Ed World 30: 87-89 O 

Integrated activities for elementary business 
training. Jean E. Knudson. Bus Ed World 
29: 625-28 Je 

Introduction to business test. Highlands N-L 
10: 23-25 F 

Junior business—its past and future. Ray G. 
Price. UBEA Forum 3:14-15 F 

Lafayette-Jackson surveys home community in 
business course. Ohio Sch 26: 432 D *48 
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Learning in general business. Delbert M. Egly. 
Ball State C J 21: 7-8, 14 N 

More than a bank visit. Burton M. Oliver. Si- 
erra Ed News 45: 16-17 D 

Needed changes in the teaching of general busi- 
ness. Vernon A. Musselman. R Bus Ed 46: 
25-27 Ja 

Orienting school administrators, teachers, and 
the public generally about business educa- 
tion—what school people can do. Ernest A. 
Zelliot. Amer Bus Ed Y 6: 362-68 

Our business life tests. (4th ed.) Lloyd Jones 
and Cecil Puckett. Gregg. Units I-XIII, stu- 
dent’s edition, 54p $.48; teacher’s edition, 
54 p free. Units XIV-XXIX, student’s edi- 
tion, 54 p $.48; teacher’s edition, 54 p free 

Perennial survey complaints (and what to do 
about them). Margarete Gorbach. UBEA 
Forum 3: 18, 42 Ap 

Personal business on the college level. Marsdon 
A. Sherman, Amer Bus 5: 297-302 My 

The place of basic-business education in the high 
school curriculum. Carlos K. Hayden. UBEA 
Forum 4: 32-33 D 

Practice and points of view of teachers relative 
to the teaching of general business. Gerald A. 
Porter. NABTTI 3-49 D 

Practices and points of view of teachers relative 
to the teaching of general business. Gerald 
Alvin Porter. Indiana University, Ed.D. the- 
sis 

A program for basic-business education. Parker 
Liles. UBEA Forum 3: 29-31, 44-45 Mr 

A Q-SAGO unit: banking services. Stephen J. 
Turille. Bus Ed World 30: 36-37 S 

Q-SAGO unit: introduction to filing. Christine 
Stroop. Bus Ed World 29: 359-62 F 

Q-SAGO unit on small business. John W. 
Aberle. Bus Ed World 29: 291-93 Ja 

A Q-SAGO unit: special telegraph services. Irene 
C. Hypps. Bus Ed World 29: 481-84 Ap 

Q-SAGO unit: telephone services. Albert C. 
Fries. Bus Ed World 29: 422-24 Mr 

Q-SAGO unit: vacations. Jessie Graham. Bus 
Ed World 29: 548-51 My 

Realistic curriculum patterns for youth. Hamden 
L. Forkner. Dict Ed F 6-9 Ap 

Research notes. M. Herbert Freeman. Amer Bus 
Ed 5: 311-13, 320 My 

The researchful teacher. Jessie Graham. Bus 
Tchr 27: 41-43 N 

Revision of the basic-business curriculum. Earl 
Clevenger. J Bus Ed 24: 23-24 Ja 

The scope, sequence, and content of general busi- 
ness education for collegiate schools. Elmore 
Petersen. Amer Bus Ed Y 6: 340-52 

The scope, sequence, and content of general busi- 
ness education for private business and vo- 
cational schools. W. Harmon Wilson. Amer 
Bus Ed Y 6: 332-39 

The scope, sequence, and content of general 
business education for secondary schools. Alan 
C. Lloyd. Amer Bus Ed Y 6: 315-31 

Selection of subject matter. Herbert A. Tonne. 
Amer Bus Ed Y 6: 116-20 

Selection of subject matter. Julius M. Robinson. 
Amer Bus Ed Y 6: 129-35 

The selection of subject matter. Lyda E. Mc- 
Henry. Amer Bus Ed Y 6: 73-79 
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BASIC business education (continued) 

Social economic competencies. Arnold E. Schnei- 
der. Amer Bus Ed Y 6: 121-28 

Social-economic competencies. Lloyd V. Doug- 
lass. Amer Bus Ed Y 6: 175-78 

Social science in business education. W. L. 
Warner. Chicago University, School of Busi- 
ness: Challenge of Business Education, p 20- 
29 

Some facts about air parcel post. Bus Ed Outl 
48-49: 6-7 No. 2 

Spending my income effectively: a plan for a 
unit of instruction in basic-business education 
at the junior high school level. Marjorie 
Eleanor Dixon. University of Chicago, °48 

Standards in basic-business education. Harold 
Leith. UBEA Forum 4: 35-37 N 

State departments of education examine basic- 
business education. Harold B. Gilbreth. UBEA 
Forum 3: 15-16, 44 Ja 

Status and content of an introductory business 
course in the high schools of Nebraska. Freda 
Rowoldt. University of Nebraska, M.A. the- 
sis "48 

Status and trends of the course in junior business 
training in the schools of Kansas. Herbert S. 
Madaus. Oklahoma A. and M. College, M.A. 
thesis 

The study of business as a social institution in 
secondary schools. Paul L. Salsgiver. Bal Sheet 
31: 64-66 O 

A study of purchasing power concepts of 200 
high school students, Marilyn Dunsing. Uni- 
versity of Chicago, °48 

A survey of basic business education in Ohio. 
Inez Ray Wells. NABTTI 24-39 Mr; R Bus 
Ed 46: 35-39 Ag 

A survey of the opinions of administrators and 
general business teachers regarding selected 
aspects of the course in general business in 
the schools of Oklahoma. Harold A. Coonrad. 
R Bus Ed 46: 32-39 Ja 

Teacher preparation for basic business. Inez Ray 
Wells. J Bus Ed 25: 29-30, 33 S 

Teacher preparation in general business educa- 
tion. Elvin S. Eyster. Amer Bus Ed Y 6: 353- 
61 

Teaching investments. J. O. Kamm. J Bus Ed 
24: 19-20 Mr 

Teaching methodology for advanced business 
training. Lloyd V. Douglas. UBEA Forum 
3: 31-33, 42-43 Mr. 

Teaching the major characteristics of our eco- 
nomic system. George Seymour. Amer Bus 
Ed Y 6: 305-12 : 

Ten suggestions for building general business 
enrollment. Marian C. Johnson. Bus Ed 
World 30: 135-36 N 

A theory of economic education. Harald G. 
Shields. UBEA Forum 3: 27-28, 45 Mr 

The two types of basic-business education. Her- 
bert A. Tonne. J Bus Ed 25: 26-28 O 

A unit of teaching: business ownership. Mary 
P. Engel. Amer Bus Ed Y 6: 261-69 

A unit of teaching: communication services. 
_— Wilkinson. Amer Bus Ed Y 6: 245- 

0 


A unit of teaching: conservation of our natural 
resources. Kennard E. Goodman. Amer Bus 
Ed Y 6: 282-94 


BUSINESS EDUCATION INDEX 


A unit of teaching: how to use consumer credit 
wisely. William C. Heugh. Amer Bus Ed Y 
6: 295-304 

A unit of teaching: industrial peace. Ida J. 
Nolte. Amer Bus Ed Y 6: 270-81 

A unit of teaching: the animal industries. Wil- 
liam L. Einolf. Amer Bus Ed Y 6: 213-44 

Utilizing the services of the business community. 
Robert J. Bauer. Amer Bus Ed Y 6: 373-76 


BAST, M. L. 
A survey of the use of pica and elite typewriters. 
UBEA Forum 3: 10, 40-41 Ap 
BATEMAN, Richard Marion 
Evaluation of work experience in the general 
education of high school students. University 
of Chicago, Ph.D. thesis °48 
BAUER, Robert J. 
Utilizing the services of the business community. 
Amer Bus Ed Y 6: 373-76 


BAXANDALL, Ray W. 
Good public relations for business schools. Amer 
Bus Ed 5: 183-88 Mr 
Trends in the business school field. Bus Sch 
Exec 5: 18, 26 Mr 


BEACH, Frank H. and Hugh G. Wales 
A state university's responsibilit* in sales. UBEA 
Forum 3: 36-37, 44-45 Ap 


BEATTIE, Donald 


Let’s change the emphasis in bookkeeping. UBEA 
Forum 3: 12, 50 Ap 


BEATTIE, L. S. 
Co-operation between education and manage- 
ment. J Bus Ed 24: 17-18 Je 


BEAUMONT, John A. 

How does the principal evaluate the effective- 
ness of the teaching of distributive occupa- 
— Bul Nat Assn Sec Sch Prin 33: 160- 
72 

Trends in business education in Illinois. N Bus 
Ed Q 17: 51-56 D °48 


BECK, George A. and Frank Tuszka 
Interdependence of business and education. J 
Bus Ed 24: 49 F 


BECKLEY, Donald K. 

Can there be a “theory of retail instruction’ ? 
Collegiate N & V 2: 9-10 Mr 

Evaluating distributive education programs. J 
Bus Ed 24: 30 Je 

Evaluating professional training through use of 
the partial Epsilon technique. Journal of Ed- 
ucational Research 42: 641-50 My 

How much work experience do retailing stu- 
dents need? J Bus Ed 24: 28 Ja 

Must the salesperson always be “the weak link”’ ? 
J Bus Ed 24: 36 Ap 

Retailing device: the use of selling-situation 
problems. Bus Ed World 30: 132-34 N 

Scientific appraisal of professional education for 
business. Journal of Educational Psychology 
40: 174-88 Mr 

The situation-response question. Bus Ed World 
29: 619-20 Je 

A store retail training program for students. J 
Bus Ed 24: 30 My 

Use of tests in retail education. Ind Arts & 
Voc Ed 38: 44-47 F 
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What is ahead in retail employment? Beacons 
on Bus Ed 7-8, 14-15 Ja 
What is ahead in retail testing? J Bus Ed 24: 
35 F 
When to use multiple-choice and true-false ques- 
tions in tests. Bus Ed World 30: 29-32 S 
and William Logan 
Teacher's manual for retail salesperson at work 
and workbook. Gregg. 62 p $.50 
Workbook for the retail salesperson at work. 
Gregg. 103 p $1 
BEIGHEY, Clyde 
See Polishook, William M. 


BELL, Mary 

Business education and our democracy. Bus Ed 
World 30: 20-22 S 

Democratic leadership in the typewriting class- 
room, Type News 19: 2, 4 Spring 

Directive or nondirective guidance? Bal Sheet 
30: 305-06, 310 Mr 

General business—a dumping ground? Bal Sheet 
30: 205-07 Ja 

Also See Huffman, Harry 

Tidwell, M. Fred 


BELL, Robert E. 
Shorthand is my favorite subject. Bus Ed World 
29: 540-41 My 


BENNETT, George K. 
Testing for commercial schools. CEA 13-16 


BERCHTOLD, Theodore A. 
Send me some information, boys. Bus Ed World 
30: 124-26 N 


BERMAN, E. 


Visits to New Jersey schools. Am Voc J 24: 
21-24 O 


BERRY, Robert B. 
Problems in the installation of a personnel eval- 
uation system. UBEA Forum 3: 34-35, 42- 
44 Ap 


BIBLIOGRAPHY 

A bibliography for teachers and students of of- 
fice management. J Bus Ed 24: 27-28 My 

Bibliography for the business teacher. Bus Ed 
Manual 181-84 

Book reviews. Jessie Graham and Hyla Snider. 
(See issues UBEA Forum) 

Business education. Edwin A. Swanson. Sch R 
57: 172-75 Mr 

Business education index—1948. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
Stroop. Delta Pi Epsilon. Bus Ed World 40 p 

The NOMA bibliography for office managers. 
National Office Management Association, 12 
East Chelten Ave., Philadelphia 44, Pa. 

N. O. M. A. list of current business publica- 
tions for business teachers. J. Bus Ed 25: 24N 

Our book shelf. Christine Stroop. Bus Ed Ob- 
server 20: 46-47 F; 34-35 My 

Research studies completed and in process. Lelah 
Brownfield. NABTTI 50-69 Je 

A summary and annotated bibliography of the 
periodical literature of methods of teaching 
typewriting, September, 1941-June, 1946. Sis- 
ter Mary Naomi Fitch. University of Iowa, 
M.A. thesis °48 

Your professional reading. E. C. McGill (See 
issues of Bus Ed World) 





BIESTER, L. L. 
Business education in Minnesota schools. Min- 
nesota Journal of Education 29: 25-26 Mr 


BILLINGS, Marvin Gail 
Difficulties encountered by high school teachers 
of bookkeeping. Colorado State Coilege of 
Education, M.A. thesis ’48 
BLACKBURN, Elizabeth L. 
Businessmen give pointers on writing the ap- 
plication letter. Ohio B T 10: 10-14 O 
BLACKLER, William R. - | 
Distributive occupations editor comments. UBEA 
Forum 3: 7 Ap 
Growth of co-operative training in business ed- 
ucation. UBEA Forum 4: 38 N 
How should the state departments of education 
co-operate and assist in all phases of business 
education? Bul Nat Assn Sec Sch Prin 33: 
120-26 N 
Intelligent salesmanship. UBEA Forum 3: 16 F 
Two R’s of distributive occupational training. 
UBEA Forum 3: 17-18 My 
Using audio-visual materials in business educa- 
tion. UBEA Forum 3: 27-29 Ja 
BLACKSTONE, Bruce L. 
More from less on lesson plans. Bal Sheet 30: 
302-04 Mr 


BLANCHARD, Clyde I. and Harold H. Smith 
Typing for business—business forms, 2d _ se- 
mester. Gregg. 224 p $.48 
BLEICHER, Sister M. Adella 
Bookkeeping practices in Minster, Ohio, busi- 
ness firms. University of Cincinnati, M.Ed. 
thesis *48 
BLOWERS, Hughes M. 
Job analysis and curriculum building for dis- 
tributive occupations. UBEA Forum 3: 27-29, 
47 Ap 
BODMAN, G. T. 
Preparing for the audit engagement: client and 
auditor can save money and time by planning. 
J Accy 88: 483-87 D 
BOLING, Clem 
Literature for private business schools. Amer 
Bus Ed 6: 109-10, 113 D 
BON DURANT, Max A. 
The place of business law in the high school 
curriculum. Ohio State University, M.A. the- 
sis '48 
BOOKKEEPING 
Adjusting and closing entries are different. E. R. 
Browning. UBEA Forum 4: 18-19 D 
The approach. John N. Myer. J Bus Ed 25: 28 D 
Basic theories in first-year bookkeeping. Henry 
Owen. Bal Sheet 31: 70-71 O 
Blackboard bookkeeping demonstrations. Ruth 
Larson. Bal Sheet 30: 253-54 F 
Bookkeeping. Alfred M. Hoffman. American 
Book. 245 p $2.44 
Bookkeeping activities of the business office. 
James G. Brigham. N Bus Ed Q 18: 56-62 O 
Bookkeeping and accounting, elementary course. 
Fayette H. Elwell, Vachel E. Breidenbaugh, 
and Angeline G. Lins. Ginn. 513 p $2.76 
Bookkeeping errors of the small business and 
how they affect the income tax return. James 
E. Bachman. R Bus Ed 46: 3-5, 40 Ag 
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BOOKKEEPING (continued) 


Bookkeeping in the core curriculum. E. C. Mc- 
Gill. UBEA Forum 4: 31-32, 42 N 

Bookkeeping is my favorite subject. Eunice B. 
Morton. Bus Ed World 29: 472-74 Ap 

Bookkeeping practices in Minster, Ohio, busi- 
ness firms. Sister M. Adella Bleicher. Uni- 
versity of Cincinnati, M.Ed. thesis °48 

Bookkeeping test. Highlands N-L 10: 19-21 F 

Bookkeeping wall chart No. 1—Recording and 
posting the opening entry. Bal Sheet 30: 
376 Ap 

A British bookkeeping examination. J Bus Ed 
25: 33 O 

A chart to simplify journalizing. Lea Ida Boyle. 
Bal Sheet 31: 23, 36 S 

Checking and grading of accounting practice 
sets. Richard J. Triplett. Bal Sheet 30: 203- 
04, 207 Ja 

The columnar journal approach to the teaching 
of bookkeeping. Eleanor Gallagher. Univer- 
sity of Cincinnati, M.Ed. thesis 

Controlling accounts: using the silent film strip. 
Michael S. Forest. CEA 73-76 

Difficulties encountered by high school teachers 
of bookkeeping. Marvin Gail Billings. Colo- 

rado State College of Education, M.A. thesis 

"48 

Editorial statement. Milton C. Olson. UBEA 
Forum 4:5 D 

Eliminate copying in bookkeeping and account- 
ing. Archie C. Thomas. UBEA Forum 4: 27- 
28, 38 D 

Experience is the best bookkeeping teacher. P. O. 
Selby. R. Bus Ed 46: 15-20 Ja 

First year bookkeeping. Saint Louis Public School 
Journal 4: 17-20 Ja 

Guides for courses of study in business educa- 
tion. Bus Ed Manual 87-94 

How does the principal evaluate the effective- 
ness of the teaching of bookkeeping? Fred C. 
Archer and Milton C. Olson. Bul Nat Assn 
Sec Sch Prin 33: 146-54 N 

How shall we teach record-keeping? Sidney C. 
Gould. J Bus Ed 24: 25-26 Ja 

How to read an annual report. Stuart Chase. 
Bus Ed Outl °48-49: 10-13 No. 3 

If the shoe fits. F. H. Elwell. Bus Ed Outl ’48- 
’49: 1, 3-7 No. 3 

The integration of business law with high school 
bookkeeping. Paul M. Wilson. Ohio State Uni- 
versity, M.A. thesis '48 

Interpretive bookkeeping. Raymond J. Kennedy. 
J Bus Ed 24: 25-27 Je 

An investigation of some of the factors in- 
volved in solving general ownership-mana- 
gerial problems in selected, well-established 
groceries, automotive service stations, and 
restaurants. Milton Carol Olson. Indiana Uni- 
versity, Ed.D. thesis °48 

Itinerant bookkeeper—a new development. An- 
drew J. Horn. UBEA Forum 4: 31, 42 O 

It's fun to teach bookkeeping. Orra Irene Mu- 
ter. Ohio B T 9: 10-15 Ap 

Let students specialize in bookkeeping sets. 
Galen Stutsman. Bal Sheet 30: 346, 350 Ap 

Let’s change the emphasis in bookkeeping. Don- 
ald Beattie. UBEA Forum 3: 12, 50 Ap 

‘“‘My students aren’t learning.” Roswell E. Fair- 
bank. UBEA Forum 3: 12, 46 F 


BUSINESS EDUCATION INDEX 


The national business entrance test in bookkeep- 
ing. Milton C, Olson. UBEA Forum 3: 14, 
42 Mr 

The place of bookkeeping and related subjects 
in American education, I. David Satlow. Amer 
Bus Ed 6: 80-85 D 

Projects to supplement your teaching. Dean R. 
Malsbary. UBEA Forum 4: 14-16 D 

Putting good intentions to work in the book- 
keeping classroom. Sister M. Speciosa. Bus 
Ed Outl 1: 7-10 °49-’50 

Research notes. George E. Meeker and Loren E. 
Waltz. Amer Bus Ed 6: 62-64 O 

A revised bookkeeping syllabus. Henry Owen. 
UBEA Forum 3: 12-13 Ja 

Robots or reasoners? Vernon A. Musselman. 
Amer Bus Ed 6: 111, 113 D 

Saber-tooth bookkeeping and accounting. Hazel 
A. Flood. UBEA Forum 4: 7-9 D 

Second-year bookkeeping. Saint Louis Public 
School Journal 4: 20-23 Ja 

A self-checking test. V. E. Breidenbaugh. Bus 
Ed Outl 1: 6 °49-’50 

Simplify beginning bookkeeping and account- 
ing. a W. Flowers. UBEA Forum 4: 11- 
12 

Small-business record keeping. Milton C. Olson. 
Amer Bus Ed 5: 194-97 Mr 

The student bookkeeping clinic. R. L. Thistle- 
thwaite. Bus Ed World 29: 269-71 Ja 

A study of the vocabulary burden of a textbook 
in bookkeeping and accounting. Darrel V. 
Burras. University of Michigan, M.A. thesis 
’48 

Teacher's key for bookkeeping and accounting, 
elementary course. Ginn, 238 p $1.92 

Teacher’s manual for bookkeeping and account- 
ing, elementary course. Ginn. 133 p $1.28 

Teaching adjusting and closing entries. Ples C. 
Masten. UBEA Forum 4: 20-21, 38 D 

Teaching bookkeeping by the daily recitation 
method. Henry Owen. J Bus Ed 24: 24, 29 F 

Teaching elementary bookkeeping—an experience 
approach. Harry Huffman. Amer Bus Ed 5: 
303-10 My 

Teaching Social Security taxes in the bookkeep- 
ing class. H. M. Sherman. UBEA Forum 4: 
12-14 D 

Teaching special column journals. Forrest L. 
Mayer. UBEA Forum 4: 17-18 D 

Tests, Part One, for bookkeeping and account- 
ing, elementary course. Ginn. 16 p $.20 

Timesaver (workbook), Part One, for bookkeep- 
ing and accounting, elementary course. Ginn. 
240 p $1 

Use the bookkeeping cycle. Florence M. Fox- 
bower. Bal Sheet 31: 104, 117 N 

Utilizing visual aids in the teaching of the pe- 
riodic summary. V. E. Breidenbaugh. Bus Ed 
Outl °48-’49: 8-9 No. 2 

Visualizing bookkeeping transactions. Carmi J. 
Odell. J Bus Ed 24: 31-33 Ap 

What makes a good bookkeeping teacher? Ron- 
ald L. Austin. Bal Sheet 30: 298 Mr 

Workbook for bookkeeping. Alfred M. Hoff- 
man. American Book. 238 p $1.92 


BOREN, Charlotte 


Getting along. Dict Ed F 10 Ap 
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BOSSHART, John H. 
The survey of business education in New Jersey. 
Bus Ed Observer 20: 2 F 


BOSWORTH, Ruth 

The field of secretarial studies. Conn Bus Educ 

36-37, 42 D *48 
BOWEN, H. R. 

Future of business education. Chicago University, 
School of Business: Challenge of Business Ed- 
ucation, p 36-44 

BOWERS, Leo Vincent 

An analysis of finger stroking in typewriting. 
Colorado State College of Education, M.A. 
thesis °47 

BOWLE, A. A. 

News of business equipment. Bus Ed World 30: 

66 O 
BOWMAN, Edwin R. 

Is there a blackboard in your methods class? 
J Bus Ed 25: 22, 33S 

Planning for the development of shorthand skill. 
Bal Sheet 31: 161-62 D 


BOWMAN, Wallace B. 
The teaching of transcription. Beacons on Bus 
Ed 11-12, 16 Ja 


BOWSER, Harry 
History of voice writing. Edison Voice Writing 
Ed 13-14 N-D 
Keeping in step with business. Amer Bus Ed 
6: 52-53, 55 O 
Salesmen—economic spark plugs. Bus Ed World 
30: 180-81 D 


BOYER, Carl H. and Richard L. Featherstone 
Factors influencing the planning of the business- 
education suite. N Bus Ed Q 17: 37-42 D '48 


BOYLE, Lea Ida 

A chart to simplify journalizing. Bal Sheet 31: 

23, 36 S 
BOYNTON, Paul M. 

(ed) Connecticut business education handbook. 
Bul 43. Connecticut State Department of Ed- 
ucation, Hartford. 234 p 

Encouraging effective reorganization of the busi- 
ness education program and course of study. 
N Bus Ed 17: 13-16, 63-64 D °48 

Philosophy of business education in the second- 
ary schools of Connecticut. Bus Ed World 30: 
173 D 

BOYNTON, Thelma Potter 
Editorial statement. UBEA Forum 4: 7 O 
Shorthand testing. UBEA Forum 3: 9, 46-47 Ja 
———and Ann Brewington 
How does the principal evaluate the effectiveness 
of the teaching of shorthand? Bul Nat Assn 
Sec Sch Prin 33: 127-37 N 


BRADLEY, Florence I. 
Job experience for students in a small high 
school. Bus Ed World 30: 14-17 S 


BREIDENBAUGH, V. E. 
A self-checking test. Bus Ed Outl 1: 6 49-50 
Utilizing visual aids in the teaching of the pe- 
riodic summary. Bus Ed Outl °48-'49: 8-9 
No. 2 
Also see Elwell, Fayette H. 


BRENNAN, Grace 
See Hutton, Henry G. 
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BRENNAN, Lawrence D. 
Business English quiz (See issues of J Bus Ed) 
Also see Nielsen, A. M. 


BREWINGTON, Ann 

Revision—a co-operative achievement. 

Forum 4: 7 O 
BRIGHAM, James G. 

Bookkeeping activities of the business office. N 
Bus Ed Q 18: 56-62 O 

The cumulative record of the commerce depart- 
ment as a basis for pupil accounting. N Bus 
Ed Q 17: 45-50, 64 D '48 

BRIGHT, Martha D. 

Achievement of students in one year of short- 

hand. J Bus Ed 24: 17-18 Ap 
BROOK, Lee S. 

Turnover of business education teachers in the 
public high schools of Ohio during the five- 
year period of 1943-48. Ohio B T 10: 47 O 

BROOKING, Walter J. 

Accreditation of vocational technical college 

courses. Jun Col J 20: 131-33 N 
BROOKS, S. Thomas 

The status of business education in Ohio high 
_ Ohio State University, M.A. thesis 
"48 

BROUCH, Eva Margaret 

An analysis of the drop-outs in first year short- 
hand classes. Colorado State College of Ed- 
ucation, M.A. thesis '48 


BROWN, Jean R. 

An experimental study to compare the relative 
merits of two methods of teaching typewriting. 
News Bul MBEA 13: 14-15 Je 

BROWN, Leland 

A project in adjustment letters. Bus Ed World 

30: 189-90 D 
———and Nuel P. Davis 

Introducing students to application letters. J Bus 

Ed 24: 21-22 Je 
BROWN, Louise 
See Haas, Howard L. 


BROWN, Sister Isadore 
The status of business education in Catholic 
schools in Kentucky, 1947-48. The Catholic 
University of America, M.A. thesis '48 
BROWNFIELD, Lelah 
Research studies completed and in process. 
NABTTI 50-69 Je , 
BROWNING, E. R. 
Adjusting and closing entries are different. UBEA 
Forum 4: 18-19 D 
BROWNING, M. A. 
Distributive education serves. R Bus Ed 46: 21- 
24 Ja 
BRUMM, Ruby 
A follow-up study of the graduates of Amboy 
(Illinois) Township High School. North- 
western University, M.A. thesis 48 
BURDETT, Fred C. 
The B. E. R. A. Bus Sch Exec 5: 48, 61 Je 
BURKHART, Russell S. 
Contribution of general business education to 
the development of reading skills. Amer Bus 
Ed Y 6: 80-98 ’ 


UBEA 
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BURRAS, Darrel V. 
A study of the vocabulary burden of a textbook 
in bookkeeping and accounting. University 
of Michigan, M.A. thesis "48 


BUSHMAN, John C. 
See Warfel, Harry R. 


BUSINESS arithmetic 
See arithmetic, commercial 


BUSINESS and business education 

Business/education—the imperative partnership. 
D. D. Lessenberry. NOMA Forum 24: 21- 
23 D 

Business is more than business. P. G. Hoffman. 
Chicago University, School of Business, Chal- 
lenge of Business Education, p 45-48 

Business organizations and the public schools. 
William Jansen. CEA 3-7 

Business teachers and business progress. Colonel 
Willard Chevalier. Amer Bus Ed 5: 251-55, 
266 My 

Businessman’s evaluation of education and prep- 
aration for business of the present-day high 
school graduate. William Watson Wimberly. 
Colorado State College of Education, M.A. 
thesis '47 

Businessman’s view of training for business. 
L. N. Perrin. Chicago University, School of 
Business, Challenge of Business Education, p 
49-50 

Career day: a project that sells retailing. Aloy- 
sius E. Misko and George Nadean. Bus Ed 
World 29: 530-35 My 

College sponsored business conferences. Richard 
D. Roberts. Collegiate N & V 3: 4-6 D 

Education for management. L. Urmick. Inter R 
for Bus Ed 36: 30-35 Je 

Farm business and business education. Irene C. 
Hypps. J Bus Ed 25: 29 D 

How are your relations—public ones, I mean? 
E. Duncan Hyde. Bus Tchr 27: 81-83 D 

How long must we endure standards by injec- 
tions. Marsdon A. Sherman. UBEA Forum 3: 
30-32, 46 My 

Interdependence of business and education. 
George A. Beck and Frank Tuszka. J Bus Ed 
24: 49 F 

NOMA studies office job requirements. Wayne 
C. Reesman. UBEA Forum 3: 33-34, 47 My 

Relation between office standards and classroom 
standards. Esta Ross Stuart. UBEA Forum 3: 
27-29, 45-46 My 

Some important services of the Better Business 
Bureau Kenneth B. Backman. Bus Ed Outl 1: 
13-14 °49-’50 

Use made by schools and business of the national 
business entrance tests. Paul S. Lomax. UBEA 
Forum 3: 35-36, 44-45 My 

Utilizing the educational values of advertising. 
Charles W. Collier. Amer Bus Ed Y 6: 368-73 

Utilizing the services of the business community. 
Robert J. Bauer. Amer Bus Ed Y 6: 373-76 


BUSINESS and education 
Co-operation between education and management. 
L. S. Beattie. J Bus Ed 24: 17-18 Je 
Education for industry and business. John R. 
Craf. J Bus Ed 24: 49-50 Mr 
Send me some information, boys. Theodore A. 
Berchtold. Bus Ed World 30: 124-26 N 


BUSINESS EDUCATION INDEX 


Training for service. Carl B. Anderson. Bus Ed 
Observer 21: 11-12, 32-33 N 


BUSINESS correspondence 


Background for application letters. Charles E. 
McKinney. Bal Sheet 31: 26 S 

Business communication. Everett C. Marston, 
Loring M. Thompson, and Frank Zacher. Mac- 
millan. 537 p $4.50 

Business letter English. H. O. Robertson and 
Vernal H. Carmichael. Gregg. 502 p $3 

Business operational research and reports. John 
G. Glover. American Book. 310 p $4 

Businessmen give pointers on writing the appli- 
cation letter. Elizabeth L. Blackburn. Ohio 
B T 10: 10-14 O 

Correspondence between 1860 and 1871. Carl 
Naether. Bus Ed World 29: 294-98 Ja 

Correspondence between 1872 and 1883. Carl 
Naether. Bus Ed World 29: 364-67 F 

Correspondence between 1884 and 1900. Carl 
Naether. Bus Ed World 29: 428-30 Mr 

Correspondence since 1900. Carl Naether. Bus 
Ed World 29: 484-88 Ap 

Essentials for writing. James K. Lowers, Vivien 
T. Furman, and Mary-Elizabeth Kibbey. Amer- 
ican Book. 221 p $1.40 

How to improve your correspondence. Sybil Lee 
Gilmore. J Bus Ed 25: 31-32 S 

How to make the letterwriting course interesting 
as well as effective. Albert J. Sullivan. Bus 
Sch Exec 5: 113-17, 122 D 

Improving application letters. Donald V. All- 
geier. J Bus Ed 25: 17-18 O 

Introducing students to application letters. Le- 
land Brown and Nuel P. Davis. J Bus Ed 24: 
21-22 Je 

Letters for office style dictation. Herbert A. 
Tonne. J Bus Ed 25: 22-23 N; 22-23 D 

Planning for effective learning in business cor- 
respondence. E. M. Keithley. UBEA Forum 
3: 32, 47 F 

The practical value of business correspondence 
training. Robert D. Hay. J Bus Ed 25: 13- 
14 N 

A project in adjustment letters. Leland Brown. 
Bus Ed World 30: 189-90 D 

Putting a soft collar on your business correspond- 
ence. Vaughn Fry. Bal Sheet 30: 208-10 Ja 

Teaching basic-business letter writing. J. H. Men- 
ning. J Bus Ed 24: 14-16, 20 Ap 

Teaching the right letter styles? Ruthetta Krause. 
Bus Ed World 30: 144-46 N. 

Why the rapid growth? Virginia Reva. High- 
lands N-L 11: 2-3 N 


BUSINESS education 


A bibliographical analysis of leaders in business 
education. Parrott. University of Tennessee, 
M.S. thesis °48 

A business curriculum for a strictly college prep- 
aratory school. Walter C. Miller. Ohio B T 
10: 37 O 

The business curriculum of Bryan high school. 
Russell L. Clayton. Ohio B T 10: 45-47 O 

Business education. (bibliog.) Edwin A. Swan- 
son. Sch R 57: 172-75 Mr 

Business education and our democracy. Mary 
Bell. Bus Ed World 30: 20-22 S 

Business education at its best. W. Harmon Wil- 
son. R. Bus Ed 46: 3-8 Ja 
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Business education contributes to good com- 
munity relationships. Clara J. Voyen. Bul 
Nat Assn Sec Sch Prin 33: 31-34 N 

Business education contributes to vocational com- 
petency. Parker Liles. Bul Nat Assn Sec Sch 
Prin 33: 24-30 N 

Business education in a free society. Asa S. 
Knowles. Amer Bus Ed 6: 97-100, 105 D 

Business education in Minnesota schools. L. L. 
Biester. Minnesota Journal of Education 29: 
25-26 Mr. 

Business education in Pennsylvania. John R. 
Haubert. Bus Ed World 29: 347-49 F 

Business education in small high schools. Ar- 
thur William Moore. Bal Sheet 31: 52, 54 O 

Business education in the public high schools 
for white children in Mississippi. Joseph H. 
Clements. University of Mississippi, M.B.A. 
thesis °48 

Business education in the small high school. 
Elizabeth T. Van Derveer. J Bus Ed 24: 11- 
13, 26 My 

Business education index—1948. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
Stroop. Delta Pi Epsilon. Bus Ed World 40 p 

Business education manual. John R. Haubert 
and D. D. Lessenberry, cochairmen. Bul 271, 
Commonwealth of Pennsylvania, Department 
of Public Instruction, Harrisburg, 184 p 

Business education resolutions. Amer Bus Ed 5: 
293-95 My 

Business education survey. J. Bryce Sardiga. Bal 
Sheet 30: 321 Mr 

Business is back. Bus Ed World 29: 513-14 My 

Business—past and present in the Southwest. 
E. L. Moulton. Highlands N-L 11: 2-3, 8-10 S 

Business training affects entire school budget. 
John T. A. Ely. Bus Ed World 29: 335-38 F 

Challenges to curriculum planners. Hamden L. 
Forkner. Seventh Annual Delta Pi Epsilon 
Lecture. South-Western Ap 22 p 

Characteristics of a good business education pro- 
gram. Hamden L. Forkner. Bul Nat Assn Sec 
Sch Prin 33: 13-17 N 

Classroom problems encountered by business 
teachers. Elvin S. Eyster. N Bus Ed Q 17: 
25-32, 50 My 

Connecticut business education handbook. Bul 
43. Paul M. Boynton (ed) Connecticut State 
Department of Education, Hartford, 234 p 

Co-operation vs. competition in business educa- 
tion. F. G. Nichols. Ed Digest 14: 26-28 F 

Course of study offered in Woodward high 
school, Toledo. Isla Van Vranken. Ohio B T 
10: 39-42 O 

Departmental competition and co-operation in 
secondary schools. Herbert A. Tonne. J Bus 
Ed 24: 7 Ja 

Do educators know what pupils expect? Eleanor 
V. Hartness Angleton. N Bus Ed Q 18: 23- 
25 O 

Educational psychology applied to business ed- 
ucation. Alvin J. Munchel. J Bus Ed 25: 15- 
17 § 

Eighty-five years of business education in Cal- 
ifornia’s adult schools. J. W. Getsinger. Adult 
Education Bulletin 13: 151-53 Je 

Enrollment survey in California. Bal Sheet 31: 

75-76 O 
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Enrollments in business education. Herbert A. 
Tonne. J Bus Ed 24: 7 Ap 

Evaluating and reporting student progress in 
business education. Clyde W. Humphrey and 
Marion M. Lamb. Federal Security Agency, 
Office of Education (Voc Div Bul 238; Bus 
Ed Series 17) Washington, D. C. 16 p 

An evaluation of the business education depart- 
ment of Rochelle (Illinois) Township High 
School, Doris L. Howell. Northwestern Uni- 
versity, M.A. thesis '48 

Fostoria high school business education program 
1949-50. Raymond Orwig. Ohio B T 10: 39 O 

Future of business education. H.R. Bowen. Chi- 
cago University, School of Business, Challenge 
of Business Education, p 36-44 

Guidance in business education. Watkins C. 
Smith. J Bus Ed 25: 11-12 N 

Guiding patterns in business education for sec- 
ondary schools 1948-1949. A. B. Martin (ed) 
Texas Department of Education, Austin, Texas 

Here and there in business education. Vernal H. 
Carmichael. Ball State C J 20: 11-13, 19 F 

The high school of the future. Galen Jones. 
Amer Bus Ed 6: 34-36 O 

The historical development of the Ohio high 
school standards for business education. Dor- 
othy Donehooeast. Ohio B T 10: 28 O 

A historical study of the development of the Ohio 
high school standards in business education. 
Dorothy Danahoo East. Ohio State University, 
Ed.D. thesis '48 

The interests and needs of pupils in business 
skill subjects in southwest Iowa. Eleanor 
Vivian Harness. Colorado State College of 
Education, M.A. thesis '48 

Is business education useful? R. E. Wilson. Chi- 
cago University, School of Business, Challenge 
of Business Education, p 51 

Is there planning for the future in business ed- 
ucation? J Bus Ed 25: 41-42 D 

“Jack-of-all-trades” is the county school busi- 
ness \_ Paul S. Smith. Ohio B T 9: 41- 


45 Ap 

Let the students learn. H. Truelove. Teach Col 
J 20: 78 Mr 

Let’s take another look at the small high school. 
Watkins C. Smith. J Bus Ed 25: 13-14, 21 § 

Methods in vocational business education. Harm 
Harms. South-Western. 329 p $2.40 

Miss Davis, certain opinions, and the editor's. 
Alan C. Lloyd. Bus Ed World 29: 424-28 Mr 

Objective of business education. J. L. McCaf- 
frey. Chicago University, School of Business: 
Challenge of Business Education, p 52-53 

An open letter to all principals. Paul E. Elicker 
and Hollis Guy. Bul Nat Assn Sec Sch Prin 
33: 5-8 N 

The philosophies and objectives of business ed- 
ucation. Bus Ed Manual 1-10 

Philosophy of business education in the secondary 
schools of Connecticut. Paul M. Boynton. Bus 
Ed World 30: 173 D 

Principles and methods in business education. 
me J. Turille. McClure Printing Company 

Problems in business education. Joseph Gruber 
ed. Eighteenth yearbook of The Commercial 
Education Association of the City of New 
York and Vicinity. 
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BUSINESS education (continued) 


Program of studies—John Hay high school, 
Cleveland. William L. Moore. Ohio B T 10: 
42-45 O 

A radio script to define the nature of business 
education. Russell J. Hosler. Bus Ed World 
30: 63-65 O 

Realistic curriculum patterns for youth. Hamden 
L. Forkner. Dict Ed F 6-9 Ap 

Recent developments in business education in 
U.S.A. Clyde W. Humphrey, Lewis R. Toll 
and Marian M. Lamb. Inter R for Bus Ed 36: 
17-30 Je 

‘Religion in business education. Joseph C. Krug. 
Amer Bus Ed 5: 171-76 Mr 

Revision of business education program in Penn- 
sylvania. John R. Haubert. T S Bus Educ 
19-25 S 

Road thus far in business education, L. S$. Lyon. 
Chicago University, School of Business, Chal- 
lenge of Business Education, p 30-35 

Sabotage. Marsdon A. Sherman. Bal Sheet 30: 
244-46 F 

So what with letter grades. Geraldine Rickard. 
Beacons on Bus Ed 9-10, 16-17 Je 

Standards in business education. Marsdon A. 
Sherman. J Bus Ed 24: 13-14 F 

A statement of policy. Amer Bus Ed 6: 50-51 O 

A statement of policy. CEA 193-95 

The status of business education in Catholic 
schools in Kentucky, 1947-48. Sister Isadore 
Brown. The Catholic University of America, 
M.A, thesis '48 

The status of business education in Ohio high 
schools. S. Thomas Brooks. Ohio State Uni- 
versity, M.A. thesis '48 

Status of business education in the public white 
secondary schools of Georgia. Patsy Malcolm. 
University of Tennessee, M.S. thesis °48 

Status of business education in the secondary 
schools of Kentucky in 1946-47. John C. Gib- 
son. Indiana University, M.B.A. thesis 

Strayer surveys business education. Irene C. 
Hypps. J Bus Ed 24: 31 Je 

A study of the business education program in 
the public school systems of Fulton county, 
Georgia. Catharine P. Baker. R Bus Ed 46: 
6-7, 40 Ag 

A study of the employment problems of negro 
office workers in integrated and segregated 
work programs with implications for business 
education. William L. Crump. Northwestern 
University, Ph.D. thesis '48 i 

Suggested business curricula for the secondary 
school. Herman G. Enterline. Bal Sheet 31: 
4-9 § 

A survey of business education in fourth-class 
public schools of Pennsylvania in 1947-1948. 
Sara Eleanor Hess. The Pennsylvania State 
College, M.Ed. thesis °48 

A survey of business education in New Jersey. 
New Jersey Business Education Association 
and State Department of Education of New 
Jersey. 75 p 

A survey of trends in high school business ed- 
ucation in Wyoming. Robert Seldon Reed. 
Colorado State College of Education, M.A. 
‘thesis '48 


BUSINESS EDUCATION INDEX 


Thanks for your interest. Hamden L. Forkner. 

Ball State C J 20: 4, 21 My 
A tour of American business education. Irene 

C. Hypps. J. Bus Ed 24: 31 My 

A translation of three articles from “The In- 
ternational Review for Business Education’’ 
from the German into English. Gus W. Friede- 
mann. University of Tennessee, M.S. thesis 

Trends and needs in business education. Ernest 
A. Zelliot. News Bul MBEA 13: 5-7 Je 

Trends in business education in Illinois. John 
A. Beaumont. N Bus Ed Q 17: 51-56 D '48 

Trends of thought in business education, H. G. 
Enterline. Monograph 72, South-Western 30 p 

Trends of thought in business education. H. G. 
Enterline. N Bus Ed Q 17: 24-30 Mr 

Urge new business education courses for pupils 
unable to meet standards, N J Ed R 23: 60 O 

Using the advisory committee. Carlos K. Hayden 
and William E. Jennings. Amer Bus Ed 6: 
89-94 D 

Values of self-evaluation in business education. 
Hamden L. Forkner. Dict Ed F 13-15 F 

What a high school principal thinks business ed- 
ucation should do. John V. Walsh. Bul Nat 
Assn Sec Sch Prin 33: 9-12 N 

Your school is a business laboratory. Irene C. 
Hypps. Amer Bus Ed 5: 198-99 Mr 


BUSINESS English 


American college English. Harry R. Warfel, E. G. 
Mathews, and John C. Bushman. American 
Book. 671 p $3.50 

Business English. Bus Ed Manual 100-06 

Business English (See issues of Gregg N L) 

Business English in action. J. C. Tressler and 
Maurice C. Lipman. Heath. 545 p $2.80 

Business English is my favorite subject. Mar- 
jorie Fitch. Bus Ed World 29: 418-19 Mr 

Business English quiz. Lawrence D. Brennan 
(See issues of J Bus Ed 

Business letter English. H. O. Robertson and 
Vernal H. Carmichael. Gregg. 502 p $3 

Business speller and vocabulary builder. Edward 
H. Eldridge and Harry I. Good. American 
Book 108 p $1.40 

The colon or the dash? Verne E. Waltimyer. 
Bus Ed World 30: 37-38 S 

Contribution of general business education to 
the development of reading skills. Russell S. 
Burkhart. Amer Bus Ed Y 6: 80-98 

A correspondence clinic for business men. Norma 
Schwarz Hall. Jun Col J 20: 13-15 S 

Effective business English. (Compl 3d ed) 
Robert R. Aurner. South-Western. 572 p $1.96 

The English angle in shorthand transcription. 
Marie M. Stewart. CEA 41-47 

How to make transcription English stick. Marie 
M. Stewart. Bus Ed World 30: 35 S$ 

Modern business English (4th ed) Charles A. 
Babenroth. Prentice-Hall. 608 p $4.25 

The need for the development of speed in busi- 
ness writing. Norman B. Sigband. Collegiate 
N & V 2: 7-8 Mr 

Punctuation—meanings and marks: the comma. 
ah E. Waltimyer. Bus Ed World 29: 274- 
75 Ja 

The selection of subject matter. Lyda E. Mc- 
Henry. Amer Bus Ed Y 6: 73-79 
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The semicolon—good brakes. Verne E. Walti- 
myer. Bus Ed World 29: 368 F 

Seven suggestions for teaching business English. 
Marian S. Ridout. Bus Ed World 30: 42-44 S 

Study projects for effective business English. (3d 
ed) Robert R. Aurner. South-Western. 127 p 
$.64 

Teaching English to business students—whose 
job? Elizabeth Toohy. J Bus Ed 24: 23-24 My 

Their English isn’t so bad. Sister M. Marguerite. 
Bus World 30: 84-85 O 

Transcription English: What to teach. Marie M. 
Stewart. Bus Ed World 29: 596-98 Je 


BUSINESS law 


Business law. Bus Ed Manual 109-11 

Business law. Saint Louis Public School Journal 
4: 31-44 Ja 

Business law device: mnemonics. I David Satlow. 
Bus Ed World 30: 83-84 O 

Business law device: quizzes and tests. I. David 
Satlow. Bus Ed World 30: 186-87 D 

A functional approach in teaching high school 
law. Frederic T. Hawes. Bal Sheet 31: 113- 
17 N 

Improving instruction in business law. Enoch 
I. Kaufer J Bus Ed 24: 21-22 My 

The integration of business law with high school 
bookkeeping. Paul M. Wilson. Ohio State Uni- 
versity, M.A. thesis °48 

Key for objective tests for personal business law. 
Robert O. Skar, Arnold E. Schneider, and 
Ben W. Palmer. Gregg. 9 p $.35 

Law committee report. Howard L. Haas, Louise 
Brown, Elmus L. Ream, and Max Klein. Bus 
Ed Observer 20: 10-11. My 

Law lends itself to good illustrations. Gregg N L 
1-2 Je 

a ak tests for personal business law. Robert 
O. Skar, Arnold E. Schneider, and Ben W. 
Palmer. Gregg. 72 p $.60 

The place of business law in the high school 
curriculum, Max A. Bon Durant. Ohio State 
University, M.A. thesis °48 

Report on business law. Thomas M. Howell. 
Collegiate N & V 2: 6-8 My 

Research notes. George E. Meeker and Loren 
E. Waltz. Amer Bus Ed 6: 62-64 O 

The teaching of business law motivates tech- 
niques. Millard F. Wilson. J Bus Ed 24: 42 Je 


BUSINESS machines 


See office machines 


BUSINESS organization and management 

A bibliography for teachers and students of of- 
fice management. J Bus Ed 24: 27-28 My 

Business organization and management. James 
Gemmell. Gregg. 370 p $3 

Educational uses of services available to smal! 
businesses from certain agencies of the Fed- 
eral government. Stanley C. Robinson. R 
Bus Ed 46: 19-25 Ag 

Establishing, operating a small business—selected 
materials available for instructional use. Stan- 
ley C. Robinson. Amer Bus Ed 5: 212-16 Mr 

How to organize and operate a small business. 
Pearce Kelley. Prentice-Hall. 700 p $5 

An introduction to business. (rev) Melvin An- 
shen. Macmillan. 672 p $5 

An investigation of some of the factors involved 
in solving general ownership-managerial prob- 
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lems in selected, well-established groceries, 
automotive service stations, and restaurants. 
Milton Carol Olson. Indiana University, Ed.D. 
thesis °48 

Management of an enterprise (2d ed) C. C. 
Balderstop. Prentice-Hall. 493 p $5 

shigs-and management of small-business 

“-entérptises. Stanley C. Robinson. Amer Bus 
Ed Y 6: 184-89 

Q-SAGO unit on small business. John W. Aberle. 
Bus Ed World 29: 291-93 Ja 

The selection of subject matter. Bernard A. 
Shilt. Amer Bus Ed Y 6: 180-84 

Students’ workbook for use with an introduction 
to — Melvin Anshen, Macmillan. 436 

2.10 

Teacher’s manual for business organization and 

_— James Gemmell. Gregg. 80 p 
90 

Training chain-store managers and supervisors. 
Lewis R. Toll. R Bus Ed 46: 32-34 Ag 

Trends in management education. Edward G. 
Cornelius. Collegiate N & V 3: 1-4 O 

A unit of teaching: business ownership. Mary 
P. Engel. Amer Bus Ed Y 6: 261-69 


BUSINESS schools 


The advertising outlook. Paul V. Barrett. Bus 
Sch Exec 5: 20, 22, 24-26 Mr. 

The B. E. R. A. Fred C. Burdett. Bus Sch Exec 
5: 48, 61 Je 

Directory of private business schools in the Uni- 
ted States. National Council of Business 
Schools. The Council, 839 17th St., NW, 
Washington 6, D. C. 

Do we or don’t we? Jay W. Miller. Bus Sch 
Exec 5: 100-06, 126 D 

Fundamentals in collegiate recognition. J. Evan 
Armstrong. Bus Sch Exec 5: 108-12, 126 D 

General business education for private and vo- 
cational schools. Louis A. Rice and Benjamin 
R. Haynes. Amer Bus Ed 6: 35-47 

Good public relations for business schools. Ray 
W. Baxandall. Amer Bus Ed 5: 183-88 Mr 

Grades? no, report of progress. R. C. Hadlich. 
Bus Ed World 29: 420-21 Mr 

Literature for private business schools. Clem 
Boling. Amer Bus Ed 6: 109-10, 113 D 

A management service for business schools. M. 
Fred Tidwell. Amer Bus Ed 5: 317-20 My 

New courses for business schools. Jay W. Miller. 
Bus Sch Exec 5: 50-54, 60-61 Je 

The private business school, 1949. George M. 
Davey. Bus Ed World 29: 476-77, 480-81 Ap 

The private business school—an essential to the 
community. Esther W. Levitan. Bus Sch Exec 
5: 40-46 Je 

Private business schools in Pennsylvania. Wil- 
liam Selden. J Bus Ed 25: 23-25 O 

The private school scene. Crawford A. Treat. 
Bus Tchr 27: 99 D 

The private school scene. Crawford A. Treat 
(See issues of Bus Tchr) 

Psychology in the business school. Ralph A. 
McClintock. Bus Sch Exec 5: 124-26 D 
The scope, sequence, and content of general 
business education for private business and 
vocational schools. W. Harmon Wilson. Amer 

Bus Ed Y 6: 332-39 
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BUSINESS schools (continued) 


Solving the problems of the business school. 
Ernest Robert Maetzold. J Bus Ed 24: 15-16 


Je 

Some problems of the private school executive. 
Wallace W. Renshaw. Bus Sch Exec 5: 12, 
30 Mr 

Trading up in private business schools. Robert 
E. Slaughter. CEA 25-28 

Trends in the business school field. Ray W. Bax- 
andall. Bus Sch Exec 5: 18, 26 Mr 

Upgrading private business schools at collegiate 
levels. J. Evan Armstrong. Bus Sch Exec 5: 
5-6, 30 Mr 

Use of objective testing techniques in private 
business schools. Norman R. Lowe. Bal Sheet 
31: 21-22, 35 S 

What can a public relations program do? Ger- 
trude H. Lieblich. Bus Sch Exec 5: 7, 10-11 
Mr 


BUTLER, Hugh 

How to conduct a school thrift campaign. Ohio 

Sch 27: 310-11 O 
BYERS, Marvin E. 

A follow-up study of all commerce graduates of 
the Kansas State Teachers College of Em- 
poria, pointed toward curriculum revision. 
Kansas State Teachers College, Emporia, M.S. 
thesis 

C 


CAIN, Marietta 

Evaluation in typewriting. University of Cin- 

cinnati, M.Ed. thesis 
CALIFORNIA 

Annual descriptive report of distributive educa- 
tion in California. (bus ed pub 44, Ag) Cal- 
ifornia State Department of Education, Bureau 
of Business Education, Sacramento 14, Cal- 
ifornia. 47 p 

Business education curricula on the Pacific coast. 
McKee Fisk. N Bus Ed Q 17: 33-38, 62-63 
My 

Eighty-five years of business education in Cal- 
ifornia’s adult schools. J. W. Getsinger. Adult 
Education Bulletin 13: 151-53 Je 

Enrollment survey in California. Bal Sheet 31: 
75-76 O 

Report of state conference of distributive educa- 
tion personnel. (bus pub 43, Ap) California 
State Department of Education, Commission 
for Vocational Education, Bureau of Business 
Education, Sacramento, California. 30 p 

The structure of vocational business education 
curriculums in the public junior colleges of 
California. (bus ed pub 45) California State 
Department of Education, Bureau of Business 
Education, Sacramento, California. 64 p 

CAMPION, Harry A. 

A comparative study of the learning load of the 
Gregg and Thomas shorthand systems based 
upon the Horn list of 1,00 most-used words. 
Northwestern University, M.A. thesis ’48 

CANSLER, Russell N. 
Are you a progressive? T S Bus Educ 27-33 S 


CAPLAN, Samuel W. 


Signals for the co-ordinator. Bus Ed World 29: 
289-90 Ja 
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CARMICHAEL, Geoffrey L. 
See Milroy, Robert R. 
CARMICHAEL, Vernal H. 
Here and there in business education. Ball State 
C J 20: 11-13, 19 F; 11-13 My 
The 1948 workshop in business education, Ball 
State C J 20: 7-8, 19 F 
Also see Robertson, H. O. 
CARNEGIE, Dorothy and Dale 
Get acquainted with yourself. CEA 106-08 
CARR, J. W., Jr. 
Instructor’s use of the typewriter in remedial 
reading. Elementary School Journal 49: 459- 
65 Ap 
CARVETH, Sister Marie Frances 
Co-operative office practice at Saint Joseph's 
business school, Lockport, New York. R. Bus 
Ed 46: 8-10, 39 Ag 
CAWTHORNE, Delmar R. 
See Peterson, J. Marvin 


CHASE, Stuart 
How to read an annual report, Bus Ed Outl ’48- 
"49: 10-13 No. 3 
CHEVALIER, Willard 
Business teachers and business progress. Amer 
Bus Ed 5: 251-55, 266 My 
CHICAGO, Illinois 
Office practice in the Chicago public schools. 
Mrs. E. C. Sidney. UBEA Forum 4: 33-35 O 
CHICKERING, Mrs. Edward C. 
The work of the Pitman commercial teachers as- 
sociation, CEA 58-61 
CLAYTON, Russell L. 
The business curriculum of Bryan high school. 
Ohio B T 10: 45-47 O 
CLEMENTS, Joseph H. 
Business education in the public high schools 
for white children in Mississippi. University 
of Mississippi, M.B.A. thesis '48 
CLERICAL training 
The beginning clerical worker. Marion M. Lamb. 
UBEA Forum 3: 27-28 F 
Clerical practice. Bus Ed Manual 115-20 
Clerical practice. Emma K. Felter. CEA 37-40 
Clerical practice in a New York high school. 
Emma K. Felter and Albert M. Stern. Bus 
Ed World 29: 621-23 Je 
Clerical work in the Federal Government. 
Marion M. Lamb. UBEA Forum 3: 13-14 Ja 
Co-operation of schools and business for train- 
ing of high school students for clerical po- 
a E. Grainger. UBEA Forum 
3: 48 
Criticism, comment and challenge. Frederick G. 
Nichols. J Bus Ed 24: 9, 16 Ja 
Does my clerical course meet today’s needs? 
Bruce F. Jeffrey. UBEA Forum 3: 36-37 F 
General-clerical and office-machines editor com- 
eo Roughsedge. UBEA Forum 
3 7 
How does the principal evaluate the effectiveness 
of the teaching of clerical practice? Gertrude 
Roughsedge. Bul Nat Assn Sec Sch Prin 33: 
173-76 N 
Job experience for students in a small high 
school. Florence I. Bradley. Bus Ed World 
30: 14-17 S 
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Office practice for future clerical workers. Ber- 
nice Hartmann. J Bus Ed 25: 11-12 D 

Personal and clerical efficiency, basic course. 
Emma K. Felter. Gregg. 346 p $1.96 

Planning and equipping a clerical practice room. 
E. T.:Van Derveer. American school and 
university, 228-34 

Practical clerical training in the high school. 
Mary K. Tormey. UBEA Forum 3: 33-36, 
50 F 

The relative economic position of clerical 
workers, 1929-47. Ruth Marilyn Corn. Uni- 
versity of Chicago, M.A. thesis 48 

Shaping a clerical-training course for your school. 
Parker Liles. Bus Tchr 27: 20-22 S-O 

Some factors in the training of clerical workers. 
Alton B. Parker Liles. Oklahoma Agricultural 
and Mechanical College, Stillwater, Oklahoma. 
120 p 

Some thoughts on clerical office practice. Foster 
W. Loso. Bal Sheet 30: 352-54 Ap 

A study of the relationship between scores on 
the Minnesota vocational tests for clerical 
workers and the 1946 clerical ability tests in 
stenography. Cordelia Walke. University of 
North Carolina, M.S. thesis ’48 

A study to determine organization and specific 
content elements for a course in clerical office 
practice for the white public secondary schools 
of Virginia. Claire S$. Craun. University of 
Tennessee, M.S. thesis °48 

Typewriting for the general clerical worker. 
Thelma M. Potter. Bal Sheet 30: 255-57 F 


CLEVELAND 
Distributive education in the Cleveland public 
schools. John C. Frakes. Bus Ed World 30: 
181, 184-86 D 


CLEVENGER, Earl 
Revision of the basic business curriculum. J 
Bus Ed 24: 23-24 Ja 
COBEY, Alice 
See Reed, Bernard A. 


COLIBRARO, Rose and G. W. Maxwell 
Check list for a survey. Bus Ed World 30: 137 N 


COLLEGES and universities 

Accreditation of vocational technical college 
courses. Walter J.. Brooking. Jun Col J 20: 
131-33 N 

American college English. Harry R. Warfel, E. G. 
Mathews, and John C. Bushman. American 
Book. 671 p $3.50 

College sponsored business conferences. Richard 
D. Roberts. Collegiate N & V 3: 4-6 D 

Doctor of education degree. Ball State C J 20: 
22-23 My 

The effect of study—type reading lessons upon 

, achievement in college accounting. Forrest L. 
Mayer. University of Pittsburgh, Ph.D. thesis 

A follow-up study of all commerce graduates of 
the Kansas State Teachers College of Emporia, 
pointed toward curriculum revision. Marvin 
E. Byers, Kansas State Teachers College, Em- 
poria, M.S, thesis 

A follow-up study of the graduates of the School 
of Intensive Business Training, Okahoma 
Agricultural and Mechanical College, for the 
years 1939 to 1947, inclusive. Mary Stella. 
Oklahoma A. and M. College; M.S. thesis '48 
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Fundamentals in collegiate recognition. J. Evan 
Armstrong. Bus Sch Exec 5: 108-12, 126 D 

General business education for collegiate schools 
of business. Harald G, Shields. Amer Bus Ed 
Y 6: 48-56. 

Graduate business teacher education, Paul S. 
Lomax. N Bus Ed Q 17: 21-24 My 

Guidance in collegiate business education. E. C. 
McGill. Amer Bus Ed 6: 101-05 D 

Instruction in principles of economics at the col- 
lege level. Rosellen Oswalt. Northwestern Uni- 
versity, M.A. thesis °48 

An investigation of the secretarial programs of 
Seventh-Day Adventist academies and colleges. 
Mary M. Zweig. Northwestern University, 
M.A. thesis '48 

Motivation devices for students in college type- 
writing classes. E. C. McGill. UBEA Forum 
3: 10-11 F 

An occupational survey of the graduates of the 
School of Business Administration at the Uni- 
versity of Tennessee, since 1940. Ayers. Uni- 
versity of Tennessee, M.S. thesis 48 

The organization, administration, and supervi- 
sion of a curriculum in secretarial training in 
the University of South Carolina. Mary Eliza- 
beth O’Dell. University of Tennessee, M.S. 
thesis 48 

Panel on the business teacher-training curricu- 
lum—the four-year curriculum. Stephen J. 
Turille. NABTTI 3-17 Je 

Personal business on the college level. Marsdon 
A. Sherman. Amer Bus Ed 5: 297-302 My 

The personnel course for business colleges. Wil- 
lard C. Hyatt and Mrs. Darlyne Harriman. 
Bal Sheet 31: 103 N 

Placement techniques in a metropolitan college. 
William J. Pitt and Robert E. Link. Collegiate 
N & V 3: 5-8 O 

Retailing in colleges. John W. Wingate. Col- 
legiate N & V 3: 1-3 D 

The scope, sequence, and content of general 
business education for collegiate schools. EI- 
more Petersen. Amer Bus Ed Y 6: 340-52 

Secretarial programs in four-year white colleges 
in North Carolina. Kathryn McEntire. Uni- 
versity of North Carolina, M.S. thesis "48 

Shorthand and typewriting placement tests at 
the University of Akron. Eldora Flint. Ohio 
B T 9: 16-17, 28 Ap 

The structure of vocational business education 
curriculums in the public junior colleges. of 
California. (bus ed pub 45) California State 
Department of Education, Bureau of Business 
Education, Sacramento, California. 64 p 

A study of thesis requirements for the master’s 
degree in business education, Melvin Winters 
and E, C. McGill. NABTTI 70-80 Je 

A study of vertical articulation policies in the 
fields of shorthand, typewriting, and account- 
ing in selected business teacher-education in- 
stitutions. Paul N. Roberts, N Bus Ed Q 17: 
48-52, 56 Mr 

A survey of the business training and work ex- 
perience of 226 University of Michigan 
women and the use they have made of business 
skill subjects in college. Jeannette C. Thelen. 
University of Michigan, M.A. thesis °48 
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COLLEGES and universities (continued) 


Teacher's manual for Gregg typing for colleges. 
Helen Reynolds and Harold H. Smith. Gregg. 
32 p $.75 

Undergraduate business colleges are too special- 
ized. Sidney I. Simon, J Bus Ed 24: 11-12 Mr 

The university as a center for the development 
of a program in business administration. 
pe J. Ackerman. Conn Bus Educ 10-12 

"48 

Upgrading private business schools at collegiate 
levels. J. Evan Armstrong. Bus Sch Exec 5: 
5-6, 30 Mr 

COLLIER, Charles W. 

Utilizing the educational values of advertising. 

Amer Bus Ed Y 6: 368-73 
CONNECTICUT 

Connecticut business education handbook. Bul 
43. Paul M. Boynton (ed) Connecticut State 
Department of Education, Hartford. 234 p 

Encouraging effective reorganization of the busi- 
ness education program and course of study. 
Paul M. Boynton. N Bus Ed Q 17: 13-16, 
63-64 D '48 

Not a pretty picture. Frederick G. Nichols. J 
Bus Ed 25: 9 O 

Philosophy of business education in the second- 
ary schools of Connecticut. Paul M. Boynton. 
Bus Ed World 30: 173 D 


CONNELLY, Mary E. 
Developing production output in advanced type- 
writing. UBEA Forum 4: 15-18 N 
Let's make office practice practical. UBEA Forum 
4: 29-30 D 
Office practice for American business. Amer Bus 
Ed 6: 37-44, 47 O 


CONSTANT, Mildred 

Office work experience training programs in 
Ohio for 1947-1948. Ohio B T 10: 18 O 

Office occupations programs in public secondary 
schools of Ohio. Ohio State University, M.A. 
thesis '48 

CONSUMER education 

Are you a progressive? Russell N. Cansler. T S 
Bus Educ 27-33 S 

Business education or all consumers. Fred T. 
Wilhelms. Bus Tchr 27: 44-45 N 

The buyer's guide. Consumer Education Study. 
Gregg. 240 p $1.80 

The consumer course. Sallie H. Ranker. UBEA 
Forum 3: 36, 46 Mr 

Consumer education for adults. Jessie Graham. 
UBEA Forum 3: 34-35 Mr : 

Consumer education is my favorite subject. Ruth 
Griffith. Bus Ed World 29: 345-46 F 

Consumer education: modern style. Otis Lip- 
streu. Sch R 57: 101-03 F 

“The consumer” in the marketing system. Hugh 
G. Wales. UBEA Forum 3: 37-38, 43 Mr 

Developing social-economic and consumer-busi- 
ness competencies. H. G. Enterline. Amer Bus 
Ed Y 6: 99-109 

Experts look at consumer education in the sec- 
ooey school. Otis Lipstreu. Sch R 57: 155-57 

r 


Mathematics for citizen and consumer. Francis 
ys Lankford, Jr. Ohio Sch 27: 160-61, 186 
p 


BUSINESS EDUCATION INDEX 


Methods used in consumer education. Marie 
Sheppard. UBEA Forum 3: 35-36 Mr 

Ohio’s practices and problems in consumer edu- 
cation. Alfred C. Jenson, Ohio Sch 27: 161, 
186-87 Ap 

A study of purchasing power concepts of 200 
high school students. Marilyn Dunsing. Uni- 
versity of Chicago, '48 ,; 

A study of the concepts of consumer education 
with their implications for business education. 
Lois Irene Sayler. University of Iowa, M.A. 
thesis "48 

A unit of teaching: how to use consumer credit 
wisely, William C. Heugh. Amer Bus Ed Y 
6: 295-304 

Why don’t food prices come down? Bal Sheet 
31: 126-27 N 

Also see issues of Consumer News Digest 


CONTE, Anthony E. 
Incentives for teaching typewriting. Bal Sheet 
31: 153-55 D 


COONRAD, Harold A. 

A survey of the opinions of administrators and 
general business teachers regarding selected 
aspects of the course in general business in the 
schools of Oklahoma. R Bus Ed 46: 32-39 Ja 


CO-OPERATIVE education 

Businessmen and students. Trends 5: 15-16 N 

Co-operative office training can be practical. R. 
S. Wipert. Teach Col J 20: 104 My 

Co-operative work experience in New York City. 
Henry G. Hutton, Bertha Balsam, Grace Bren- 
nan, and Betty Hawley Donnelly. Amer Bus 
Ed 6: 25-33, 36 O 

A correspondence clinic for businessmen. Norma 
Schwarz Hall. Jun Col J 20: 13-15 S 

Dynamic school-community relations. Donald A. 
Grant. N Y St Ed 36: 558-62 «4 

Growth of co-operative training in business edu- 
cation. William R. Blackler. UBEA Forum 
4:38 N 

A high school experiment in learning by doing. 
Ralph Potter. Sec Ed 14: 1-3 N '48-Ja 

Job-centered business education. A. L. Walker. 
Nat Ed Assn J 38: 348-49 My 

Job-experience for students in a small high 
school. Florence I. Bradley. Bus Ed World 30: 
14-17 S 

Learning while earning. Times Educational Sup- 
plement 1758: 19; 1759: 37 Ja 8-15 

Part-time day. Times Educational Supplement 
1759: 41 Ja 15 

Signals for the co-ordinator, Samuel W. Caplan. 
Bus Ed World 29: 289-90 Ja 

Use of modern teaching aids in a simplified co- 
operative part-time training program for sec- 
retarial students. Dorothy Helene Veon. UBEA 
Forum 3: 31-33, 47 Ja 

The work-study program in Baltimore. E. Dun- 
can Hyde. Amer Bus Ed 6: 77-79, 85 D 


CORENTHAL, Eugene J. 
A demonstration lesson in merchandising. CEA 
95-98 
CORN, Ruth Marilyn 
The relative economic position of clerical work- 


ers, 1929-47. University ot Chicago, M.A. 
thesis "48 
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CORNELIUS, Edward G. 
Trends in management education. Collegiate 
N & V 3: 1-40 


COTTERMAN, C. D. 
Sylvania (Ohio) students gain practical experi- 
ence in business by handling activity funds. 
Ohio Sch 27: 178 Ap 


COWAN, Harold E. 
Shorthand for whom? J Bus Ed 24: 22, 24 Ja 
Also see Galper, A. Sidney 


CRAF, John R. 
Education for industry and business. J Bus Ed 
24: 49-50 Mr 


CRAUN, Claire S. 

A study to determine organization and specific 
content elements for a course in clerical office 
practice for the white public secondary schools 
of Virginia. University of Tennessee, M.S. 
thesis '48 

CRUMP, William L. 

A study of the employment problems of negro 
office workers in integrated and segregated 
work programs with implications for business 
education. Northwestern University, Ph.D. 
thesis "48 


CURLEY, Sister M. Maxilinda 
A follow-up study of the graduates and with- 
drawals from the Regina High School, Nor- 
wood, Ohio, for five years, 1943-47. Uni- 
versity of Cincinnati, M. Ed. thesis "48 


CURRICULUM 

A business curriculum for a strictly college 
preparatory school. Walter C. Miller. Ohio 
B T 10: 37 O 

The business curriculum of Bryan high school. 
Russell L. Clayton. Ohio B T 10: 45-47 O 

Challenges to curriculum planners. Hamden L. 
Forkner. Seventh Annual Delta Pi Epsilon 
Lecture. South-Western 22 p Ap 

Commercial subjects in the high school. Courses 
of study series. Saint Louis Public School 
Journal 4: 1-94 Ja 

Connecticut business education handbook. Bul 
43. Paul M. Boynton (ed) Connecticut State 
Department of Education, Hartford. 234 p 

Course of study offered in Woodward high 
school, Toledo. Isla Van Vranken. Ohio B T 
10: 39-42 O 

The drop-out, a challenge to business teachers. 
M. C. Olson. Ball State C J 21: 5-6, 18 N 

Fostoria high school business education program 
1949-50. Raymond Orwig. Ohio B T 10: 
39 O 

Guiding patterns in business education for sec- 
ondary schools 1948-1949. A. B. Martin (ed) 
Texas Department of Education, Austin, Texas 

A need for change in the secondary-school cur- 
riculum. Howard B. Silsbee. J Ed Soc 22: 
311-16 D 48 

Program of studies—John Hay high school, 
Cleveland. William L. Moore. Ohio B T 10: 
42-45 O 

The Saint Louis public school journal. Courses 
of study series. 
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The structure of vocational business education 
curriculums in the public junior colleges of 
California. (bus ed pub 45) California State 
Department of Education, Bureau of Business 
Education, Sacramento, California. 64 p 

A study of the business curriculum in secondary 
schools of Minnesota (with special emphasis 
on Douglas and Nobles counties). Ruth Od- 
land. University of Minnesota, M.A. thesis 


A study of the commercial curriculum of Cen- 
tral High School (Louisville, Kentucky) with 
recommendations for its improvement. Cecilia 
F. Horton. Northwestern University, M.A. 
thesis '48 

Suggested business curricula for the secondary 
— Herman G. Enterline. Bal Sheet 31: 
4-9 

Suggested curriculums in business education. 
Bus Ed Manual 69-79 


CYPHERT, Robert P. 
The laboratory method of action. Bal Sheet 30: 
247-48 F 


D 


DAME, J. Frank 
There is an adequate selection, guidance, place- 
ment, and follow-up plan. Bul Nat Assn Sec 
Sch Prin 33: 59-63 N 
DANIEL, Virginia 
A list of words selected from the Horn-Peterson 
list containing all three-letter sequences found 
in the first seven thousand words. R Bus Ed 
46: 11-14 Ag 
DARK, Marian and Robert A. Lowry 
School secretaries tell their story. UBEA Forum 
3: 18-19, 42 Mr 


DARLINGTON, Celia 
eo for Uncle Sam. Gregg W 51: 455-47 
y 


DARST, Marion 
Problem typing—for thinking typists. Bus Ed 
World 29: 557-58 My 
DAVEY, George M. 
The private business school, 1949. Bus Ed World 
29: 476-77, 480-81 Ap 
DAVIS, Cecil L., Mrs. 
Shorthand and typewriting around the world. 
Bus Ed World 29: 412-15 Mr 


DAVIS, Nuel P. 
See Brown, Leland 


DeBENNING, M. J. 
Oklahoma distributive education. J] Bus Ed 24: 
21-22 Ap 


DELORME, David P. 

A follow-up study of the Fort Still Indian School 
graduates of the classes of 1939 to 1947, in- 
clusive. Oklahoma A. and M. College, M.S. 
thesis '48 

DELTA Pi Epsilon 

Business education index—1948. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
Stroop. Delta Pi Epsilon. Bus Ed World 40 p 

Challenges to curriculum planners. Hamden L. 
Forkner. Seventh Annual Delta Pi Epsilon 
Lecture. South-Western 22 p Ap 
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DELTA Pi Epsilon (continued) 


Some factors in the training of clerical workers. 
Alton B, Parker Liles. Oklahoma Agricultural 
and Mechanical College, Stillwater, Oklahoma. 
120 p 

A study of business teachers’ conferences. Bal 
Sheet 30: 307-10 Mr 

Di ANTONIO, A. E. 

Removing the guesswork in partnership forma- 

tion problems. J Bus Ed 24: 31 Mr 
DICKEN, Samuel N. 

A regional economic geography. D. C. Heath. 

528 p $5.50 
DICTATION 

An analysis of the mechanical dictating devices 
used in business. Griffin, University of Ten- 
nessee, M.S. thesis ‘48 

Letters for office style dictation. Herbert A. 
Tonne. J Bus Ed 25: 22-23 N; 22-23 D 

DIEKROEGER, L. H. 
“Plus” qualifications. Bus Tchr 27: 78-80 D 
DILLEBRAY, A. J. 
baa together. N Bus Ed Q 17: 17-22, 56 
"48 


DISTRIBUTIVE education 

Adult programs of distributive education in 
Ohio, Galen Stutsman. Ohio B T 10: 29-31 O 

An analysis of the kinds of retail mathematical 
knowledge used by junior executives in distri- 
butive organizations, Clarence King. Syracuse 
University, °48 

Annual descriptive report of distributive edu- 
cation in California. (bus ed pub 44, Ag) 
California State Department of Education, 
Bureau of Business Education, Sacramento 14, 
California. 47 p 

An appraisal of methods of measuring the re- 
sults of training salespeople in selected depart- 
ment stores. George J. Eberhart. Ohio State 
University, Ph.D. thesis "48 

Better standards in teaching distributive educa- 
-_ John B. McGlothlin. Ohio B T 10: 48-51 


Community relations and co-operative training 
in distributive occupations. William J. Josko. 
UBEA Forum 3: 16-17, 43 Ja 

Co-ordinating the school program and job acti- 
vities of distributive education students. Will- 
iam B. Logan. Ohio B T 9: 37-40 Ap 

The development of distributive education in 
general and in IIlinois high schools in par- 
ticular. Raymond W. Lansford. Northwestern 
University, M.A. thesis °48 

Distribution—a look back, and a look ahead. 
Don Francisco. J Bus Ed 25: 9-10, 21 N 

Distributive education. (2d ed) Kenneth B. 
Haas. Gregg. 299 p $3 

Distributive education in the Cleveland public 
schools. John C, Frakes. Bus Ed World 30: 
181, 184-86 D 

Distributive education meets a training need. S. 
R. Gorton. Am Voc J 24:90 

Distributive education serves. M. A. Browning. 
R Bus Ed 46: 21-24 Ja 

D.e. state conference. R. Draine. Am Voc J 
24: 6 Je. 

Distributive occupations editor comments. 
William R. Blackler. UBEA Forum 3: 7 Ap 

Education's latest contribution. J. J. Anthony. 
Am Voc J 24: 6 Mr 


BUSINESS EDUCATION INDEX 


Evaluating distributive education programs. 
Donald K. Beckley. J Bus Ed 24: 30 Je 

Evaluating professional training through use of 
the partial Epsilon technique. D. K. Beckley. 
Journal of Educational Research 42: 641-50 


y 

Evaluating the policies of small-scale inde- 
pendently owned retail stores. Robert Warren 
Harrington. University of Iowa, M.A. thesis 
"48 

First in-service training program for N. J. co- 
ordinators of distributive education. Bus Ed 
Observer 21: 23-24 N 

Guidance program can help Distributive Educa- 
tion field. Gregg N L 1-2 Mr 

How does the principal evaluate the effective- 
ness of the teaching of distributive occupa- 
tions? John A. Beaumont. Bul Nat Assn Sec 
Sch Prin 33: 160-72 N 

Implications to business teachers derived from 
chain-store training programs. Lewis R. Toll. 
N Bus Ed Q 17: 34-38, 53-54 Mr 

The importance of the advisory committee. 
William B. Logan. J Bus Ed 24: 34 Mr 

Is there a conflict between distributive and office 
education? Herbert A. Tonne. J Bus Ed 25: 

O 


5 

“Jingle bell” training. Gerald W. Munson and 
Alice Gustavsen. J Bus Ed 25: 29-31 O 

Job analysis and curriculum building for distribu- 
tive occupations, Hughes M. Blowers. UBEA 
Forum 3: 27-29, 47 Ap 

Must the salesperson always be ‘‘the weak link’’ ? 
Donald K, Beckley. J Bus Ed 24: 36 Ap 

A new approach to audio-visual teaching. Rose- 
mary McMillan. UBEA Forum 3: 13 Ap 

Occupational performance and attitudes of sales- 
girls in relation to their high school back- 
ground. Albert C. Mossin. Teachers College, 
Columbia University, Ph.D. thesis '48 

Oklahoma distributive education. M. J. DeBen- 
ning. J Bus Ed 24: 21-22 Ap 

A personality clinic. James Sokol. J Bus Ed 25: 
15-16 O 

Problems in the installation of a personnel evalu- 
ation system. Robert B. Berry, UBEA Forum 
3: 34-35, 42-44 Ap 

Public relations in distributive education. Fran 
McCreery. Ed 70: 50-54 S 

Report of state conference of distributive educa- 
tion personnel. (bus pub 43, Ap) California 
State Department of Education, Commission 
for Vocational Education, Bureau of Business 
Education, Sacramento, California. 30 p 

Requirements and opportunities in the variety 
retail business. F. P. Waldron. Bus Ed World 
30: 75-77 O 

Retail training by store personnel. William B. 
Logan. Bus Ed. World 29: 404-07 Mr; 469- 
72 Ap 

Retailers make good professors. Glen C. Rice. 
Bus Ed World 29: 272-73 Ja 

Retailing device: the use of selling-situation 
problems. Donald K. Beckley. Bus Ed World 
30: 132-34 N 

San Angelo students are job conditioned. L. D. 
Gross. Tex Outl 33: 12-13 Ap 

A school for Santa Clauses. William J. Josko. 
Bus Ed World 30: 128-29, 132 N 
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Scientific appraisal of professional education for 
business. D. K. Beckley. Journal of Educa- 
tional Psychology 40: 174-88 Mr 

Signals for the co-ordinator. Samuel W. Caplan. 
Bus Ed World 29: 289-90 Ja 

Sixty-five cents for a D.E. lab! C. W. Foster. 
Am Voc J 24: 15 F 

Some techniques for staging the retail fashion 
show. Charles H. Henrie. Bus Ed World 30: 
77, 80-81 O 


A state university's responsibility in sales. Frank 
H. Beach and Hugh G. Wales. UBEA Forum 
3: 36-37, 44-45 Ap 

A store retail training program for students. 
Donald K. Beckley. J Bus Ed 24: 30 My 

A study of high-school stores in a city school 
system. Elizabeth Flood and H. R. Laslett. 
Sch R 57: 490-96 N 

Summary of federally aided adult extension eve- 
ning and part-time classes in distributive oc- 
cupations for the year ending June 30, 1948. 
G. Henry Richert. UBEA Forum 3: 18-19 My 

Summary of policies for the administration of 
vocational education in distributive occupa- 
tions, B, Frank Kyker. UBEA Forum 3: 17 Mr 

A survey of distributive education in North 
Carolina in the public secondary schools. Eu- 
gene W. Vosecky. Northwestern University, 
M.A. thesis 

A survey of retail establishments in Springfield, 
Illinois, with implications for improving the 
distributive education program. Ralph E. Ma- 
son. Northwestern University, M.A. thesis 
"48 

Training D. E. teachers. L. S. Hitchcock. Am 
Voc J 24: 11-12 My 

Training materials prepared by retail trade as- 
sociations. Lewis R. Toll. UBEA Forum 3: 
13, 38 Ap 

Training teachers in distributive occupations. B. 
Frank Kyker. N Bus Ed Q 17: 15-20 My 

Two R’s of distributive occupational training. 
_ R. Blackler. UBEA Forum 3: 17-18 


y 

Use of tests in retail education. D, K. Beckley. 
Ind Arts & Voc Ed 38: 44-47 F 

Vermont store modernization clinic and exhibit. 
John M. Morrow and Donald L. Anderson. 
UBEA Forum 3: 30-33, 47-48 Ap 

Visits to New Jersey schools. E. Berman. Am 
Voc J 24: 21-24 O 

What is ahead in retail employment? Donald 
K. Beckley. Beacons on Bus Ed 7-8, 14-15 Ja 

What is ahead in retail testing? Donald K 
Beckley. J Bus Ed 24: 35 F 

A window display project in Fullerton. J. H. 
Martin. Jun Col J 20: 206-08 D 

*X” marks the close of the sale. Charles F. Petit- 
jean. Bus Ed World 30: 28-29 S 


DIXON, Marjorie Eleanor 
Spending my income effectively: a plan for a 
unit of instruction in basic-business educa- 
tion at the junior high school level. University 
of Chicago, '48 


DIXON, R. L. 
See Paton, W. A. 
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DOBIE, R. M. 

How to educate a secretary. Saturday Evening 

Post 221: 30-31 F 12 
DOLVA, Wenzil K. 

Predictions of things to come in retailing. J Bus 

Ed 25: 17-18 D 
DONEHOOEAST, Dorothy 

The historical development of the Ohio high 
school standards for business education. Ohio 
B T 10: 28 O 

DONNELLY, Betty Hawley 

See Hutton, Henry G. 

DOTSON, Verner L. 

The good business education department has 
adequate supervision and co-ordination. Bul 
Nat Assn Sec Sch Prin 33: 48-58 N 

Standards for — in typewriting. UBEA 
Forum 4: 19-23 N 

DOUGLASS, Harl R. 

The new movement in secondary education for 
life adjustment. Sec Ed 14: 1-3 F-Mr 

Research and the teacher. N Bus Ed Q 17: 15-18, 
62-64 Mr 

DOUGLASS, Lloyd V. 

Social-economic competencies. Amer Bus Ed Y 
6: 175-78 

Teaching methodology for advanced business 
training. UBEA Forum 3: 31-33, 42-43 Mr 

DOUGLASS, Mary L. 

Apprentice day at Willowbrook high school. 

Sierra Ed News 45: 22 Ja 
DRAHEIM, Melvene Margaret 

A method of evaluation for programs of occupa- 
tional guidance, University of Chicago, Ph.D. 
thesis °48 

DRAINE, R. 
D.e. state conference. Am Voc J 24: 6 Je 


DRESDEN, Katharine 
Current materials in a work-experience program. 
Sch R 57: 165-67 Mr 


DUDLEY, Arlean E. 
See Armbrister, Cloyd P. 


DuFRAIN, Viola 
Two easy steps in learning shorthand, UBEA 
Forum 4: 27-28, 42 N 
DUNN, Dorothy 
See Sadoff, Frances 


ey Marilyn 
A study of purchasing power concepts of 200 
high school students. University of Chicago, 
"48 


DUPLICATING 
Tools and materials for use in the stencil dupli- 
cating process. William A. Richards. Bal Sheet 
30: 251-52, 254 F 
What I would do about Ditto if I were Miss 
Davis. Frank Gregor, Jr. Bus Ed World 29: 
492-94 Ap 
DUPRAW, Martin J. 
Building shorthand speed. Gregg W 51: 455-56 
My~ 508-10 Je 
DVORAK, E. A. 
Enthusiasm in advanced typing classes. J Bus 
Ed 24: 17-18 Ja 
Slides put to work. UBEA Forum 3: 13, 40 My 
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EAST, Dorothy Danahoo 
An historical study of the development of the 
Ohio high school standards in business ed- 
ucation. Ohio State University, Ed.D. thesis 
"48 


EASTERN business teachers association 
Business education resolutions. Amer Bus Ed 5: 
293-95 My 
General business education. Amer Bus Ed Y 6: 
382 p 


EBERHART, George J. 

An appraisal of methods of measuring the re- 
sults of training salespeople in selected de- 
partment stores. Ohio State University, Ph.D. 
thesis '48 

ECONOMICS 

Business economics. Bus Ed Manual 94-100 

How general business education can contribute 
to increased understanding of the functions 
of capital and labor in our evolving economic 
system, and of the relationships of capital and 
labor to government. Weldon Welfling. Amer 
Bus Ed Y 6: 164-74 

How general business education can contribute 
to increased understanding of the major charac- 
teristics of our economic system—production, 
transportation, distribution, communication, 
finance, taxation. Melvin Ashen. Amer Bus 
Ed Y 6: 151-63 

Instruction in principles of economics at the 
college level. Rosellen Oswalt. Northwestern 
University, M.A. thesis '48 

Objectives. Ronald L. Austin. Amer Bus Ed Y 
6: 178-79 

Social-economic competencies. Lloyd V. Doug- 
lass. Amer Bus Ed Y 6: 175-78 

Teaching the major characteristics of our eco- 
nomic system. George Seymour. Amer Bus 
Ed Y 6: 305-12 

A unit of teaching: conservation of our natural 
resources. Kennard A. Goodman. Amer Bus 
Ed Y 6: 282-94 

A unit of et industrial peace. Ida J. Nolte. 
Amer Bus Ed Y 6: 270-81 

Workers’ economic opinion. Reuben Harrison 
— University of Chicago, M.A. thesis 

EDWARDS, Donald A. 

A survey of electric typewriters. J Bus Ed 25: 

13-14 D 


EGGERT, Ralph O. 

A study of office occupations and commercial 
graduates in the West Bend (Wisconsin) em- 
ployment area. Northwestern University, M.S. 
thesis ‘48 


EGLY, Delbert M. 


Learning in general business. Ball State C J 21: 
7-8, 14 N 


EIMICKE, Victor W. and J. S. Schiff 
Evaluation in business education: some com- 
ments 4 the problem. N Bus Ed Q 18: 9-14, 
51-55 


EINHORN, David 
Job placement in our high school. Bus Ed World 
29: 466-68 Ap 


BUSINESS EDUCATION INDEX 


EINOLF, William L. 
A unit of teaching: the animal industries. Amer 
Bus Ed Y 6: 213-44 


ELDRIDGE, Edward H. 
New shorthand dictation exercises, (Gregg or 
Pitman). American Book. 240 p $2 


ELDRIDGE, Edward H. and Harry I. Good 
Business speller and vocabulary builder. Amer- 
ican Book. 108 p $1.40 
ELEMENTARY schools 
A study of typewriting as offered in elementary 
schools. Mabel Hutchings. Northwestern Uni- 
versity, M.A. thesis ‘48 


ELICKER, Paul E. and Hollis Guy 
An open letter to all principals. Bul Nat Assn 
Sec Sch +" 33: 5-8 N 


ELWELL, F. 
If the shoe - Bus Ed Outl °48-'49: 1, 3-7 
No. 3 


ELWELL, Fayette H., Vachel E. Breidenbaugh 
and Angeline G. Lins 
Bookkeeping and accounting, elementary course. 
Ginn. 513 p $2.76 
ELY, John T. A. 
Business training effects entire school budget. 
Bus Ed World 29: 335-38 F 


EMERY, J. N. 
Duplicator goes to school. Instructor 58: 24 Ap 


EMERY, Sylvia S. 
Development of a body of principles to guide 
the teaching of advertising copy. N Bus Ed Q 
18: 45-50 O 


EMPLOYMENT 
Invisible ink on the employment —. 
Joseph M. Herrmann. J Bus Ed 25: 19-21 N 
Selection and training of office employees. Ken- 
neth A. Meade. Amer Bus Ed 5: 177-82, 188 
Mr 


ENDA, Sister M. 
Contrasts in teaching typewriting. CEA 63-67 


ENDICOTT, Frank S. 
The functional integration and fusion of guid- 
ance activities with general business educa- 
tion. Amer Bus Ed Y 6: 190-201 


ENGEL, Mary P. 
A unit of teaching: business ownership. Amer 
Bus Ed Y 6: 261-69 


ENGLAND 
Training business teachers in Britain. O. G. 
Pickard. J Bus Ed 24: 23-25 Mr 


ENTERLINE, H. G. 
Developing social-economic and consumer-busi- 
ness competencies. Amer Bus Ed Y 6: 99-109 
Suggested business curricula for the secondary 
school. Bal Sheet 31: 4-9 S 
Trends in the preparation of business teachers. 
Bus Ed World 29: 535-39 My 
Trends of thought in business education. Mono- 
graph 72, South-Western 30 p 
Trends of thought in business education. N Bus 
Ed Q 17: 24-30 Mr 
EQUIPMENT 
Did you know that spiral notebooks are Gregg, 
too? Guy S. Fry. Bus Tchr 27: 84-85 D 
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Equipment and supplies for the office appliances 
laboratory. Harold D. Fasnacht. UBEA Forum 
3: 14-15, 47 Ap 

Factors influencing the planning of the business- 
education suite. Carl H. Boyer and Richard 
L. Featherstone. N Bus Ed Q 17: 37-42 D 
48 

The good business education department is ade- 
quately housed and equipped. M. Herbert Free- 
man. Bul Nat Assn Sec Sch Prin 33: 35-43 N 

Good materials and equipment. Irene Place. 
Amer Bus Ed 5: 217-20 Mr 

Layout, equipment, and supplies for business 
education. Bus Ed Manual 51-68 

News of business equipment. A. A. Bowle. Bus 
Ed World 30: 66 O 

Planning and equipping a clerical practice room. 
E. T. Van Derveer. (American School and 
University, 228-34) 

ESPIRITU, L. J. 

Special reporting forms. Gregg W 52: 99 

ESTEP, M. Frances 

Personnel techniques for accountants. R Bus Ed 

46: 15-18 Ag 
EVENING schools 

The business education department conducts an 
appropriate evening adult program. Marian 
V. Malloy. Bul Nat Assn Sec Sch Prin 33: 
97-101 N 

EXTRACURRICULAR activities 

Business clubs in the secondary school. Bus Ed 
Manual 172-76 

The extraclass activities contribute to the stu- 
dent’s total education. Harry Huffman. Bul 
Nat Assn Sec Sch Prin 33: 71-79 N 

Financing extra-curricular activities in high 
schools. Chester Marshall. University of Ne- 
braska, M.A. thesis 48 

Future business leaders of America forum (See 
issues of UBEA Forum) 

Guidance through club activities. Virginia Bus 
Ed Bul 3: 8-10 My 

Office occupations classes enjoy experience-visita- 
tion day. Mildred H. Hiehle. T S Bus Educ 
41-43 Ap 

A radio script to define the nature of business 
education. Russell J. Hosler. Bus Ed World 
30: 63-65 O 

A secretarial play for the auditorium. Mercedese 
Robinson. Bus Ed World 29: 613-16 Je 

Shorthand and typewriting around the world. 
5 ee L. Davis. Bus Ed World 29: 412- 
15 

A study of high school stores in a city school 
system. Elizabeth Flood and H. R. Laslett. Sch 
R 57: 490-96 N 

Wall street invades Niles Township high; busi- 
ness students form corporation. Ada Immel. 
UBEA Forum 3: 13 F 

EYSTER, Elvin S. 

Classroom problems encountered by business 
teachers. N Bus Ed Q 17: 25-32, 50 M 

Teacher preparation in general business educa- 
tion. Amer Bus Ed Y 6: 353-61 


F 


FAGAN, Clifford L. 
General and social-business education: a study 
of its status and instructional trends with 
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special reference to the high schools of Iowa. 
N Bus Ed Q 18: 15-22 O 


FAIRBANK, Roswell E. 
“My students aren’t learning.” UBEA Forum 3: 
12, 46 F 
FARMER, Ray 
— in business. Highlands N-L 11: 
12 
FASNACHT, Harold D. 
Equipment and supplies for the office appliances 
laboratory. UBEA Forum 3: 14-15, 47 Ap 


FAUNCE, Frances Avery and Mildred E. Taft 
Experience manual with work sheets for sec- 
retarial efficiency (2d ed) Gregg. 59 p $1.75 
Instructor's guide with key for experience man- 
ual with work sheets for secretarial efficiency. 

(2d ed) Gregg. 76 p $1.50 


FEATHERSTONE, Richard L. 
See Boyer, Carl H. 
FELDHOFF, Albert R. 
Ways of motivating speed and control in begin- 
ning typewriting. Typ News 19: 8 Spring 
FELTER, Emma K. 
Clerical practice. CEA 37-40 
Personal and clerical efficiency, basic course. 
Gregg. 346 p $1.96 


FELTER, Emma K. and Albert M. Stern 
Clerical practice in a New York high school. 
Bus Ed World 29: 621-23 Je 


FERGUSON, Robert L. 
General business as a survey of the business cur- 
riculum, Bal Sheet 31: 148-50, 155 D 


FILING 
Filing demonstration. C. O. Rumph. News Bul 
MBEA 13: 8-10 Je 
Q-SAGO unit: introduction to filing. Christine 
Stroop. Bus Ed World 29: 359-62 F 
FINANCE 
Fundamentals of investment banking. Investment 
— Association. Prentice-Hall. 800 p 
6.50 
Mathematics of investment. Walter Lee Porter. 
Prentice-Hall. 153 p $2.85 
Money and banking (Rev) J. Marvin Peterson 
— Delmar R. Cawthorne. Macmillan. 630 
p $5 
FISK, McKee 
Business education curricula on the Pacific coast. 
N Bus Ed Q 17: 33-38, 62-63 My 
FITCH, Marjorie 
Business English is my favorite subject. Bus Ed 
World 29: 418-19 Mr 
Developing a student-secretary program. J Bus 
Ed 24: 17-18 Mr 
The student-secretary program. J Bus Ed 24: 
17-18 F 


FITCH, Sister, Mary Naomi 
A summary and annotated bibliography of the 
periodical literature of m s of teaching 
typewriting, September, 1941-June, 1946. Uni- 
versity of Iowa, M.A. thesis °48 
FLINT, Eldora 
Industry's testing program for high school grad- 
uates. Ohio B T 9: 18-19 Ap 
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FLINT, Eldora (continued) 


Shorthand and typewriting placement tests at 
the University of Akron. Ohio B T 9: 16-17, 
28 Ap 
FLOOD, Elizabeth and H. R. Laslett 
A study of high school stores in a city school 
system. Sch R 57: 490-96 N 
FLOOD, Hazel A. 
The invention and the development of the type- 
writer. J Bus Ed 24: 19-21 Ja; 27-29 F; 28- 
-30 Mr; 25-26, 30 Ap 
Saber-tooth bookkeeping and accounting. UBEA 
Forum 4: 7-9 D 
FLORIDA 
The place of audio-visual aids in the teaching 
of the business subjects in certain Florida 
high schools. Mary Ann Seykora. University 
of Florida, M.A. thesis ’48 
FLOWERS, Alfred W. 
Simplify beginning bookkeeping and accounting. 
UBEA Forum 4: 11-12 D 
———and Thomas J. Fox 
Business experience—a must for business teachers. 
Bal Sheet 31: 100-02 N 
FOLEY, Raymond J. 
She typed her way through college. Gregg W 
52: 7-8 S 
FOLLOW-UP 
The business teacher’s job. Hamden L. Forkner. 
Dict Ed F 12-15 O 
Employment opportunities in Youngstown, Ohio, 
for graduates of the stenographic program in 
high school. Pauline Ann Opritza, Ohio State 
University, M.A. thesis °48 
A follow-up study of all commerce graduates 
of the Kansas State Teachers College of Em- 
poria, pointed toward curriculum revision. 
Marvin E, Byers. Kansas State Teachers Col- 
lege, Emporia, M.S. thesis 
A follow-up study of high schools commercial 
graduates in Fayette County, West Virginia. 
Lucile Ward Walker. Ohio State University, 
| M.A. thesis ’48 
A follow-up study of the Fort Sill Indian School 
graduates of the classes of 1939 to 1947, in- 
clusive. David P. Delorme. Oklahoma A. and 
M. College, M.S. thesis °48 
A follow-up study of the graduates and with- 
drawals from the Regina High School, Nor- 
wood, Ohio, for five years, 1943-47. Sister M. 
Maxilinda Curley. University of Cincinnati, 
M.Ed. thesis °48 
A follow-up study of the graduates of Amboy 
(Illinois) Township High School. Ruby 
-_r, Northwestern University, M.A. thesis 
"48 
A follow-up study of the graduates of 1947 in 
Green Bay, Wisconsin, public high schools. 
Amanda H. Schuette and Staff. N Bus Ed Q 
18: 26-30 O 
A follow-up study of the graduates of the School 
of Intensive Business Training, Oklahoma 
Agricultural and Mechanical College, for the 
‘years 1939 to 1947, inclusive. Mary Stella. 
Oklahoma A. and M. College, M.S. thesis ’48 
An occupational survey of the graduates of the 
School of Business Administration at the Uni- 
versity of Tennessee, since 1940. Ayers. Uni- 
versity of Tennessee, M.S. thesis 48 


BUSINESS EDUCATION INDEX 


A study of high school graduates and drop-outs 
of Danvers (Illinois) High School. Harriet 
Lopeman. Northwestern University, M.A. the- 
sis '48 

A study of office occupations and commercial 
graduates in the West Bend (Wisconsin) 
employment area. Ralph O. Eggert. North- 
western University, M. S. thesis '48 

A survey of the adequacy with which secondary 
schools fill the English needs of business stu- 
dents as determined by businessmen, English 
teachers, and office workers, Mildred Hughes. 
Syracuse University, '48 

A survey of the business training and work ex- 
perience of 226 University of Michigan women 
and the use they have made of business skill 
subjects in college. Jeannette C. Thelen. Uni- 
versity of Michigan, M.A. thesis °48 

Uses made of typing by graduates of small high 
schools with two years of typewriting. Hilvid 
Skidmore. Colorado State College of Educa- 
tion, M.A. thesis °47 

What happens to business education graduates of 
teachers colleges. Mearl R. Gutherie. Ball 
State C J 20: 3-4, 19 F 


FOREST, Michael S. 
Controlling accounts: using the silent film strip. 
CEA 73-76 
FORKNER, Hamden L. 
The business teacher’s job. Dict Ed F 12-15 O 
Challenges to curriculum planners, Seventh An- 
nual Delta Pi Epsilon Lecture. South-Western 
22 p Ap , 
Characteristics of a good business education pro- 
gram. Bul Nat Assn Sec Sch Prin 33: 13-17 N 
Does everybody need some business education? 
Nat Ed Assn J 38: 260-61 Ap 
Realistic curriculum patterns for youth. Dict Ed 
F 6-9 Ap 
Thanks for your interest. Ball State C J 20: 4, 


21 My 
Values of self-evaluation in business education. 
Dict Ed F 13-15 F 
FORRESTER, Gertrude 
Occupational information available from. women’s 
magazines. Ediphone Voice Writing Ed 10-11 
Mr. Ap 
FOSDICK, Marion E. 
An analysis of literature concerning shorthand 
prognosis. The Pennsylvania State College, '48 
FOSTER, C. W. 
Sixty-five cents for a d.e. lab! Am Voc J 24: 15 F 


FOSTER, Katherine 
The values of typewriting to a nonbusiness ma- 
jor on the secondary-school level. University 
of Tennessee, M.S. thesis '48 
FOX, Thomas J. 
See Flowers, Alfred W. 
FOXBOWER, Florence M. 
Use the bookkeeping cycle. Bal Sheet 31: 104, 
117 N 
FRADELLA, Santina G. 
Teaching beginning typewriting. Typ News 19: 
1, 3 Spring 
FRAKES, John C. ’ 
Distributive education in the Cleveland public 
schools. Bus Ed World 30: 181, 184-86 D 
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FRANCISCO, Don 
Distribution—a look back, and a look ahead. J 
Bus Ed 25: 9-10, 21 N 
FRANKEL, Beatrice B. 
An introductory lesson on the key-driven calcu- 
lator. J Bus Ed 24: 42 My 


FRAZIER, Alexander 
How much does the audio-visual director need 
to know? Sch R 57: 416-240 


FREEMAN, M. Herbert 
Basic business education research study. Amer 
Bus Ed 5: 228, 232 Mr 
The good business education department is ad- 
equately housed and equipped. Bul Nat Assn 
Sec Sch Prin 33: 35-43 N 
The high school business teacher and teacher 
training. Bus Ed Observer 20: 9, 13 My 
Research notes (See issues Amer Bus Ed) 
Also see Tonne, Herbert A. 
and Christine E. Stroop 
Little things are significant in business teacher 
training. R Bus Ed 46: 28-31 Ja 
———Louis C. Nanassy and Christine Stroop 
Business education index—1948. Delta Pi Epsi- 
lon. Bus Ed World 40 p 


FREITAG, Elsie W. 

A comparison of two systems of shorthand by 
sound and stroke counts. University of Michi- 
gan, M.A. thesis '48 

FREITAG, Marguerite 

The guidance of students into the business se- 
quence of the high schools. Bal Sheet 30: 
388-92 My 

FRIEDEMANN, Gus W. 

A translation of three articles from ““The Inter- 
national Review for Business Education” from 
the German into English. University of Ten- 
nessee, M.S. thesis 

FRIEDMAN, Louis 
See Armbrister, Cloyd P. 
FRIEDMAN, Sherwood 

Recent revisions in Pitman shorthand materials. 

UBEA Forum 4: 24-26 O 
FRIES, Albert C. 

How should business teacher education insti- 
tutions co-operate with public schools? Bul 
Nat Assn Sec Sch Prin 33: 108-13 N 

Q-SAGO unit: telephone services. Bus Ed World 
29: 422-24 Mr 

FRY, Vaughn 

Putting a soft collar on your business correspond- 

ence. Bal Sheet 30: 208-10 Ja 
FURMAN, Vivien T. 

See Lowers, James K. 

FUTURE business leaders in America 

Personalities in business. Ray Farmer. Highlands 
N-L 11: 12 N 

FBLA Forum (See issues of UBEA Forum) 

G 
GALLAGHER, Eleanor 

The columnar journal approach to the teaching 
of bookkeeping. University of Cincinnati, 
M.Ed. thesis 

GALPER, A. Sidney and Harold E. Cowan 

The commercial directors club of Massachusetts. 

Amer Bus Ed 6: 45-47 O 
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GARCIA, Elbert E. 
How to teach cold-canvass selling. Bal Sheet 30: 
398-99, 403 My 


GARNER, S. Paul 
See Newlove, George H. 


GAY, W. E. 
I love my assistant, with a switch! American 
School Board Journal 119: 43-44 Jl 


GEHRES, Maxine 
Machine calculation. Ohio B T 10: 23-28 O 


GEMMELL, James 

Business organization and management. Gregg. 
370 p $3 

Contributions of general business education to 
occupational business education. Amer Bus 
Ed Y 6: 28-34 

Teacher’s manual for business organization and 
management. Gregg. 80 p $.50 


GEOGRAPHY, commercial 

The challenge of economic geography in “one 
world.” Henry J. Warman. Bus Ed Outl 1: 
3-5 °49-'50 

Economic geography. Bus Ed Manual 121-24 

Economic geography is important. Donald J. D. 
Mulkerne. UBEA Forum 3: 16-17 Ap 

Economic geography—it is important. Ray G. 
Price. Bus Ed World 29: 463-66 Ap 

The extent and organization of commercial geog- 
raphy instruction in 100 public schools of 
northern Illinois. Clyde W. Lawrence. North- 
western University, M.A. thesis '48 

Geography in education. Trends 5: 5 Ap 

How general business education can contribute 
to increased understanding of world affairs— 
social, economic, political, H. O. Lathrop. 
Amer Bus Ed Y 6: 136-50 

Living in a metropolis (Greater New York). Bal 
Sheet 30: 416 My 

A regional economic geography. Samuel N. 
Dicken. Heath. 528 p $5.50 

Teaching relationships in economic geography. 
Madeline E. Sharpe. J Bus Ed 25: 23-24 S 

A unit of teaching: the animal industries. Wil- 
liam L. Einolf. Amer Bus Ed Y 6: 213-44 


GEORGIA 

Status of business education in the public white 
secondary schools of Georgia. Patsy Malcolm. 
University of Tennessee, M.S. thesis '48 

A study of the business education program in 
the public school systems of Fulton county, 
Georgia. Catharine P. Baker. R Bus Ed 46: 
6-7, 40 Ag 


GERDEL, J. K. 

Eighty-five years of business education in Cal- 
ifornia’s adult schools. Adult Education Bul- 
letin 13: 151-53 Je 

Teaching industrial relations by having students 
assume the roles of management and labor. 
Collegiate N & V 3: 7-9 D 

———and Ruth V. Loyan 

Office training at the junior college level. J Bus 

Ed 25: 25-26 S 
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GIBSON, E. Dana i 

Future developments in the use of audio-visual 
aids in the teaching of business subjects. High- 
lands N-L 11: 6-7, 12-13, 15 S 

Future developments in the use of audio-visual 
aids in the teaching of business subjects. High- 
lands N-L 11: 10-13 O 

“If students haven’t learned, you haven't taught” 
—baloney! Bus Ed World 30: 71-72 O 

Needed—more audio-visual business courses. 
UBEA Forum 3: 30-31 Ja 

A new projector. Highlands N-L 10: 6, 15 Ja 

Recommended audio-visual aids. Highlands N-L 
10: 6, 17 My 


GIBSON, John C. 
Status of business education in the secondary 
schools of Kentucky in 1946-47. Indiana Uni- 
versity, M.B.A. thesis 


GILBRETH, Harold 
The basic business education editor comments. 
UBEA Forum 3: 7 Mr 
State departments of education examine basic 
business education. UBEA Forum 3: 15-16, 
44 Ja 
———and Gladys Bahr 
How does the principal evaluate the effectiveness 
of the teaching of basic business? Bul Nat 
Assn Sec Sch Prin 33: 155-59 N 


GILCHRIST, Alice Cary 
Beating the speed bugaboo. Gregg W 52: 209- 
11 D 


GILMORE, Sybil Lee 
How to improve your correspondence. J Bus Ed 
25: 31-32 S 


GLEICHENHAUS, Edward G. 
The stenography first assistant in the vocational 
high school. H Points 31: 63-66 F 


GLOVER, John G. 
Business operational research and reports. Amer- 
ican Book. 310 p $4 


GOANS, Margie 
An analysis of functional method dictation and 
functional method, part II, on the basis of the 
theory principles introduced in functional 
method, part II. University of Tennessee, M.S. 
thesis '48 . 
GOCHER, Alice M. and Ralph Sharp 
Career day at Johnstown high school. Bal Sheet 
31: 53-540 
GODIN, Ethel A. 
Plans and practices in the growth of an audio- 
visual aids program. H Points 31: 47-52 Mr 


GOLDSTEIN, Edward H. 
Business teacher education research. N Bus Ed 
Q 17: 7 Mr 


GOOD, Harry I. 
See Eldridge, Edward H. 


GOODENOW, Jean Elizabeth 
A review of professional literature relating to 
stenographic prognosis. University of Iowa, 
M.A. thesis '48 
GOODFELLOW, Raymond C. 
and Peter L. Agnew 


Key-driven calculator course. (3d ed.) South- 
Western. 154 p $.88 
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GOODMAN, Kennard A. 
A unit of teaching: conservation of our natural 
resources. Amer Bus Ed Y 6: 282-94 


GORBACH, Margarete 
A case history: the birth of a new course. T S 
Bus Educ 17-25 Ap 
Perennial survey complaints (and what to do 
about them). UBEA Forum 3: 18, 42 Ap 


GORDON, Dora Vida 
Office practice—your problem or your pride. 
Ohio B T 9: 29-32 Ap 


GORTON, S. R. 
Distributive education meets a training need. 
Am Voc J 24:90 


GOULD, Sidney C. 
How shall we teach record-keeping? J Bus Ed 
24: 25-26 Ja 


GRAHAM, Eula T. 
Business education—a tool for everyday living. 
Ohio State University, M.A. thesis '48 


GRAHAM, Jessie 
Adding to the business-education store of know!l- 
edge. N Bus Ed Q 18: 40 
Consumer education for adults. UBEA Forum 3: 
34-35 Mr 
Q-SAGO unit: vacations. Bus Ed World 29: 548- 
51 My 
The researchful teacher. Bus Tchr 27: 41-43 N 
Training the ideal business education teacher. 
N Bus Ed Q 17: 8-14 Mr 
——— and Hyla Snider 
Book reviews (See issues UBEA Forum) 


GRAINGER, Catherine E. 
Co-operation of schools and business for train- 
ing of high school students for clerical. posi- 
tions. UBEA Forum 3: 48 F 


GRANT, Donald A. 
Dynamic school-community relations. N Y St 
Ed 36: 558-62 Ap 


GREEN, Edgar Lee, Jr. 
A study of the use of typewriting by high school 
graduates. University of Florida, M.A. thesis 
"48 
GREEN, Vera V. 
Women in office management. Amer Bus Ed 5: 
256-63, 266 My 


GREENLEAF, Walter J. 
Counseling about occupations. Amer Bus Ed 6: 
95-96 D 
GREGG, Janet Kinley 
How do you know you can? Gregg W 51: 236 Ja 
Ins and outs in shorthand. Gregg W 51: 289- 
90 F 
Rhythm speeds pen along. Gregg W 51: 345- 
47 Mr 


GREGG, John R., Louis A. Leslie, 

and Charles E. Zoubek 

Gregg shorthand manual simplified. Gregg. 315 
p $2.20 

Gregg shorthand mianual simplified, teacher's 
handbook. Gregg. 186 p $.75 

—— speed building simplified. Gregg. 434 p 

2.40 

Most-used shorthand words and phrases. Gregg. 

123 p $.60 
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Phrases of Gregg shorthand simplified. Gregg 
118 p $1.30 

Teacher’s handbook for Gregg speed building 
simplified. Gregg 96 p $.75 

World list of Gregg shorthand simplified. Gregg. 
328 p $2.40 

GREGOR, Frank, Jr. 

What I would do about Ditto if I were Miss 

Davis. Bus Ed World 29: 492-94 Ap 


GREGORY, R. W. 
Vocational education in life adjustment pro- 
grams. Ohio Sch 28: 362-63, 374 N 


GRESS, John J. 
Report on Hunter College's first class in Gregg 
simplified. Bus Ed World 30: 192-96 D 


GRIFFIN 
An analysis of the mechanical dictating devices 
used in business. University of Tennessee, 
M.S. thesis '48 
GRIFFITH, James 
Slick tricks for mailings. Gregg W 52: 201-03 D 


GRIFFITH, Ruth 
Consumer education is my favorite subject. Bus 
Ed World 29: 345-46 F 
GROARK, J. F. 
Incubating office workers. Chicago Schools Jour- 
nal 30: 202-05 Mr 
GROSS, L. D. a 
San Angelo students are job conditioned. Tex 
Outl 33: 12-13 Ap 
GROVER, Frank H. 
Guidance in business education through the use 
of instructional films. Bal Sheet 31: 12-14 S 


GRUBER, Joseph 

Organizing and conducting departmental faculty 
conferences. N Bus Ed Q 17: 23-26, 44 D *48 

(ed) Problems in business education. Eighteenth 
yearbook of The Commercial Education As- 
sociation of the City of New York and Vi- 
cinity. 

GUIDANCE 

Career day at Johnstown high school. Alice M. 
Gocher and Ralph Sharp. Bal Sheet 31: 53- 
54 0 

A career for Muffy. Nick Roes. Gregg W 52: 69- 
71 0 

A career planning service. Paul R. Mehm. Jun 
Col J 20: 70-72 O 

Counseling about occupations, Walter J. Green- 
leaf. Amer Bus Ed 6: 95-95 D 

Directive or nondirective guidance? Mary Bell. 
Bal Sheet 30: 305-06, 310 Mr 

The functional integration and fusion of guid- 
ance activities with general business educa- 
tion. Frank S. Endicott. Amer Bus Ed Y 6: 
190-201 

G. I. like shorthand. Richaid A. McCarthy. 
Gregg W 51: 452-54 My 

Genus: amanuensis. Anthony R. Hamilton. Gregg 
W 51: 391-93 Ap 

Guidance for business education. Bus Ed Man- 
ual 37-49 

Guidance in business education. Watkins C. 
Smith. J Bus Ed 25: 11-12 N 

Guidance in business education through the use 
of instructional films. Frank H. Grover. Bal 
Sheet 31: 12-14 S 
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Guidance in collegiate business education. E. C. 
McGill. Amer Bus Ed 6: 101-05 D 

The guidance of students into the business se- 
quence of the high schools. Marguerite Frei- 
tag. Bal Sheet 30: 388-92 My 

Guidance responsibility and opportunity. Edna 
P a Bus Ed Observer 21: 9-10, 
2 

How ° use personality check lists. Gregg N L 
1-2 

If I had only had a teacher! Arthur G. Skeeles. 
Gregg W 52: 18-21 S 

It runs in the family! Anthony R. Hamilton. 
Gregg W 51: 499-500 Je 

2° ne for youth. H Sch J 32: 134-36 


y 

Just something temporary. Mona Holly. Gregg 
W 52: 133-35 N - 

Many types of career and vocational guidance 
programs made possible by education-industry 
cooperation. Trends 5: 8-10 Ja 

A method of evaluation for programs of occu- 
pational guidance. Melvene Margaret Dra- 
heim. University of Chicago, Ph.D. thesis '48 

Occupational outlook handbook. M. Fred Tid- 
well. Amer Bus Ed 6: 120-22 D 

On the campaign train. J. Romagna. Gregg W 
51: 335-38 Mr 

Pathways to vocations. Troy A. Snyder. Ohio 
Sch 27: 164-67 Ap 

She typed her way through college. Raymond 
J. Foley. Gregg W. 52: 7-8 S 

Significant duties of the department chairman 
which promote pupil guidance. Clifford B. 
Shipley. N Bus Ed Q 17: 57-62 D ’48 

Testing all business aptitudes. John H. Wall 
J Bus Ed 24: 13-14, 24 Ja 

There is an adequate selection, guidance, place- 
ment, and follow-up plan. J. Frank Dame. 
Bul Nat Assn Sec Sch Prin 33: 59-63 N 

What administrators should know about the 
status of prognosis in business education. 
Mathilde Hardaway. N Bus Ed Q 17: 31- 
36, 62-63 D *48 

Working for Uncle Sam. Celia Darlington. 
Gregg W 51: 445-47 My 


GUSTAVSEN, Alice 
See Munson, Gerald W. 


GUSWEILER, Fred 
A manual for teaching fundamentals of sales- 
a aaa University of Cincinnati, M.Ed 
thesis 


GUTHERIE, Mearl R. 
What happens to business education graduates 
of teachers colleges. Ball State C J 20: 3-4, 
19 F 


GUY, Hollis 
See Elicker, Paul E. 


H 


HAAS, Howard L., Louise Brown, 
Elmus L. Ream and Max Klein 
Law committee report. Bus Ed Observer 20: 10- 
11 My 


HAAS, Kenneth B. 
— education. (2d ed.) Gregg. 299. 
p $3 
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HABER, Freda S. 
Vocational typing is my favorite subject. Bus Ed 
World 29: 602-03 Je 
HADLICH, R. C. 
Grades? no, report of progress. Bus Ed World 
29: 420-21. Mr 
HALE, Larzette G. 
Check list for keeping professional. Bus Ed 
World 29: 495 Ap 
Collegiate introduction to business—basic to busi- 
_ teacher training. Bal Sheet 30: 347-50 
P 
HALL, Norma Schwarz 
A correspondence clinic for businessmen. Jun 
Col J 20: 13-15 S 
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M.A. thesis 48 


A comparison of two systems of shorthand by 
sound and stroke counts. Elsie W. Freitag. 
University of Michigan, M.A. thesis '48 
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versity of North Carolina, M.S. thesis '48 

Secretaryship as a career field. E. G. Purvis. $.10 
National Council of Business Schools, 2601 
16th St., Washington 6, D. C. 

Slick tricks for mailings. James Griffith. Gregg 
W 52: 201-03 D 

Standard handbook for secretaries (text ed) Lois 
I. Hutchinson. Gregg 616 p $2.60 

The stenography first assistant in the vocational 
high school. Edward G. Gleichenhaus. H 
Points 31: 63-66 F 

The student-secretary program. Marjorie Fitch. 
J Bus Ed 24: 17-18 F 

Take this letter. Jerome Parker. Amer Bus Ed 
5: 224-26, 234 Mr 

To be an inefficient secretary. Dorothy M. Peper. 
Gregg W 52: 720 

To be or not to be a medical secretary? Evange- 
line Markwick. Bus Tchr 27: 58-60 N 

Use of modern teaching aids in a simplified co- 
operative part-time training program for sec- 
retarial students. Dorothy Helene Veon. UBEA 
Forum 3: 31-33, 47 Ja 

What business machines for students? Gregg N 
L 1 Ap 

While your employer is away. Madeline S. 
Strony, Gregg W 51: 502-03 Je 

Will the stenographer become obsolete? Emma 
McCraray. Dict Ed F 10-12 F 

Workshop for secretaries. Selma Elizabeth Nel- 
son, J Bus Ed 24: 25-26 My 

SEIDEN, Norman 

Effective practices in remedial arithmetic classes. 

CEA 86-94 
SELBY, P. O. 

Experience is the best bookkeeping teacher. R 

Bus Ed 46: 15-20 Ja 


SELDEN, William 
Private business schools in Pennsylvania. J Bus 
Ed 25: 23-25 O 
SEYKORA, Mary Ann 
The place of audio-visual aids in the teaching 
of business subjects in certain Florida high 
schools. University of Florida, M.A. thesis 
48 
SEYMOUR, George 
Teaching the major characteristics of our eco- 
nomic system. Amer Bus Ed Y 6: 305-12 
SHAPIN, Betty 
See Uris, Auren 


SHARP, Ralph 
See Gocher, Alice M. 
SHARPE, Madeline E. 
Teaching relationships in economic geography. 
J Bus Ed 25: 23-24S 
SHELTRAW, Elaine 
The development of a co-operative work ex- 
perience program in office occupations in the 
Dowagiac (Michigan) Central High School. 
Northwestern University, M.A. thesis "48 
Practical education in advanced shorthand. Bal 
Sheet 31: 119 N 
SHEPPARD, Marie 
Methods used in consumer education. UBEA 
Forum 3: 35-36 Mr 
SHERMAN, H. M. 
Teaching Social Security taxes in the bookkeep- 
ing class. UBEA Forum 4: 12-14 D 


SHERMAN, Marsdon A. 
How long must we endure standards by injec- 
tions. UBEA Forum 3: 30-32, 46 My 
Personal business on the college level. Amer 
Bus Ed 5: 297-302 My 
Sabotage. Bal Sheet 30: 244-46 F 
Standards in business education. J Bus Ed 24: 
13-14 F 
SHERWOOD, J. F. 
Income tax returns of teachers and school offi- 
cials Bal Sheet 30: 211-15 Ja 


SHIELDS, Harald G. 
General business education for collegiate schools 
of business. Amer Bus Ed Y 6: 48-56 
A theory of economic education. UBEA Forum 
3: 27-28, 45 Mr 
SHILT, Bernard A. 
The selection of subject matter. Amer Bus Ed 
Y 6: 180-84 
SHIPLEY, Clifford B. 
Significant duties of the department chairman 
png promote pupil guidance. N Bus Ed Q 
: 57-62 D 48 
SHORTHAND 
The abbreviating principles in Gregg shorthand 
simplified. Louis A. Leslie and Charles E. 
Zoubek. T S Bus Educ 7-17 S$ 
Achievement of students in one year of short- 
hand. Martha D. Bright. J Bus Ed 24: 17-18 


Ap 

An analysis of functional method dictation and 
functional method, part II, on the basis of the 
theory principles introduced in functional 
method, part II. Margie Goans. University of 
Tennessee, M.S. thesis ’48 

An analysis of literature concerning shorthand 
prognosis. Marion E. Fosdick. The Pennsyl- 
vania State College, ’48 

An analysis of the drop-outs in first year short- 
hand classes. Eva Margaret Brouch. Colorado 
State College of Education, M.A. thesis '48 

An analysis of the United States Armed Forces 
Institute’s examination in Gregg shorthand 
secondary schools—first year. Gwendolyn T. 
Mc Duffie. University of Chicago, *48 

Are your students ready for dictation? Elizabeth 
S. Wampler. Bal Sheet 31: 67 O 

The automatic review in Chapter I of the new 

Gregg shorthand manual. Agnes Schellstede. 

Bus Ed World 30: 143-44 N 
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SHORTHAND (continued) 
Beating the speed bugaboo. Alice Cary Gilchrist. 
Gregg W 52: 209-11 D 


Braille shorthand. Rebecca Randall. UBEA For- | 


um 3: 8, 40-41 Mr 

Brief-form games make shorthand fun. Gregg N 
L 1 Ja 

Broader horizons for the teacher of secretarial 
studies. Nathaniel Altholz. CEA 31-36 

Building shorthand speed. Martin J. Dupraw. 
Gregg W 51: 455-56 My; 508-10 Je 

Causes for drop-outs in first-year shorthand. A. C. 
Spangler. Ohio B T 10: 140 

Causes for drop-outs in shorthand in Newark, 
Ohio, High School. Allen C. Spangler. Ohio 
State University, M.A. thesis °48 

A comparative study of the learning load of the 
Gregg and Thomas shorthand systems based 
upon the Horn list of 1,000 most-used words. 
Harry A. Campion. Northwestern University, 
M.A. thesis 48 

A comparison of method in teaching shorthand. 
Sister Marie Catherine. J Bus Ed 24: 42 Ja 

A comparison of two systems of shorthand by 
sound and stroke counts. Elsie W. Freitag. 
University of Michigan, M.A. thesis °48 

Directed homework in Gregg shorthand, sim- 
plified edition. I. H. Young. Gregg 79 p $1.20 

Editorial statement. Thelma Potter Boynton. 
UBEA Forum 4: 7 O 

An emerging philosophy of the teaching of short- 
hand. Helen Reynolds. UBEA Forum 4: 11-13 
O 


Enhancing general education through the teach- 
ing of shorthand. Margaret M. Killelea. Amer 
Bus Ed 6: 106-08 D 

G. I. like shorthand. Richard A. McCarthy. Gregg 
W 51: 452-54 My 

A good lesson in a skill subject. Ruth I. Ander- 
son. Bus Tchr 27: 24-25 S-O 

Gregg dictation simplified. Louis A. Leslie and 
Charles E. Zoubek. Gregg 440 p $2.40 

Gregg dictation simplified, teacher's handbook. 
Louis A. Leslie and Charles E. Zoubek. 
Gregg 171 p $.75 

The Gregg news letter to teachers of shorthand. 
Charles E. Zoubek (See issues of Bus Tchr) 

Gregg shorthand manual simplified. John R. 
Gregg, Louis A. Leslie, and Charles E. Zou- 
bek. Gregg. 315 p $2.20 

Gregg shorthand manual simplified, functional 
method. Louis A. Leslie and Charles E. Zou- 
bek. Gregg. 436 p $2.40 , 

Gregg shorthand manual simplified, functional 
method, teacher’s handbook. Louis A. Leslie 
and Charles E. Zoubek. Gregg. 121 p $.75 

Gregg shorthand manual simplified, teacher's 
handbook. John R. Gregg, Louis A. Leslie, 
and Charles E. Zoubek. Gregg. 186 p $.75 

Gregg simplified: co-operating with the inevi- 
table phrases. Charles E. Zoubek. Bus Ed 
World 30: 91-92 O 

Gregg simplified co-operating with the inevitable 
words. Charles E. Zoubek. Bus Ed World 30: 
140-41. N 

Gregg speed building simplified. John R. Gregg, 
Louis A. Leslie, and Charles E. Zoubek. Gregg. 
434 p $2.40 


BUSINESS EDUCATION INDEX 


Gregg stenography follows fashions. Mollie S. 
Rosoff. H Points 31: 71-73 My 

Gregg transcription simplified. Louis A. Leslie 
and Charles E. Zoubek. Gregg. 448 p $2.40 

How do shorthand teachers dictate? Ruth I. 
Anderson, Bus Ed World 29: 552-53 My 

How do you know you can? Janet Kinley Gregg. 
Gregg W 51: 236 Ja 

How does the principal evaluate the effectiveness 
of the teaching of shorthand? Thelma Potter 
Boynton and Ann Brewington. Bul Nat Assn 
Sec Sch Prin 33: 127-37 N 

How intensive can shorthand training be? 
Herbert A. Tonne. J Bus Ed 24: 7, 16 F 

How shorthand plates are written for Gregg 
books, Alan C, Lloyd. Bus Tchr 27: 8-11 S-O 


How to get the most out of repetitive shorthand. 
Esta Ross Stuart. UBEA Forum 4: 13-16 O 

I love my assistant, with a switch! W. E. Gay. 
American School Board Journal 119: 43-44 Jl 

Ins and outs in shorthand. Janet Kinley Gregg. 
Gregg W 51: 289-90 F 

Is there a blackboard in your methods class? 
Edwin R. Bowman. J Bus Ed 25: 22, 33 S 

Let’s keep shorthand teaching progressive. Sister 
St. Mary Donald. UBEA Forum 3: 8-9, 47 F 

Letters for office style dictation. Herbert A. 
Tonne, J Bus Ed 25: 22-23 N; 22-23 D 

A list of changes in the new Gregg shorthand 
manual. Louis A. Leslie and Charles E. Zou- 
bek. Gregg 59 p 

Longhand penmanship and intelligence as pre- 
dictors of shorthand success. Ruth Ander- 
son. Bus Ed World 30: 95 O 

Looking in on shorthand teachers. William C. 
White. Bus Ed World 29: 431-32 Mr 

Most-used shorthand words and phrases. John 
R. Gregg, Louis A. Leslie, and Charles E. 
Zoubek. Gregg 123 p $.60 

Motivation in shorthand assignments needed 
for value in homework. Gregg N L 1, 4 F 

The new Gregg shorthand program. Louis A. 
Leslie and Charles E. Zoubek. CEA 67-72 

New shorthand dictation exercises (Gregg or 
Pitman). Edward H. Eldridge. American Book. 
240 p $2 

The old order changeth. Gregg W 51: 223-25 Ja 

One quickly-learned speedy writing medium for 
all languages. New Era 30: 186 S 

Out of class counts, too! Helen Hayes. UBEA 
Forum 4: 23-24 D . 

Overcoming shorthand failure. Hilda Patricia 
Ratet. UBEA Forum 3: 8-9 My 

Peeled pothooks; revised Gregg. Newsweek 33: 
84 F 21 

Pen or pencil in shorthand? Ruth I. Anderson. 
Bus Ed World 29: 474-75 Ap 

Phrases of Gregg shorthand simplified. John R. 
Gregg, Louis A. Leslie, and Charles E. Zou- 
bek. Gregg. 118 p $1.30 

Planning for the development of shorthand skill. 
Edwin R. Bowman. Bal Sheet 31: 161-62 D 

Practical education in advanced shorthand. Elaine 
Sheltraw. Bal Sheet 31: 119 N 

Practicing shorthand by the “‘rentention” method. 
_ A. Ballein. Bus Ed World 29: 281-82 

a 

Reading techniques in shorthand. Seymour Ro- 

sen. J Bus Ed 25: 15-16 D 
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Reasons for brief-form changes in the new man- 
ual. Louis A. Leslie and Charles E. Zoubek. 
Bus Ed World 29: 554-57 My 

Recent revisions in Pitman shorthand materials. 
Sherwood Friedman. UBEA Forum 4: 24- 
26 O 

Report of the shorthand committee. Elizabeth T. 
Van Derveer. Bus Ed Observer 21: 14-18, 
39 N 

Report on Hunter College’s first class in Gregg 
simplified. John J. Gress. Bus Ed World 30: 
192- -96 D 

A review of professional literature relating to 
stenographic prognosis. Jean Elizabeth Goode- 
now. University of Iowa, M.A. thesis *48 

Revision—a co-operative achievement. Ann Brew- 
ington. UBEA Forum 4: 9 O 

Rhythm speeds pen along. Janet Kinley Gregg. 
Gregg W 51: 345-47 Mr 

Selling shorthand: an adventure. Madeline S. 
Strony. Bus Ed World 29: 283-85 Ja 

Shorthand. Bus Ed Manual 150-54 

Shorthand and typewriting placement tests at 
the University of Akron. Eldora Flint. Ohio 
B T 9: 16-17, 28 Ap 

The shorthand + = board. Ada Immel. UBEA 
Forum 4: 32 O 

Shorthand for whom? Harold E. Cowan. J Bus 
Ed 24: 22, 24 Ja 

Shorthand is my favorite subject. Robert E. Bell. 
Bus Ed World 29: 540-41 My 

Shorthand teacher (See issues of Gregg N L) 

Shorthand testing. Thelma Potter Boynton. 
UBEA Forum 3: 9, 46-47 Ja 

Should we teach industrial stenography? Jane 
C. Little. T S Bus Educ 45-50 Ap 

Some principles of teaching motor P kills. John 
L. Rowe. Bus Tchr 27: 12-15 S-O 

Stenography. Saint Louis Public School Journal 
4: 6-9 Ja 

Stenography first assistant in the vocational high 
school. E, R. Gleichenhaus. H Points 31: 63- 
66 F 

Stenography still opens the door of business. 
Elizabeth T. Van Derveer. J Bus Ed 24: 11 F 

A study of vertical articulation policies in the 
fields of shorthand, typewriting, and account- 
ing in selected business teacher-education in- 
stitutions. Paul N. Roberts. N Bus Ed Q 17: 
48-52, 56 Mr 

Take a letter re Jewel Cofield Switzer. UBEA 
Forum 3: 

Teacher's handbook for Gregg speed building 
simplified. John R. Gregg, Louis A. Leslie, 
and Charles E. Zoubek. Gregg. 96 p $.75 

Teacher's handbook for Gregg transcription sim- 
plified. Louis A. Leslie and Charles E. Zoubek. 
Gregg. 224 p $.75 

Feaching aids and devices for typewriting, short- 
hand, and transcription. Eldred C. Speck. 
Northwestern University, M.A. thesis "48 

Teaching of shorthand and typing in the high 
school. C. C. Modesitt. Teach Col J 20: 42- 
43 D *48 

Teaching shorthand to slow learners. Samuel 
P. G. Altman. J Bus Ed 25: 13-14, 16 O 

This is the way that they'll look now. Gregg 
W 51: 340-41, 361 Mr 

Two easy steps in learning shorthand. Viola 
DuFrain. UBEA Forum 4: 27-28, 42 N 
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The value of teachers’ marks in predicting short- 
hand achievement, Ruth Anderson. Bus Ed 
World 30: 146-47 N 

Variations in the speed of writing of symbol 
combinations in Gregg shorthand, A. E. Klein. 
N Bus Ed Q 18: 35-44 O 

Visual aid for shorthand speed. Gladys D. Ros- 
coe. UBEA Forum 4: 31 D 

What I like about Gregg simplified. Madeline 
S. Strony. Ohio B T 10: 6-9 O 

The wire recorder, my assistant shorthand teacher. 
—- H. Huggard. Bus Ed World 30: 38- 
39 

Wondering and wandering. Louis A. Leslie (See 
issues of Bus Tchr) 

Word list of Gregg shorthand simplified. Rag 
R. Gregg, Louis A. Leslie, poe ome es E 
Zoubek, Gregg. 328 p $2. 40 

Writing speed of Gregg shorthand simplified. 
Louis A. Lesiie and Charles E. Zoubek. UBEA 
Forum 4: 21-24 O 

Your voice can help teach shorthand. Madeline 
S. Strony. Bus ~ World 29: 357-58 F 

SHOTWELL, H. 

“a aes a new job. J Bus Ed 24: 15- 

16 Ja 
SIDNEY, Mrs. E. C. 

Office practice in the Chicago public schools. 

UBEA Forum 4: 33-35 O 
SIGBAND, Norman B 

The need for the development of speed in busi- 

ness writing. Collegiate N & V 2: 7-8 Mr 
SILSBEE, Howard B. 

A need for change in the secondary-school cur- 

riculum. J Ed Soc 22: 311-16 D ’48 
SIMON, Sidney I. 

The CEA winter convention. CEA 185-87 

Undergraduate business colleges are too special- 
ized. J Bus Ed 24: 11-12 Mr 

SISTER M. Adolorata 
Top-flight typists. Bus Ed World 29: 599 Je 
SISTER Marie Catherine 
A comparison of method in teaching shorthand. 
J Bus Ed 24: 42 Ja 
SISTER St. Mary Donald 

Let's keep shorthand teaching progressive. UBEA 

Forum 3: 8-9, 47 F 
SKAR, Robert O., Arnold E. Schneider 

and Ben W. Palmer 

Key for objective tests for personal business law. 
Gregg. 9 p $.35 

Objective tests for personal business law. Gregg. 
72 p $.60 

SKEELES, Arthur G. 
If _ only had a teacher! Gregg W 52: 18- 
21 


SKIDMORE, Hilvid 
Uses made of typing by graduates of small high 
schools with two years of typewriting. Colo- 
rado State College of Education, M.A. the- 
sis '47 ' 
SKIFFINGTON, Edna M. 
Guidance responsibility - opportunity, Bus 
Ed Observer 21: 9-10, 
SLAUGHTER, Robert ty 


Trading up in private business schools. CEA 
25-28 
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SLUDER, Lester I. 
A dozen principles for building better school- 
business-community relations. UBEA Forum 
3: 18 F 
Evaluating a public relations program. Amer 
Bus Ed 5: 285-92 My 
Let’s plan our business experience. UBEA 
Forum 3: 14, 43 My 
SMITH, Byron E. 
Practical typewriting standards for secondary 
schools. Ball State C J 20: 5-6, 20 My 
SMITH, Ethel Beatty 
Make your own projection slides or films. Bus 
Ed Observer 20: 5-12 F 
See Reed, Bernard A. 
SMITH, Harold H. 
Beware of typing “nets.” Bus Ed World 29: 
407-10 Mr 
Techniques and tips for teachers of typing (See 
issues of Bus Tchr) 
Typing on the “word level.” Bus Tchr 27: 95 D 
Also see Blanchard, Clyde I. and Reynolds, Helen 
SMITH, Marvin 
Mental health in the typing class. J Bus Ed 25: 
27-28 S; 21-22 O 
SMITH, Mary 
On taking your first step. Gregg W 51: 226, 
240 Ja 
SMITH, Paul S. 
"Jack-of-all-trades” is the county-school business 
teacher. Ohio B T 9: 41-45 Ap 
SMITH, Watkins C. 
Basic attitudes and understandings in arithmetic. 
J Bus Ed 24: 19-20 Ap 
Guidance in business education. J Bus Ed 25: 
11-12 N 
Let’s take another look at the small high school. 
J Bus Ed 25: 13-14, 21S 
SNIDER, Hyla 
See Graham, Jessie. 
SNYDER, Llewellyn R. , 
Teacher’s manual for workbook for essentials 
of business mathematics. Gregg. 22 p $.50 
SNYDER, Troy A. 
Pathways to vocations. Ohio Sch 27: 164-67 Ap 
SOKOL, James 
A personality clinic. J Bus Ed 25: 15-16 O 
SOUTH Carolina 
The organization, administration, and supervi- 
sion of a curriculum in secretarial training in 
the University of South Carolina. Mary Eliza- 
beth O'Dell. University of Tennessee, M.S. 
thesis 48 
SPANGLER, Allen C. . 
Causes for drop-outs in first-year shorthand. Ohio 
B T 10: 140 
Causes for drop-outs in shorthand in Newark, 
Ohio, High School. Ohio State University, 
M.A. thesis 48 
SPECIOSA, Sister M. 
Putting good intentions to work in the book- 
keeping classroom. Bus Ed Out! 1: 7-10 °49- 


50 
SPECK, Eldred C. = 
Teaching aids and devices for typewriting, short- 
hand, and transcription. Northwestern Uni- 
versity, M.A. thesis '48 


BUSINESS EDUCATION INDEX 


SPERBER, Saul 
U. S. individual income tax return. Bus Ed Ob- 
server 20: 15-17 F 


STANDARDS 

The curse of the minimum standard. Jane Ham- 
ilton. Virginia Bus Ed Bul 4: 10, 13 O 

Standards and co-operation with business editor 
comments. Erwin M. Keithley. UBEA Forum 
4: 38 O 

Teachers know the standards required of business 
for entering occupations. Harm Harms. Bul 
Nat Assn Sec Sch Prin 33: 80-89 N 

What are the office standards and practices in 
your community? Ruthetta Krause. UBEA 
Forum 4: 34-35 D 


STELLA, Mary 
A follow-up study of the graduates of the School 
of Intensive Business Training, Oklahoma 
Agricultural and Mechanical College, for the 
years 1939 to 1947, inclusive. Oklahoma A. 
and M. College, M.S. thesis '48 


STERN, Albert M. 
See Felter, Emma K. 


STEVENS, Catharine 
Results—no fooling! From more purposeful type- 
writing practice. Bal Sheet 30: 249-50, 254 F 
When is a double space single? Bus Ed World 
30: 147N 


STEWART, Marie M. 
The English angle in shorthand transcription. 
CEA 41-47 
How to make transcription English stick. Bus 
Ed World 20: 35 S 
Transcription English: what to teach. Bus Ed 
World 29: 596-98 Je 


STINNETT, T. M. 
Recruiting business teachers. Recruitment—not 
the answer to teacher shortage. NABTTI 25- 
39 Je 


STRAND, Carl B. 
Salesmanship for vocational and personal use 
(2d ed) Gregg. 417 p $2.80 


STRAUCH, Juliabel 
A survey of the office duties and of employers’ 
evaluations of office employees in thirty-two 
business offices in the Pekin, Illinois, employ- 
ment area. R Bus Ed 46: 26-31 Ag 


STROBECK, K. M. 
Making work experience work. N Y State Ed 36: 
372-75 F 


STRONG, Earl P. 
Utilization of office machines. Amer Bus Ed 5: 
221-23 Mr 


STRONY, Madeline S. 

Selling shorthand: an adventure. Bus Ed World 
29: 283-85 Ja 

What I like about Gregg simplified. Ohio B T 
10: 6-9 O 

While your employer is away. Gregg W 51: 
502-03 Je 

Your voice can help teach shorthand. Bus Ed 
World 29: 357-58 F 
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STROOP, Christine 
Let's test your testing techniques. N Bus Ed Q 
17: 45-49 My 
Our book shelf. Bus Ed Observer 20: 46-47 F; 
34-35 My 
Q-SAGO unit: introduction to filing. Bus Ed 
World 29: 359-62 F 
Also see Freeman, M. Herbert 
STUART, Esta Ross 
How to get the most out of repetitive shorthand. 
UBEA Forum 4: 13-16 O 
Relation between office standards and class- 
room standards. UBEA Forum 3: 27-29, 45- 
46 My 
STUART, Mildred W. 
Internship training for secretarial accounting 
students. UBEA Forum 3: 12, 42 My 
STUTSMAN, Galen 
Adult programs of distributive education in 
Ohio. Ohio B T 10: 29-31 O 
Basic business in the curriculum. J Bus Ed 24: 
11-12, 22 Je 
Let students specialize in bookkeeping sets. Bal 
Sheet 30: 356, 350 Ap 
SULLIVAN, Albert J. 
How to make the letterwriting course interest- 
ing as well as effective. Bus Sch Exec 5: 113- 
17, 122 D 
SURVEYS 
Business education and its use of the community. 
Bus Ed Manual 11-13 
Business education in the public high schools for 
white children in Mississippi. Joseph H. Clem- 
ents, University of Mississippi, M.B.A. thesis 
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Check list for a survey. Rose Colibraro and G. W. 
Maxwell. Bus Ed World 30: 137 N 

Enrollment survey in California. Bal Sheet 31: 
75-76 O 

More about New Jersey survey. Foster W. Loso. 
J Bus Ed 25: 9, 25-26 D 

New Jersey state survey. Spencer B. Ames. Amer 
Bus Ed 6: 20-24 O 

New Jersey survey recommendations. J Bus Ed 
25: 30 D 

Not a pretty picture. Frederick G. Nichols. J 
Bus Ed 25: 9 O 

Now we know—or do we? Frederick G. Nichols. 
J Bus Ed 25: 9, 34S 

The status of business education in Catholic 
schools in Kentucky, 1947-48. Sister Isadore 
Brown. The Catholic University of America, 
M.A. thesis '48 

The status of business education in Ohio high 
schools. S. Thomas Brooks. Ohio State Uni- 
versity, M.A. thesis '48 

Status of business education in the public white 
secondary schools of Georgia. Patsy Malcolm. 
University of Tennessee, M.S. thesis *48 

Status of business education in the secondary 
schools of Kentucky in 1946-47. John C. Gib- 
son, Indiana University, M.B.A. thesis 

A survey of business education in fourth-class 
public schools of Pennsylvania in 1947-1948. 
Sara Eleanor Hess. The Pennsylvania State 
College, M.Ed. thesis *48 

Survey of business education in Massachusetts 
high schools. Kenneth Zimmer. N Bus Ed Q 
18: 31-340 
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A survey of business education in New Jersey. 
New Jersey Business Education Association 
and State Department of Education of New 
Jersey. 75 p 

A survey of the office duties and of employers’ 
evaluations of office employees in thirty-two 
business offices in the Pekin, Illinois, employ- 
ment area. Juliabel Strauch, R Bus Ed 46: 
26-31 Ag 

A survey of trends in high school business ed- 
ucation in Wyoming. Robert Seldon Reed. 
Colorado State College of Education, M.A. 
thesis '48 

SUTPHEN, Phyllis J. 

Golf, a motivating device for typing. Typ News 

19: 4 Spring 
SUTTON, Kelso 

The — of selling (text ed) Gregg. 419 

p $3 
SWANSON, Ewin A. 

— education. (bibliog.) Sch R 57: 172- 

75 Mr 


SWEM, Charles Lee 

= _ is vocabulary. Gregg W 52: 160- 

3 
Reporter versus sound recorder. Grege W 52: 
96-98 O 

Yes—argument is harder. Gregg W 51: 307-08 F 
SWITZER, Jewel Cofield 

Take a letter please. UBEA Forum 3: 8 Mr 


T 
TADE, George Thomas 
What? you have stage fright? Bus Ed World 
30: 18-19 S 
TAFT, Mildred E. 
See Faunce, Frances Avery. 


TAXATION 

Income tax returns of teachers and school offi- 
cials. J. F. Sherwood. Bal Sheet 30: 211-15 Ja 

U. S. individual income tax return. Saul Sperber. 
Bus Ed Observer 20: 15-17 F 

Your new income tax (1949). R. Robert Rosen- 
berg. Bus Ed World 29: 339 F 

TEACHERS 

Basic business is my favorite subject. Gladys 
Bahr. Bus Ed World 29: 300-01 Ja 

Bookkeeping is my favorite subject. Eunice B. 
Morton. Bus Ed World 29: 472-74 Ap 

Business English is my favorite subject. Marjorie 
Fitch. Bus Ed World 29: 418-19 Mr 

Business experience—a must for business teachers. 
Alfred W. Flowers and Thomas J. Fox. Bal 
Sheet 31: 100-02 N 

Business experience for business teachers. B. 
Frank Kyker. Federal Security Agency, Office 
of Education (Voc Div Bul 241; Bus Ed Ser 
18) Washington, D. C. 11 p 

Business teacher attends a shorthand contest. 
Bus Tchr 27: 16-17 S-O 

The business teacher in a democracy. Ernest O. 
Melby. NABTTI 18-24 Je 

The businéss teacher’s job. Hamden L. Forkner. 
Dict Ed F 12-15 O 

Business teacher looks in on Michigan’s work- 
experience program for teachers. Bus Tchr 
27: 96-97 D 

Business teacher watches a “dynamics” confer- 
ence. Bus Tchr 27: 52-53 N 
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The career of a business teacher. Cecil Puckett. 
Bus Tchr 27: 5-6 S-O 

Check list for keeping professional. Larzette G. 
Hale. Bus Ed World 29: 495 Ap 

Classroom awareness: the control of influences. 
Elmer C. Wilbur. Bus Ed World 30: 70-71 O 

Classroom problems encountered by business 
teachers. Elvin S. Eyster. N Bus Ed Q 17: 
25-32, 50 My 

Consumer education is my favorite subject. Ruth 
Griffith. Bus Ed World 29: 345-46 F 

Criticism, comment, and challenge. Frederick G. 
Nichols. J Bus Ed 24: 9, 18 My 

Curricular and extracurricular activities of busi- 
ness education teachers in Ohio. Eva Barnhart. 
Ohio B T 10: 22 O 

Doctor Gibson’s baloney: replies. Bus Ed World 
30: 175-76 D 

Doctoral degrees—what will the traffic bear? 
Herbert A. Tonne. J Bus Ed 25: 7, 24 D 

Don’t wipe their noses! Ball State C J 21: 3-4 
N 


The drop-out, a challenge to business teachers. 
M. C,. Olson. Ball State C J 21: 5-6, 18 N 

Efficient laziness. Paul C. Ickes. Bal Sheet 30: 
404-405 My 

A future shorthand teacher faces it. Virginia 
Marston. UBEA Forum 4: 27-28 O 

The good business education department is 
staffed with competent teachers. Cecil Puckett. 
Bul Nat Assn Sec Sch Prin 33: 44-47 N 

The high school business teacher and teacher 
training. M. Herbert Freeman. Bus Ed Ob- 
server 20: 9, 13 My 

How are your relations—public ones, I mean? 
E. Duncan Hyde. Bus Tchr 27: 81-83 D 

An ideal teacher. Abraham Kroll. Bus Ed Ob- 
server 21: 7-8, 39 N 

“If students haven't learned, you haven't taught” 
—baloney! E. Dana Gibson Bus Ed World 30: 
71-72 O 

Indices of good teaching. Harm Harms. J Bus 
Ed 24: 25-26 F 

In-service growth—in-service training. NABTTI 
40-44 Je 

‘*Jack-of-all-trades” is the county-school business 
teacher. Paul S. Smith. Ohio B T 9: 41-45 Ap 

A jury verdict—no, you should not require job 
experience. Bus Ed World 29: 489-90 Ap 

Let’s be practical. Kathryn Iliff. Bal Sheet 31: 
11,148 

Let’s have better business education meetings. 
John R. Haubert. Bal Sheet 30: 355-56 Ap 

Let’s plan our business experience. Lester I. 
Sluder. UBEA Forum 3: 14, 43 My 

A letter to Santa. Bal Sheet 31: 171 D 

A method for grade determination in business 
courses. C. V. Schubert. Bal Sheet 30: 393, 
397 My 

More from less on lesson plans. Bruce L. Black- 
stone. Bal Sheet 30: 302-04 Mr 

1949-50 Is beginning, so plan now. Virginia 
Bus Ed Bul 3: 5, 10 My 

Outline of Packard commercial school retire- 
ment plan. L. A. Rice. Bus Sch Exec 5: 46 Je 

Personal-use typing is my favorite subject. Vir- 
ginia F, Altieri. Bus Ed World 29: 603-04 Je 


BUSINESS EDUCATION INDEX 


“Plus” qualifications. L. H. Diekroeger. Bus 
Tchr 27: 78-80 D 

Post-war models in business education. Louise 
Kensy. N Bus Ed Q 17: 51-54, 64 My 

Professional growth of the teacher. Bus Ed Man- 
ual 178-80 

Recruiting business teachers. Recruitment—not 
the answer to teacher shortage. T. M. Stinnett. 
NABTTI 25-39 Je 

The researchful teacher. Jessie Graham. Bus 
Tchr 27: 41-43 N 

The selection of teacher personnel for business 
subjects. Abraham Kroll. Bal Sheet 31: 108- 
12, 117 N 

The selection of teacher personnel for business 
subjects. Abraham Kroll. CEA 8-12 

Shorthand is my favorite subject. Robert E. Bell. 
Bus Ed World 29: 540-41 My 

A study of business teachers’ conferences. Bal 
Sheet 30: 307-10 Mr 

Summer assignment: employment in a large of- 
fice. Harry Huffman. UBEA Forum 3: 37- 
39 My 

Summer secretary. Mary A. Horan. UBEA Forum 
3: 18, 45 Ja 

A teacher's lot can be a happy one. Helen 
Korsala. T S Bus Educ 35-41 S 

Teaching tips for teachers. Theodore Woodward. 
Amer Bus Ed 6: 119, 125-26 D 

Turnover of business education teachers in the 
public high schools of Ohio during the five- 
year period of 1943-48. Lee S. Brook. Ohio 
B T 10: 470 

The undergraduate profile of the business teacher. 
Grace V. Watkins. J Bus Ed 25: 11-12 § 

Vocational typing is my favorite subject. Freda 
S. Haber. Bus Ed World 29: 602-03 Je 


What are the facts about the shortage of busi- 
ness teachers? J. Marshall Hanna. N Bus Ed 
Q 17: 5-7 My 

What? you have stage fright? George Thomas 
Tade. Bus Ed World 30: 18-19 S 

Work-study for teachers. Bus Ed World 29: 
448-50 Ap 

You too can write an article. I. David Satlow. 
J Bus Ed 25: 17-18 N 


TEACHER training 


Applying for a teacher position. Donald V. All- 
geier. Bus Ed World 29: 589-92 Je 

Better training for the new business teacher. 
E. C. McGill. J Bus Ed 24: 11-12 Ja 

Business education curricula on the Pacific coast. 
McKee Fisk. N Bus Ed Q 17: 33-38, 62-63 My 

Business teacher education research. Edward H. 
Goldstein. N Bus Ed Q 17: 7 Mr 

Collegiate introduction to business—basic to busi- 
ness teacher training. Larzette G. Hale. Bal 
Sheet 30: 347-50 Ap 

Current trends in business teacher education. 
E. C. McGill. N Bus Ed Q 17: 55-63 My 

Directed student teaching. Harriet R. Wheeler. 
J Bus Ed 24: 21-22 F 

Doctor of education degree. Ball State C J 20: 
22-23 My | 

The field of business teacher education. Frank 
H. Ash. Conn Bus Educ 18-21. D °48 

Fifth my program at Hunter. Bal Sheet 31: 
183 


General trends in teacher education. Earl W. 
Anderson. N Bus Ed Q 17: 9-14, 49-50 My 
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Graduate business teacher education. Paul S. Lo- 
max. N Bus Ed Q 17: 21-24 My 

How should business teacher education institu- 
tions co-operate with public schools? Albert 
C. Fries. Bul Nat Assn Sec Sch Prin 33: 108- 
13 N 

How specialized should training for business 
teachers be? Cloyd P. Armbrister, Arlean E. 
Dudley, Louis Friedman, and Blanche C. Mes- 
sier. J Bus Ed 24: 11-13 A 

How to use blackboards intelligently. Marguerite 
Lamar. Bus Tchr 27: 92-94 D 

If I were starting over. Ruby Lee Nelson. Bus 
Ed World 29: 340-45 F 

The integrated methods course for business 
teachers. Elizabeth M. Lewis. Bus Ed World 
30: 22-24 S 

Little things are significant in business teacher 
training. M. Herbert Freeman and E. Chris- 
tine Stroop. R Bus Ed 46: 28-31 Ja 

Methods of teaching business subjects. Herbert 
A. Tonne, Estelle L. Popham, and M. Herbert 
Freeman. Gregg. 438 p $3.50 

Mistakes of student teachers. Charlotte Hender- 
son and Dean R. Malsbary. Amer Bus Ed 6: 
86-88, 94 D 

The new teacher meets the public. Elsie Lucille 
Leffingwell. J Bus Ed 24: 23, 26 F 

The 1948 workshop in business education. Vernal 
H. Carmichael. Ball State C J 20: 7-8, 19 F 

Orientation to student teaching. John L. Rowe. 
Bal Sheet 31: 15-19, 35 S 

Panel on the business teacher-training curricu- 
lum—the four year curriculum. Stephen J. 
Turille. NABTTI 3-17 Je 

A plan for teacher education. Lester Lindquist. 
N Bus Ed Q 17: 39-44 My 

Principles and methods in business education. 
Stephen J. Turille. McClure Printing Com- 
pany 320 p 

Problems and practices of substitute teachers for 
business education. Kathryn Morris Hawkins. 
Ball State C J 20: 7-9 My 

A project for making teachers practical. Grace 
V. Watkins. Bus Ed World 29: 302-03 Ja 

Significant research needed in business teacher 
education. Vernon A. Musselman. N Bus Ed 
Q 17: 31-33, 56 Mr 

The student teacher and business standards. 
Ralph A. Masteller. UBEA Forum 4: 39-40 N 

A study of the development of the certification 
of business teachers since 1900 in the states 
of Delaware, Maryland, New Jersey, New 
York, and Pennsylvania. Chester A. McKinney. 
Temple University, Ed.D. thesis 

A study of thesis requirements for the master’s 
degree in business education. Melvin Winters 
~ E. C. McGill. NABTTI 70-80 Je 
A study of vertical articulation policies in the 
fields of shorthand, typewriting, and account- 
ing in selected business teacher-education in- 
stitutions. Paul N. Roberts. N Bus Ed Q 17: 
48-52, 56 Mr 

A survey of in-service courses for secretarial 
ye David G. Schorr. H Points 31: 46- 
50 

A survey of the certification requirements for 
high school business teachers effective in the 
forty-eight states. John Kendall Jackson. N 
Bus Ed Q 17: 43-47 Mr 
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A survey of typewriting credit requirements in 
business teacher-training institutions. Milow 
R. Howard. N Bus Ed Q 17: 39-42, 54-56 Mr 

A survey of typewriting requirements in busi- 
ness teacher-training institutions. Milow C. 
Howard. Bowling Green State University, '48 

Teacher preparation in general business educa- 
tion. Elvin S. Eyster. Amer Bus Ed Y 6: 353- 
61 

Training business teachers in Britain. O. G. 
Pickard. J Bus Ed 24: 23-25 Mr 

Training teachers in distributive occupations. B. 
Frank Kyker. N Bus Ed Q 17: 15-20 My 

Training the ideal business education teacher. 
Jessie Graham. N Bus Ed Q 17: 8-14 Mr 

Trends in the preparation of business teachers. 
H. G. Enterline. Bus Ed World 29: 535-39 


y 
What happens to business education graduates 
of teachers colleges. Mearl R. Gutherie. Ball 
State C J 20: 3-4, 19 F 


TEACHING Aids 


The use of end-of-chapter learning aids. A. E. 
Schneider. Bus Tchr 27: 47-49 N 


TESTS 


Bookkeeping test. Highlands N-L 10: 19-21 F 

Business arithmetic test. Highlands N-L 10: 
22-23 F 

Development of aptitude and achievement tests. 
Harry G. Barnes. Amer Bus Ed 6: 71-73, 76 D 

European business competencies examinations. 
Herbert A. Tonne. J Bus Ed 25: 7, 33 S 

Evaluating and reporting student progress in 
business education. Clyde W. Humphrey and 
Marion M. Lamb. Federal Security Agency, 
Office of Education (Voc Div Bul 238; Bus Ed 
Ser 17) Washington, D. C. 16 p 

How to tell whether aptitude tests are trust- 
worthy. Abraham B. Pollack. Bus Ed World 
30: 170-72 D 

Incentives for teaching typewriting. Anthony E. 
Conte. Bal Sheet 31: 153-55 D 

Introduction to business test. Highlands N-L 
10: 23-25 F 

Key for objective tests for personal business law. 
Robert O. Skar, Arnold E. Schneider, and Ben 
W. Palmer. Gregg. 9p $.35 

Let’s test your testing techniques. Christine 
Stroop. N Bus Ed Q 17: 45-49 My 

The national business entrance test in bookkeep- 
ing. Milton C. Olson. UBEA Forum 3: 14, 
42 Mr 

1949 National business entrance tests. Bal Sheet 
30: 365 Ap 

Objective tests for personal business law. Robert 
O. Skar, Arnold E. Schneider, and Ben W. 
Palmer. Gregg. 72 p $.60 

Our business life tests. (4th ed) Lloyd Jones 
and Cecil Puckett. Gregg. Units I-XIII, stu- 
dent’s edition, 54 p $.48; teacher’s edition, 54 
p free. Units XIV-XXIX, student's edition, 
54 p $.48; teacher’s edition, 54 p free 

Shorthand testing. Thelma Potter Boynton. 
UBEA Forum 3: 9, 46-47 Ja 

A study of the relationship between scores on 
the Minnesota vocational tests for clerical 
workers and the 1946 clerical ability tests 
in stenography. Cordelia Walke. — 
of North Carolina, M.S. thesis °48 
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TESTS (continued) 


Testing for commercial schools. George K. Ben- 
nett. CEA 13-16 

Tests in business education. Bus Ed Manual 176- 
77 

Uniform examinations in Canada. Allan D. Mc- 
Tavish. Bus Sch Exec 5: 56-59, 62 Je 

Use made by schools and business of the national 
business entrance tests. Paul S$. Lomax. UBEA 
Forum 3: 35-36, 44-45 My 

Use of objective testing techniques in private 
business schools. Norman R. Lowe. Bal Sheet 
31: 21-22, 35 S 

Use of tests in retail education. D. K. Beckley. 
Ind Arts & Voc Ed 38: 44-47 F 

When to use multiple-choice and true-false ques- 
tions in tests. Donald K. Beckley. Bus Ed 
World 30: 29-32 S$ 

THAL, Helen M. 

Opportunities for the commercial graduate in 
the life insurance business. Bal Sheet 31: 62- 
63, 66 O 

THELEN, Jeannette C. 

A survey of the business training and work ex- 
perience of 226 University of Michigan women 
and the use they have made of business-skill 
subjects in college. University of Michigan, 
M.A. thesis '48 

THISTLETHWAITE, R. L. 

Educate your administrator. Bus Ed World 29: 
401-03 Mr 

The student bookkeeping clinic. Bus Ed World 
29: 269-71 Ja 

THOMAS, Archie C. 

Eliminate copying in bookkeeping and account- 
ing UBEA Forum 4: 27-28, 38 D 

A survey of transcription standards. Bal Sheet 
31: 55-61 O 

THOMAS, Carl 

Black sheep? Ohio B T 10: 17-18 O 
THOMPSON, Loring M. 

See Marston, Everett C. 


THORNTON, James W., Jr. 
See Peterson, Basil H. 
TIDWELL, M. Fred 
A management service for business schools. Amer 
Bus Ed 5: 317-20 My 
Occupational outlook handbook. Amer Bus Ed 
6: 120-22 D 
Transcription in the first semester. Amer Bus 
Ed 5: 282-84, 296 My 
———and Mary L. Bell 
Speed typing. South-Western. 76 p $.64 
TOLL, Lewis R. 
The community as a laboratory for social-busi- 
ness courses. Amer Bus Ed 5: 189-93 Mr 
Implications to business teachers derived from 
chain store training programs. N Bus Ed Q 
17: 34-38, 53-54 Mr 
Retail training aids. UBEA Forum 3, 8, 44 Ja 
Training chain store managers and supervisors. 
R Bus Ed 46: 32-34 Ag 
Training materials prepared by retail trade as- 
sociations. UBEA Forum 3: 13, 38 Ap 
Also see Humphrey, Clyde W. Packer, Harry Q. 
TONNE, Herbert A. 
Accounting as a human art. J Bus Ed 25: 7, 21 N 
“Blueprint for unity.”” J Bus Ed 24: 6 Je 
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Departmental competition and co-operation in 
secondary schools. J Bus Ed 24: 7 Ja 
Doctoral degrees—what will the traffic bear? J 
Bus Ed 25: 7, 24D 
Enrollments in business education. J Bus Ed 24: 
7A 
European business competencies examinations. 
J Bus Ed 25: 7, 33 S 
How intensive can shorthand training be? J 
Bus Ed 24: 7, 16 F 
Is there a conflict between distributive and office 
education? J Bus Ed 25: 7 O 
Letters for office style dictation. J Bus Ed 25: 
22-23 N; 22-23 D 
Selection of subject matter. Amer Bus Ed Y 6: 
116-20 
The two types of basic-business education. J 
Bus Ed 25: 26-28 O 
Also see Polishook, William M. 
———Estelle L. Popham & M. Herbert Freeman 
Methods of teaching business subjects. Gregg. 
438 p $3.50 
TOOHY, Elizabeth 
Teaching English to business students—whose 
job? J Bus Ed 24: 23-24 My 
TOOTHAKER, Ruth 
Motivation in teaching typewriting. J Bus Ed 
24: 17-18 My 
TORMEY, Mary K. 
Practical clerical training in the high school. 
UBEA Forum 3: 33-36, 50 F 
TRANSCRIPTION 
The English angle in shorthand transcription. 
Marie M. Stewart. CEA 41-47 
The errors they make in transcription. Ruth I. 
Anderson. Bus Ed World 29: 608-09 Je 
A handbook for transcription students. Lillian 
Rogers. Highlands N-L 10: 10-11 F; 10-11 
Mr; 10-11 Ap; 8-9, 11 My 
Mailable transcripts and transcription English. 
Charles E. Zoubek. Bus Tchr 27: 100-02 D 
Methods of teaching transcription. Louis A. Les- 
lie. Gregg. 356 p $3 
A pretranscription program co-ordinated with 
elementary shorthand and typewriting. John 
L. Rowe. Amer Bus Ed 5: 267-79 My 
Setting standards and measuring progress in 
transcription by means of the ogive curve. 
Harry Huffman. UBEA Forum 4: 17-20 O 
Seven ways to improve spelling in transcription 
classes. Elizabeth M. Lewis. Ohio B T 10: 
19-22 O 
A survey of transcription standards. Archie C. 
Thomas. Bal Sheet 31: 55-61 O 
Teaching aids and devices for typewriting, short- 
hand, and transcription. Eldred C. Speck. 
Northwestern University, M.A. thesis °48 
The teaching of transcription. Wallace B. Bow- 
man. Beacons on Bus Ed 11-12, 16 Ja 
Transcription. Bus Ed Manual 154-60 
Transcription English: what to teach. Marie M. 
Stewart. Bus Ed World 29: 596-98 Je 
The transcription equation. Gregg W 51: 405- 
06 Ap 
Transcription in the first semester. M. Fred 
Tidwell. Amer Bus Ed 5: 282-84, 296 My 
Transcription talent teaser. E. Lillian Hutchin- 
son (See issues of Gregg W) 
Transcription teacher (See issues of Grege N L) 
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TREAT, Crawford A. 
The private school scene (See issues of Bus 
Tchr) 


TRESSLER, J. C. and Maurice C. Lipman 
Business English in action. Heath. 545 p $2.80 


TRIPLETT, Richard J. 
Checking and grading of accounting practice 
sets. Bal Sheet 30: 203-04, 207 Ja 


TRUELOVE, H. 
Let the students learn. Teach Col J 20: 78 Mr 


TURILLE, Stephen J. 
Panel on the business teacher-training curriculum 
—the four-year curriculum. NABTTI 3-17 Je 


Principles and methods in business education. 
McClure Printing Company 320 p 

A Q-SAGO unit: banking services. Bus Ed 
World 30: 36-37 S 


TUSZKA, Frank 
See Beck, George A. 


TYPEWRITING 


An “accordion” technique. Alan C. Lloyd. Gregg 
W 51: 342-44 Mr 

An analysis of finger stroking in typewriting. 
Leo Vincent Bowers. Colorado State College 
of Education, M.A. thesis ’47 

Analyzing the efficiency of typewriter use. E. 
Duncan Hyde. Bus Ed World 30: 61-63 O 

Artistic typewriting vs. typewriter art. Julius 
Nelson. Bus Ed Observer 20: 3-4 F 

Basic skills for production typewriting. D. D. 
Lessenberry. UBEA Forum 4: 9-12 N 

Beware of typing “nets.” Harold H. Smith. Bus 
Ed World 29: 407-10 Mr 

— sheep? Carl Thomas. Ohio B T 10: 17-18 


Caton wars facts. Marion Wood. UBEA Forum 

: 29-30 N 

Contrasts in teaching typewriting. Sister M. 
Enda. CEA 63-67 

Correlating general business with second-year 
typewriting. Ellen L. Lensing. Bus Ed World 
30: 33-34 S; 85-87 O 

Democratic leadership in the typewriting class- 

‘ room. Mary Bell. Typ News 19: 2,4 Spring 

Demonstration in typewriting. Frank F. Sanders. 
Bal Sheet 31: 105-07, 117 N 

Developing production output in advanced type- 
writing. Mary E. Connelly. UBEA Forum 
4: 15-18 N 

Developing the skill of proofreading. John L. 
Rowe. Beacons on Bus Ed 7-8, 14-15 Je 

— statement. John L. Rowe. UBEA Forum 

:7N 

The effective use of audio-visual aids in type- 
writing instruction, Eileen M. Kriner. North- 
western University, M.A. thesis ‘48 

Enthusiasm in Bg typing classes. Earl A. 
Dvorak. J Bus Ed 24: 17-18 Ja 

To erase or not to erase? Martha E. Neher. Bal 
Sheet 30: 363 Ap 

Evaluation in typewriting. Marietta Cain. Uni- 
versity of Cincinnati, M.Ed. thesis 

An experiment in teaching typewriting by the 
correct-motions approach. Norene Raines. Uni- 
versity of Chicago, 48 
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An experiment in the teaching of variable rhythm 
in elementary typewriting. Claire Rich. North- 
western University, M.A. thesis '48 

An experimental study to compare the relative 
merits of two methods of teaching typewriting. 
Jean R. Brown. News Bul MBEA 13: 14-15 Je 

The expert, and tabulations. Alan C. Lloyd. 
Gregg W 52: 78-80 O 

The expert, and techniques in horizontal center- 
ing. Alan C. Lloyd. Gregg W 52: 10-13 S 

The expert, and typewriting doodling. Alan C. 
Lloyd. Gregg W 52: 204-06 D 

The expert; and unarranged tabulation assign- 
ments. Alan C. Lloyd. Gregg W 52: 138- 
40 N 

A free-use typing room. Joe M. Updegraff. Bal 
Sheet 30: 351, 354 Ap 

From sight to touch. Randall Miller Kline. Ohio 
B T 9: 5-9 Ap 

Further adventures in speed typewriting. Alan 
C. Lloyd. Gregg W 51: 284-86, 311 F 

Games for your typing classes. Vernon V. Payne. 
Highlands N-L 10: 9, 11 F; 9 Mr 

Getting the right start. J. Bryce Sardiga. High- 
lands N-L 11: 2-3 O 

Golf, a motivating device for typing. Phyllis J. 
Sutphen. Typ News 19: 4 Spring 

A good lesson in a skill subject. Ruth I. Ander- 
son. Bus Tchr 27: 24-25 S-O 

Grading students. Frederick G. Nichols. J Bus 
Ed 24: 9, 14 F 

How does the principal evaluate the effective- 
ness of the teaching of typewriting? John L. 
Rowe. Bul Nat Assn Sec Sch Prin 33: 138-45 
N 


How should we teach letter placement? Gregg 
N L 1-2 F 

How to achieve high standards in office typing. 
S. J. Wanous. Bal Sheet 30: 292-94 Mr 

How to develop accuracy and carefulness in type- 
writing. Maria A. Marren. Bus Ed Observer 
20: 23-24 My 

How to get better results on production type- 
writing. S. J. Wanous. UBEA Forum 4: 13- 
15 N 

How to take a typing test. Alan C. Lloyd. Gregg 
W 51: 504-07 Je 

I'm a good teacher of typewriting. George W. 
Anderson. Bal Sheet 30: 200-02 Ja 

Incentives for teaching typewriting. Anthony E. 
Conte. Bal Sheet 31: 153-55 D 

Instructor’s use of the typewriter in remedial 
reading. J. W. Carr, Jr. Elementary School 
Journal 49: 459-65 ‘Ap 

An intensive course in typewriting. Edwin 
Riemer and Louis Liebling. American Book. 
64 p $1 

The invention and the development of the type- 
writer. Hazel A. Flood. J Bus Ed 24: 19-21 
Ja; 27-29 F; 28-30 Mr; 25-26, 30 Ap 

Join the jury—teacher demonstration in advanced 
typing. Bus Ed World 29: 350-55 F 

The kwota klub in typing. A. A. Schlichting. 
Bus Ed World 29: 616-18 Je 

Let’s modernize before we motorize. A. A. 
Schlichting. UBEA Forum 3: 10-11 My 

Let's standardize our standards. Clifford V. Horn. 
Typ News 19: 7 Spring 

Let’s talk about wry } J. Bryce Sardiga. High- 
lands N-L 11: 4-5 § 
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Letter styles keep changing. Alan C. Lloyd. Gregg 
W 51: 395-97 Ap 

A list of words selected from the Horn-Peter- 
son list containing all three-letter sequences 
found in the first seven thousand words. Vir- 
ginia Daniel. R Bus Ed 46: 11-14 Ag 

Magic keys for handicapped veterans. Dorothy 
Lee Morgan. Bus Ed World 29: 415-17 Mr 

Manual and guide for typing to music records. 
American Book. 16 p $1 

Measuring speed, accuracy, and stamina in the 
operation of the typewriter. Carmi J. Odell. 
Bal Sheet 30: 295-97 Mr; 340-45 Ap 

Measuring typewritability. Harry Huffman and 
Mary L. Bell. J Bus Ed 25: 15-16 N 

Mental health in the typing class. Marvin Smith. 
J Bus Ed 25: 27-28 S; 21-22 O 

Methods of teaching typewriting. D. D. Lessen- 
berry. Monograph 71, South-Western 32 p 

Model T’s in the typing room. Frank E. Liguori. 
Ohio B T 10: 15-16 O 

A modern approach to keyboard learning. 
a J. Weisberg. UBEA Forum 4: 29-30, 
2 

Motivating devices for beginning and personal- 
use typewriting. Charles Theodore Yerian. 
UBEA Forum 3: 10-11, 38-41 Ja 

Motivation devices for students in college type- 
writing classes. E. C. McGill. UBEA Forum 
3: 10-11 F 

Motivation in teaching typewriting. Ruth Tooth- 
aker. J Bus Ed 24: 17-18 My 

Motivation in typing. Minda S. Rothrock. Bus 
Ed World 29: 298-99 Ja 

Motivation pays dividends. Russell W. Kraning. 
Typ News 19: 6 Sprin 

The mystery of the po quote. Alan C. Lloyd. 
Gregg W 51: 459-61 My 

Personal-use typewriting as a required subject. 
Marie Kosmata. Colorado State College of 
Education, M.A. thesis '47 

Personal-use typing is my favorite subject. Vir- 
ginia F. Altieri. Bus Ed World 29: 603-04 Je 

A pipe organ method of teaching numbers. 
Zillah MacDonald, UBEA Forum 3: 9-10 Mr 

Practical typewriting standards for secondary 
schools. Byron E, Smith. Ball State C J 20: 
5-6, 20 My 

Problem typing—for thinking typists. Marion 
Darst. Bus Ed World 29: 557-58 My 

Promoting greater efficiency in teaching type- 
writing. George L. Hossfield. CEA 48-57 

Recovery from a typing error. D. D. Lessenberry. 
Bus Ed Observer 20: 6-7 My 

Reduction of error in typing. Helen Reynolds. 
Bus Ed Observer 20: 15, 17 My 

Results—no fooling! From more purposeful type- 
writing practice. Catharine Stevens. Bal Sheet 
30: 249-50, 254 F 

’ Results of state-wide typewriting tests given 
April, 1949. Virginia Bus Ed Bul 4: 3-5 O 

Royal produces “‘Right—at the start,” a new 
kind of film. Bus Ed World 30: 67-68 O 

Scoring timed writings. Russell J. Hosler. J 
Bus Ed 25: 19-21 D 

Shake well before typing—a lesson in speed and 
accuracy. Frank Ligouri. Typ News 19: 1-2 
Spring 


the University of Akron, Eldora Flint. Ohio 
B T 9: 16-17, 28 Ap 

Skill teaching of Wilford Woe, nailing in- 
structor. Frank W. Lanham. Bus Ed World 
30: 72-73 O 

Some applied psychology for typing teachers 
from “Cheaper by the Dozen.” J Bus Ed 25: 
32 O 

Some classroom activities for motivating instruc- 
tion in typewriting. Frank M. Herndon. Uni- 
versity of Mississippi, M.B.A. thesis ’48 

Some principles of learning applied to typing. 
Louis C. Nanassy and Julius Nelson. Bus Ed 
World 29: 610-12 Je 

Some principles of teaching motor skills. John L. 
Rowe. Bus Tchr 27: 12-15 S-O 

Special typewriter attachments. Norman P. Saks- 
vig. Bus Ed World 29: 276-79 Ja 

Speed typing. M. Fred Tidwell and Mary L. Bell. 
South-Western. 76 p $.64 , 

Standards for grading in typewriting. Verner L. 
Dotson. UBEA Forum 4: 19-23 N 

Standards of achievement in typewriting. Vernon 
V. Payne. Highlands N-L 10: 9 Ja 

The students tell the teacher. Norman J. Law- 
rence. Typ News 19: 4 Spring 

Stylebook for typists. Julius Nelson. Gregg. 119 
p $3.50 

A study of the use of typewriting by high school 
graduates. Edgar Lee Green, Jr. University of 
Florida, M.A. thesis '48 

A study of typewriting as offered in elementary 
schools. Mabel Hutchings. Northwestern Uni- 
versity, M.A. thesis "48 

A study of vertical articulation policies in the 
fields of shorthand, typewriting, and account- 
ing in selected business teacher-education in- 
stitutions. Paul N. Roberts. N Bus Ed Q 17: 
48-5 2, 56 Mr 

A summary and annotated amare of the 
periodical literature of methods of teaching 
typewriting, September, 1941-June, 1946. 
Sister Mary Naomi Fitch. University of Iowa, 
M.A. thesis 48 

Summary of factors pertinent to the development 
of typewriting power. Virginia Bus Ed Bul 
4: 6-9, 140 

A survey of electric typewriters. Donald A. Ed- 
wards. J Bus Ed 25: 13-14 D 
survey of the use of pica and elite typewriters. 
M. L. Bast. UBEA Forum 3: 10, 40-41 Ap 

A survey of typewriting credit requirements in 
business teacher-training institutions. Milow 
R. Howard. N Bus Ed Q 17: 39-42, 54-56 Mr 

A survey of typewriting requirements in busi- 
ness teacher-training institutions. Milow C. 
Howard. Bowling Green State University, '48 

Tabulation—the office way. Grace G. Albrecht. 
Bal Sheet 30: 258 F 

Teach correct habit formation in beginning typ- 
ing. James W. Lewis. Ohio Sch 27: 27, 31 Ja 

Teacher's manual for Gregg typing for colleges. 
Helen Reynolds and Harold H. Smith. Gregg. 
32 p $.75 

Teaching aids and devices for typewriting, short- 
hand, and transcription. Eldred C. Speck. 
Northwestern University, M.A. thesis '48 

Teaching beginning typewriting. Santina G. 
Fradella. Typ News 19: 1, 3 Spring : 
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Teaching of shorthand and typing in the high 

_ C. C. Modesitt. Teach Col J 20: 42-43 
"48 

Teaching tips for teachers. Theodore Woodward. 
Amer Bus Ed 6: 56-57 O 

Teaching typing to students who speak very little 
English. Jean Nelson. Bal Sheet 31: 20, 35 S 

Techniques and tips for teachers of typing. Har- 
old H. Smith (See issues of Bus Tchr 

Top-flight typists. Sister M. Adolorata. Bus Ed 
World 29: 599 Je 

Typewriting. Bus Ed Manual 161-70 

Typewriting. Saint Louis Public School Journal 
4: 10-16 Ja 

Typewriting contests. R. L. Montgomery. J. Bus 
Ed 24: 23-24 Je 

Typewriting for the general clerical worker. 
Thelma M. Potter. Bal Sheet 30: 255-57 F 

Typewriting for the handicapped. Nina K. Rich- 
ardson. UBEA Forum 4: 25-26, 38 D 

Typewriting speed—a false goal? E. C. McGill. 
J Bus Ed 25: 11-12 O 

a ey teacher (See issues of Gregg N L) 

Typing for business—business forms, 2d semester. 
Clyde I. Blanchard and Harold H. Smith. 
Gregg. 224 p $.48 

Typing-on the “word level.”” Harold H. Smith. 
Bus Tchr 27: 95 D 

Uses made of typing by graduates of small high 
schools with two years of typewriting. Hilvid 
Skidmore. Colorado State College of Educa- 
tion, M.A. thesis ’47 

The values of typewriting to a nonbusiness major 
on the secondary-school level. Katherine 
Foster. University of Tennessee, M.S. thesis 


Vocational typing is my favorite subject. Freda 
S. Haber. Bus Ed World 29: 602-03 Je 

Ways of motivating speed and control in begin- 
ning typewriting. Albert R. Feldhoff. Typ 
News 19: 8 Spring 

What about typewriting production? Frank E. 
Liguori. UBEA Forum 4: 23-25 N 

What are your requirements in your typewriting 
courses? Milow R. Howard. Ohio B T 9: 33- 
36 Ap 

When is a double space single? Catharine Ste- 
vens. Bus Ed World 30: 147 N 

Why art typing? J. Bryce Sardiga. Highlands 
N-L 10: 12 Ap 

You can so type numbers! Alan C. Lloyd. Gregg 
W 51: 232-35 Ja 


U 


UNITED business education association 
Directory, supervisors of business education in 
cities of more than 100,000 population and 
state supervisors of business education. Ad- 
ministrators’ Division of United Business Edu- 
cation Association. 1201 Sixteenth St., Wash- 
ington 6, D. C. 
U. S. OFFICE of education 
How should the business education service of 
the U. S. office of education co-operate and 
assist in all phases of business education? A. 
L. Walker. Bul Nat Assn Sec Sch Prin 33: 
114-19 N 
UPDEGRAFF, Joe M. 
A a typing room. Bal Sheet 30: 351, 354 
Pp 
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URIS, Auren and Betty Shapin 
Working with people. Macmillan. 311 p $3 
URMICK, L. 
Education for management. Inter R for Bus Ed 
36: 30-35 Je 


V 


VAN Arnam, Martha Z. 
How to use an office manual in the classroom. 
J Bus Ed 24: 19-20 My 


VAN Arnum, John R. 
Better retailing. Am Voc J 24: 8 Ap 
Selling techniques applied to produce merchan- 
dising. J Bus Ed 25: 19-21 S 


VAN Derveer, Elizabeth T. 

Business education in the small high school. J 
Bus Ed 24: 11-13, 26 My 

Planning and equipping a clerical practice room. 
American school and university 228-34 

Report of the shorthand committee. Bus Ed Ob- 
server 21: 14-18, 39 N 

Stenography still opens the door of business. J 
Bus Ed 24: 11 F 


VAN Vranken, Isla 
Course of study offered in Woodward high 
school, Toledo. Ohio B T 10: 39-42 O 


VEON, Dorothy Helene 
Use of modern teaching aids in a simplified co- 
operative part-time training program for sec- 
retarial students. UBEA Forum 3: 31-33, 47 
Ja 


VIRGINIA 
Results of state-wide typewriting tests given 
April, 1949. Virginia Bus Ed Bul 4: 3-5 O — 
Virginia develops a program of nonstenographic 
office training. Louise Moses and A. L. Walker. 
Bus Ed World 30: 117-19 N 


VISUAL aids 
Adjusting the books—Part II. J Bus Ed 24: 29 
M 


y , 
Bookkeeping wall chart No. 1—Recording and 
posting the opening entry. Bal Sheet 30: 376 


The teciene of educational films. William F. 
Kruse. Bus Ed World 30: 122-24 N 

Films for merchandising and salesmanship 
classes. Rebeline W. Sanit. CEA 99-105 

Guidance in business education through the use 
of instructional films. Frank H. Grover. Bal 
Sheet 31: 12-14 S 

How to use blackboards intelligently. Margue- 
rite Lamar. Bus Tchr 27: 92-94 D 

Living in a metropolis (Greater New York). 
Bal Sheet 30: 416 My , 

Look at your bulletin board! Jane C. Little. 
UBEA Forum 3: 15 Mr 

More use for the opaque projector. Brother 
Philip Harris. Bal Sheet 31: 172 D 

A new approach to audio-visual teaching. Rose- 
mary McMillan. UBEA Forum 3: 13 Ap 

A new projector. E. Dana Gibson. Highlands 
N-L 10: 6, 15 Ja 

Recommended audio-visual aids. E. Dana Gib- 
son. Highlands N-L 10: 6, 17 My 

Result getting ideas from Ohio business teach- 
ers. Harm Harms. Ohio B T 9: 46-50 Ap 
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VISUAL aids (continued) 

Royal produces “‘Right—at the start,”’ a new kind 
of film. Bus Ed World 30: 67-68 O 

The shorthand bulletin board. Ada Immel. 
UBEA Forum 4: 32 O 

Slides put to work. E. A, Dvorak. UBEA Forum 
3: 13, 40 M 

Suggested lesson plan illustrating use of a pro- 
jectional visual aid. Francis Donald Litzinger. 
UBEA Forum 4: 33 N 

Visual aids are vital to business education. Walter 
C. Miller. Ohio B T 9: 22-25 Ap 

Visual aids for business and economic educa- 
tion (see issues of Bal Sheet) 

The work sheet. J Bus Ed 24: 29 Je 


VOCATIONAL education 

A comprehensive pattern of vocational educa- 
tion. Basil H. Peterson and James W. Thorn- 
ton, Jr. Jun Col J 19: 446-51 Ap 
e€ new movement in secondary education for 
life adjustment. Harl R. Douglass. Sec Ed 
14: 1-3 F-Mr 

Vocational education in life-adjustment pro- 
grams. R. W. Gregory. Ohio Sch 28: 362-63, 
374 N 

VOSECKY, Eugene W. 

A survey of distributive education in North Caro- 
lina in the public secondary schools. North- 
western University, M.A. thesis 

VOYEN, Clara J. 

Business education contributes to good com- 
munity relationships. Bul Nat Assn Sec Sch 
Prin 33: 31-34 N 


W 


WAKS, Meyer 
Is remedial arithmetic necessary in the high 
schools? CEA 77-83 


WALDRON, F. P. 
Requirements and opportunities in the variety 
retail business. Bus Ed World 30: 75-77 O 
WALES. Hugh G. 
“The consumer” in the marketing system. UBEA 
Forum 3: 37-38, 43 Mr 
See Beach, Frank H. 


WALKE, Cordelia 
A study of the relationship between scores on 
the Minnesota vocational tests for clerical 
workers and the 1946 clerical ability tests in 
stenography. University of North Carolina, 

M.S. thesis ’48 


WALKER, A. L. 

How should the business education service of 
the U. S. Office of Education co-operate and 
assist in all phases of business education? Bul 
Nat Assn Sec Sch Prin 33: 114-19 N 

Job-centered business education. Nat Ed Assn J 
38: 348-49 My 

Also see Moses, Louise 


WALKER, Lucile Ward 
A follow-up study of high schools commercial 
graduates in Fayette County, West Virginia. 
Ohio State University, M.A. thesis ’48 


WALL, John H. 
Testing all business aptitudes. J Bus Ed 24: 13- 
14, 24 Ja 


BUSINESS EDUCATION INDEX 


WALSH, John P. 

Railroad reporting in New Jersey. N Sh Rep 

10: 135-36 Ja 
WALSH, John V. 

What a high school principal thinks business 
education should do. Bul Nat Assn Sec Sch 
Prin 33: 9-12 N 

WALTIMYER, Verne E. 

The colon or the dash? Bus Ed World 30: 37- 
38 S 

Punctuation—meanings and marks: the comma. 
Bus Ed World 29: 274-75 Ja 

The semicolon—good brakes. Bus Ed World 29: 
368 F 


WALTZ, Loren E. 
See Meeker, George E. 


WAMPLER, Elizabeth S. 
Are your students ready for dictation? Bal Sheet 
31: 67 O 
WANOUS, S. J. 
How to achieve high standards in office typing. 
Bal Sheet 30: 292-94 Mr 
How to get better results on + type- 
writing. UBEA Forum 4: 13-15 N 
WARFEL, Harry R., E. G. Mathews 
and J ohn ad Bushman 
American college English. American Book. 671 
p $3.50 
WARMAN, Henry J. 
The challenge of economic geography in “one 
world.” Bus Ed Outl 1: 3-5 °49-’50 


WARNER, W. L. 
Social science in business education. Chicago 
University, School of Business, Challenge of 
Business Education, p 20-29 


WASHINGTON 
Business education curricula on the Pacific coast. 
McKee Fisk. N Bus Ed Q 17: 33-38, 62-63 My 


WASHINGTON, D. C. 
Strayer surveys business education. Irene C. 
Hypps. J Bus Ed 24: 31 Je 
WATKINS, Grace V. 
A project for making teachers practical. Bus Ed 
World 29: 302-03 Ja 
The undergraduate profile of the business teach- 
er. J Bus Ed 25: 11-12 S 
WEIS, Margaret M. 
The beginner taught us filing. Gregg W 52: 
74-76 O 
WEISBERG, Leonard J. 
A modern approach to keyboard learning. UBEA 
Forum 4: 29-30, 42 O 
WEFLING, Weldon 
How general business education can contribute 
to increased understanding of the functions of 
capital and labor in our evolving economic 
system, and of the relationships of capital and 
labor to government. Amer Bus Ed Y 6: 164- 


. 
WELLS, Inez Ray 
Evaluation of your Q-SAGO units. Bus Ed World 
30: 134-35 N 
How to lead students to select wisely their Q- 
SAGO research projects. Bus Ed World 30: 
87-89 O 
A survey of basic-business education in Ohio. 
NABTTI 24-39 Mr; R Bus Ed 46: 35-39 Ag 
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Teacher preparation for basic business. J Bus 
Ed 25: 29-30, 33 S 
WEST Virginia 
A follow-up study of high schools commercial 
graduates in Fayette County, West Virginia. 
Lucile Ward Walker. Ohio State University, 
M.A. thesis '48 
WEY, Herbert 
See Ivins, Wilson H. 
WHARTON, Don 
Kiss your stenographer good-by. Edison Voice 
Writing Ed 8-12 Ja-F 
WHEELER, Harriet 
Directed student teaching. J Bus Ed 24: 21-22 F 
WHELAND, Howard E. 
See Polishook, William M. 
WHITE, John Arch 
Elementary accounting. (3d ed) Heath. 671 p $5 
WHITE, William C. 
Looking in on shorthand teachers. Bus Ed World 
29: 431-32 Mr 


WHITING, Percy H. 
The 5 great rules of selling. (text ed) Gregg. 
261 p $2.25 
Teacher’s manual for the 5 great rules of selling. 
Gregg. 57 p $.50 


WILBUR, Elmer C. 
Classroom awareness: the control of influences. 
Bus Ed World 30: 70-71 O 


WILHELMS, Fred T. 
Business education for all consumers. Bus Tchr 
27: 44-45 N 
Geals and standards of achievement. Amer Bus 
Ed Y 6: 109-15 


WILKINSON, Eleanor 
A unit of teaching: communication services. 
Amer Bus Ed Y 6: 245-60 


WILSON, Corinne 
Something plus. Bus Sch Exec 5: 118-22 D 


WILSON, Millard F. 
The teaching of business law motivate techni- 
ques. J Bus Ed 24: 42 Je 


WILSON, Paul M. 
The integration of business law with high school 
bookkeeping. Ohio State University, M.A. 
thesis 48 


WILSON, R. E. 
Is business education useful ? Chicago University, 
School of Business, Challenge of Business Edu- 
cation, p 51 


WILSON, W. Harmon 
Business education at its best. R Bus Ed 46: 3-8 
Ja 
The scope, sequence, and content of general busi- 
ness education for private business and voca- 
tional schools. Amer Bus Ed Y 6: 332-39 


WILTSE, John S. 
Blueprint for promotion. CEA 17-24 


WIMBERLY, William Watson 
Businessman’s evaluation of education and 
preparation for business of the present-day 
high school graduate. Colorado State College 

of Education, M.A. thesis ’47 
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WINGATE, John W. 
Putting the liberal arts to work through a sales- 
manship course. Bal Sheet 30: 196-99 Ja 
Retailing in colleges. Collegiate N & V 3: 1-3 D 


WINTERS, Melvin and E. C. McGill 
A study of thesis requirements for the master’s 
degree in business education. NABTTI 70-80 
Je 
WIPERT, R. S. 
Co-operative office training can be practical. 
Teach Col J 20: 104 My 


WISCONSIN 

A follow-up study of the graduates of 1947 in 
Green Bay, Wisconsin, public high schools. 
Amanda H. Schuette and Staff. N Bus Ed Q 
18: 26-30 O 

A study of office occupations and commercial 
graduates in the West Bend (Wisconsin) em- 
ployment area. Ralph O, Eggert. Northwest- 
ern University, M.S. thesis ’48 


WIXON, Rufus 
. See Paton, W. A. 


WOOD, Marion 
Carbon copy facts. UBEA Forum 4: 29-30 N 


WOODWARD, Theodore 
Teaching tips for teachers. Amer Bus Ed 6: 56- 
57 O; 119, 125-26 D 


WORK experience 


The business education department makes pro- 
vision for a co-ordinated Work-experience pro- 
gram. C. A. Nolan. Bul Nat Assn Sec Sch 
Prin 33: 90-96 N 

Business experience—a must for business teach- 
ers. Alfred W. Flowers and Thomas J. Fox. 
Bal Sheet 31: 100-02 N 

Business experience for business teachers. B. 
Frank Kyker. Federal Security Agency, Office 
of Education (Voc Div Bul No 241; Bus Ed 
Ser No 18) Washington, D. C. 11 p 

Business teacher looks in on Michigan’s work- 
experience program for teachers. Bus Tchr 27: 
96-97 D 

Capitalizing on educational values of informal 
work experience. Wilson H. Ivins and Herbert 
Wey. Sch R 57: 485-89 N 

Current materials in a work-experience program. 
Katharine Dresden. Sch R 57: 165-67 Mr 

The development of a co-operative work-experi- 
ence program in office occupations in the 
Dowagiac (Michigan) Central High School. 
Elaine Sheltraw. Northwestern University, M. 
A. thesis '48 

Evaluation of work experience in the general 
education of high-school students. Richard 
Marion Bateman. University of Chicago, Ph. 
D. thesis 48 

The high-school teacher’s service to the em- 
ployed pupil. Mabel M. Riedinger. Sch R 57: 
83-88 F 

How a work-experience program operates. O. I. 
Schmaelzie. California Journal of Secondary 
Education 24: 168-71 Mr 

How much work experience do retailing students 
need? Donald K. Beckley. J Bus Ed 24: 28 Ja 

Job-centered business education. A. L. Walker. 
Nat Ed Assn J 38: 348-49 My 
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WORK experience (continued) 

Making work experience work, K. M. Strobeck. 
N Y State Ed 36: 372-75 F 

Organization and administration of directed prac- 
tical business experience for students of busi- 
ness education at Holy Spirit High School, At- 
lantic City, New Jersey. Sister Mary Jane 
Hogan. The Catholic University of America, 
M.A. thesis ’48 

A proposed work-experience 
small high school. Helmi Har 
of Michigan, M.A. thesis '48 

School-work programs in the Philadelphia pub- 
lic Schools. J Bus Ed 25: 18 O 

Sylvania (Ohio) students gain practical experi- 
ence in business by handling activity funds. 
C. D. Cotterman. Ohio Sch 27: 178 Ap 

Work experience for all high school teachers. H. 
Huffman. Clearing House 23: 276-80 Ja 

Work-experience program of Fremont, Nebraska. 

~ Magdalene Robbert. J Bus Ed 25: 19-20 O 

Work-experience programs—co-operative busi- 
ness education. Bus Ed Manual 14-19 

WYOMING 

A survey of trends in high school business edu- 
cation in Wyoming. Robert Seldon Reed. Colo- 
rado State College of Education, M.A. thesis 
"48 


rogram for a 
la. University 


Y 


YERIAN, Charles Theodore 
Motivating devices for beginning and personal- 
use typewriting. UBEA Forum 3: 10-11, 38-41 
Ja 
YOCUM, Mary 
A study of office occupations in Austin, Minne- 
sota. Northwestern University, M.A. thesis 
"48 
YOUNG, I. H. 
Directed homework in Gregg shorthand, simpli- 
fied edition. Gregg. 79 p $1.20 


Z 


ZACHER, Frank 
See Marston, Everett C. 
ZELLIOT, Ernest A. 

Orienting school administrators, teachers, and 
the public generally about business education 
—what school people can do. Amer Bus Ed Y 
6: 362-68 

Trends and needs in business education. News 
Bul MBEA 13: 5-7 Je 

ZIMMER, Kenneth ; 

Survey of business education in Massachusetts 

high schools. N Bus Ed Q 18: 31-340 
ZIMMERMAN, I. 

Foreign languages, vocational asset. Occupations 

27: 333-37 F 
ZOUBEK, Charles E. 

The Gregg news letter to teachers of shorthand 
(see issues of Bus Tchr) 

Gregg simplified: co-operating with the inevita- 
ble phrases. Bus Ed World 30: 91-92 O; 140- 
41N 

Mailable transcripts and transcription English. 
Bus Tchr 27: 100-02 D 

Also see Gregg, John R. and Leslie, Louis A. 


BUSINESS EDUCATION INDEX 


ZWEIG, Mary M. 
An investigation of the secretarial programs of 
Seventh-Day Adventist academies and colleges. 
Northwestern University, M.A. thesis ’48 


GENERAL PERIODICALS INDEXED 


Am Voc J—American Vocational Journal. L. H. 
Dennis, ed. American Vocational Association, 
1010 Vermont Avenue, NW., Washington, 
na 


Balt Bul Ed—Baltimore Bulletin of Education. 
John L. Stenquist, ed. Board of School Com- 
missioners, 3 East 25 Street, Baltimore 18, 
Maryland 

Bul Nat Assn Sec Sch Prin—Bulletin of the Na- 
tional Association of Secondary-School Prin- 
cipals. National Education Association, Paul 
E. Slicker, executive secretary, 1201 Sixteenth 
Street, NW., Washington 6, D. C. 

Consumer News Digest. Committee on Consumer 
Relations in Advertising, Inc., 420 Lexington 
Avenue, New York 17, New York 

Ed—Education. Raymond P. Palmer, ed. The 
Palmer Company, Publishers, 370 Atlantic 
Avenue Boston 10, Massachusetts 

Ed Digest—Education Digest. Lawrence W. Prak- 
ken, ed. 330 South State Street, Ann Arbor, 
Michigan 

H Points—High Points. A. H. Lass, ed. Board of 
Education, Room 925, 110 Livingston Street, 
Brooklyn, New York 

H Sch J—The High School Journal. W. Carson 
Ryan, ed., School of Education, University of 
North Carolina, Chapel Hill, North Carolina 

Ind Arts & Voc Ed—Industrial Arts and Voca- 
tional Education. John J. Metz, ed. Bruce 
Publishing Company, 540 North Milwaukee 
Street, Milwaukee 1, Wisconsin 

J Accy—Journal of Accountancy. John L. Carey, 
ed. American Institute Publishing Company, 
Inc. 13 East 41st Street, New York 17, New 
York 

J Ed Soc—The Journal of Educational Sociology. 
E. George Payne, ed. 32 Washington Place, 
New York 3, New York 

J Higher Ed—The Journal of Higher Education. 
R. H. Eckelberry, ed. Ohio State University, 
Columbus, Ohio 

Jun Col J—Junior College Journal. James W. 
Reynolds, ed. erican Association of Junior 
Colleges, 1201. Sixteenth Street, NW., Wash- 
ington 6, D. C. 

Nat Ed Assn J—Journal of the National Educa- 
tion Association. Joy Elmer Morgan, ed. Na- 
tional Education Association, 1201 Sixteenth 
Street, NW., Washington 6, D. C. 

NOMA Forum—National Office Management 
Association Forum. Vaughn Fry, ed. National 
Office Management Association, 132 West 
Chelten Avenue, Philadelphia 44, Pennsyl- 
vania. 

N Sh Rep—The National Shorthand Reporter. 
Paul Skarstad, ed. National Shorthand Re- 
porters Association, Court House, Hart, Michi- 


gan 

N J Ed R—New Jersey Educational Review. 
Laurence B. Johnson, ed. New Jersey Educa- 
tion Association, Stacy-Trent Hotel, Trenton 
8, New Jersey 
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N Y St Ed—New York State Education. Arvie 
Eldred, ed. New York State Teachers Associa- 
a Washington Avenue, Albany 6, New 

or 

Ohio Sch—Ohio Schools. Hobart H. Bell, ed. 
Ohio Education Association, 213-215 E. Broad 
Street, Columbus 15, Ohio 

Sch R—School Review. Ralph W. Tyler and 
others, eds. Department of Education, Uni- 
versity of Chicago, 5835 Kimbark Avenue, 
Chicago 37, Illinois 

Sec Ed—Secondary Education. Hardy R. Finch, 
ed. Secondary Education, P. O. Box 303, 
Greenwich, Connecticut. 

Sierra Ed News—Sierra Educational News. 
Vaughan MacCaughey, ed. California Teach- 
ers Association. 391. Sutter Street, San Fran- 
cisco 8, California. 

Teach Col J—Teachers College Journal. J. Erle 
Grinnell, ed. Indiana State Teachers College, 
Terre Haute, Indiana 

Tex Outl—Texas Outlook. B. B. Cobb, ed. Texas 
State Teachers Association, 410 East Weather- 
ford Street, Fort Worth 3, Texas 

Trends. Morgan Browne, ed. National Associa- 
tion of Manufacturers, 14 West 49 Street, New 
York 20, New York 


BUSINESS EDUCATION PERIODICALS 
INDEXED 


Amer Bus Ed—American Business Education. H. 
G. Enterline, ed. Joint Publication Commis- 
sion of the Eastern Business Teachers Associa- 
tion and the National Business Teachers Asso- 
ciation, Box 962, Newark 1, New Jersey 

Amer Bus Ed Y—American Business Education 
Yearbook, Vol. VI, 1949: General Business 
Education. Paul L. Salsgiver, ed. Joint Publi- 
cation Commission of The Eastern Business 
Teachers Association and The National Busi- 
ness Teachers Association. New York Uni- 
versity Bookstore, 239 Greene Street, New 
York 3, New York 

Bal Sheet—Balance Sheet. W. Harmon Wilson, 
ed. South-Western Publishing Company, 634 
Broadway, Cincinnati 2, Ohio 

Ball State C J—Ball State Commerce Journal. M. 
E. Studebaker, ed. Department of Business 
Education, Ball State Teachers College, Mun- 
cie, Indiana 

Beacons on Bus Ed—Beacons on Business Edu- 
cation. Charles E, Franklin, ed. Business Edu- 
cation Department, Teachers College of Con- 
necticut, New Britain, Connecticut 

Bus Ed Manual—Business Education Manual. 
John R. Haubert and D. D. Lessenberry, co- 
chairman. Bulletin 271, Commonwealth of 
Pennsylvania, Department of Public Instruc- 
tion, Harrisburg, Pennsylvania 

Bus Ed Observer—Business Education Observer. 
New Jersey Business Education Association. 
Mrs. Elizabeth T. Van Derveer, ed. New Jer- 
sey State Teachers College, Upper Montclair, 
New Jersey 

Bus Ed Outl—Business Education Outlook. 
James B. Palmer, ed. Ginn and Company, Box 
N, Back Bay Station, Boston 17, Massachusetts 

Bus Ed World—Business Education World. Alan 
C. Lloyd, ed. Gregg Publishing Company, 330 
West 42 Street, New York 18, New York 
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Bus Sch Exec—The Business School Executive. 
J. S. Noffsinger, ed. 839 Seventeenth St., NW.., 
Washington 6, D. C. 

Bus Tchr—Business Teacher. Alan C. Lloyd, ed. 
Gregg Publishing Company, 330 West 42 
Street, New York 18, N. Y. 

Collegiate N & V—Collegiate News and Views. 
Charles D. Sisley, ed. South-Western Publish- 
ing Company, 634 Broadway, Cincinnati 2, 
Ohio 

CEA—Commercial Education Association of New 
York City and Vicinity Yearbook. Problems in 
Business Education. Joseph Gruber, ed, New 
York University Bookstore, Washington 
Square East, New York 3, New York, $2, 
195 p 

Conn Bus Educ—Connecticut Business Educator. 
Frank H. Ash, ed. School of Business Ad- 
ministration and School of Education, Uni- 
versity of Connecticut, Storrs, Connecticut. 

Dict Ed F—Dictaphone Educational Forum. 
Katherine Comstock, ed. Educational Division, 
Dictaphone Corporation, 750 Graybar Build- 
ing, New York 17, New York 

Edison Voice Writing Ed—Edison Voice Writ- 
ing Educator. Thomas A. Edison, Inc., West 
Orange, N. J. 

Gregg N L—Gregg News Letter (now Business 
Teacher) Alan C. Lloyd, ed. Gregg Publishing 
Company, 330 West 42 Street, New York 18 
New York 

Gregg W—Gregg Writer. Alan C. Lloyd, ed. 
Gregg Publishing Company, 330 West 42 
Street, New York 18, New York 

Highlands N-L—The Highlands News-Letter. 
Vernon Payne and Harry Lancaster, eds. New 
Mexico Highlands University, Las Vegas, New 
Mexico 

Inter R for Bus Ed—International Review for 
Business Education. H. A. Tonne, New York 
University, Washington Square, New York, 
New York 

J Bus Ed—Journal of Business Education. 
Herbert A. Tonne, ed. Trethaway Publishing 
Company, Inc., 512 Brooks Building, Wilkes- 
Barre, Pennsylvania. 

NABTTI—National Association of Business 
Teacher-training Institutions. Stephen J. 
Turille, ed. Madison College, Harrisonburg, 
Virginia 

N Bus Ed Q—wNational Business Education 
Quarterly. Edward H. Goldstein, Jessie 
Graham, J. Marshall Hanna, and M. Fred 
Tidwell, eds. 1201 Sixteenth Street, NW., 
Washington 6, D. C. 

News Bul MBEA—News Bulletin of the Michi- 
gan Business Education Association. A. M. 
Grossman, ed. Northwestern High School, 
Detroit, Michigan 

Ohio B T—The Ohio Business Teacher. Ohio 
Business Teachers’ Association. Nellie A. 
Ogle, ed. Bowling Green State University, 
Bowling Green, Ohio 

R Bus Ed—Review of Business Education. Bulle- 
tin of Oklahoma Agricultural and Mechanical 
College. Robert A. Lowry, ed. Oklahoma A. 
and M. College, Stillwater, Oklahoma 

T S Bus Educ—Tri-State Business Educator. 
George W. Anderson, ed. 235 Collins Ave., 
Pittsburgh, Pa. 
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Typ News—Typewriting News. South-Western 
Publishing Company, 634 Broadway, Cincin- 
nati 2, Ohio 

UBEA Forum—United Business Education Asso- 
ciation Forum. Hollis P. Guy, exec. ed. 1201 
Sixteenth Street, NW., Washington 6, D. C. 


BUSINESS EDUCATION INDEX 


Virginia Bus Ed Bul—Virginia Business Educa- 
tion Bulletin. Commercial Education Service 
of the Vocational Division of the State De- 
partment of Education, Richmond 16, Vir- 
ginia 











